1034 submission process
Steps:
1. Log in to CAMP SITE (https://rda.altess.army.mil/camp/)
2. Click on CAPPMIS
3. Click AAPDS (Army Acquisition Professional Development System)
4. Click STUDENT MODULE
5. Click Planned/Enrolled
6. Click SF1034 (in the Create Forms column) next to the course for which you need book reimbursement
(YOU WILL ONLY BE ABLE TO DO THIS ONCE A SF-182 HAS BEEN SUBMITTED AND
APPROVED).
7. When you click on SF 1034, it takes you to an automated form
8. REQUIRED FIELDS:
# of Books purchased, Total cost of books ($150 maximum), Date of purchase, Org Mailing
Address, Upload Receipts
9. Save or Submit
10. It will route to either the SOC Training Manager or the Resource Manager
11. Once approved, you will receive an email notifying you of the expected DFAS payment timeline

Log into CAMP (click one of the options)
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Click on CAPPMIS
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Click on Student Module to access your account
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You can only submit a SF 1034 for classes that already have an approved SF 182
Click on SF 1034
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Fill out the required fields, attach your receipt and Click submit.

Important Points:

*You will only be able to submit up to $150 for books

*You may only attach one document so the ideal method is to scan your receipt(s) into a .pdf.

*1f you fill out part of the form and want to submit later, you also have the option to Save or Save and
Exit.
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The create forms will change from a “SF 1034” to a blacked out “SF 1034 Submitted”. Once the form is
approved by USAASC, it will change the title to “SF 1034 Approved.” This will also send you an email
notifying you that it has been processed and sent to DFAS for payment. Expect payment within 4-5 weeks
after you receive this email.
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