SECURITY SPECIALIST

                               NH-080-III (GS-13)

Security specialists at this level serve as an expert with responsibility for the development, implementation,

and management of command security programs. Serves as the technical authority over a wide variety of

security programs requiring the application of new theories and developments to security problems. Applies

mastery knowledge of a variety of security specialties to resolve conflicts in policy and program objectives.

Develops policies, procedures, and methods for implementation and administration of the command security

program to reduce internal/external threats to the command. Independently plans, schedules, coordinates,

carries out, and monitors the effectiveness of the operation of security programs. Interprets, implements, and

develops new and existing security policies and procedures for assigned specialty areas. 

Analyzes and organizes work and assignment of functions to improve accomplishment of work. Prepares

plans to meet long range schedules including consideration of mission changes affecting security functions.

Considers changes in functions, staffing, structure, and conflicting requirements. Coordinates work

operations to resolve problems or changes. Ensures adequate control systems are developed and operative

so government resources are efficiently and effectively managed. Formulates short and long range budgetary

requirements based on current and projected mission requirements. Reviews actual program performance

and investigates abnormal deviations. Ensures cost review of operating functions and makes changes.

Reviews operating functions to identify areas requiring improvement. Considers problem areas, status of

funds, personnel requirements, and operational needs and requirements. Discusses findings with the director.

Represents the command/directorate at meetings and briefings regarding security programs. Develops

briefing materials and conducts meetings and briefings. Serves as an active team leader or member to

accomplish projects when necessary. Independently works to assess customer needs and develops

innovative approaches to satisfy customer needs. Develops and presents convincing oral/written

presentations.

Please select the paragraph below if the incumbent serves as a supervisor.

____ Performs the full range of administrative and technical supervisory duties. Responsible for

understanding and actively supporting the Command's Affirmative Action/EEO Program, ensuring EEO

principles are reflected in all aspects of personnel management. Assigns work and establishes priorities;

evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both

work and administrative matters; interviews and recommends selection of candidates for positions,

promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full

authority as a member of the pay pool management in assessing contribution and preparing statements of

duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more

employees.

____ Serves as a team leader providing guidance and direction to team members.

