Deployment Checklist:  Personal Matters (Recommendations)

1.  Finances:


a.  Set up a folder for receipts and financial documents.


b.  Provide family members financial and computer passwords.


c.  Set up automatic deposit and payment services.


d.  Set up accounts that you can manage online from anywhere. 


e.  Review budgets for home and deployment expenses.

2.  Legal:


a.  Consider giving someone a legal power of attorney/limited power of attorney.


b.  Visit your local legal assistance office for additional guidance.


c.  Make a will.


d.  Place valuable documents or goods in a safe or location known to someone.

3.  Life/Medical:


a.  Review current SGLI coverage and beneficiaries.


b.  Determine if your life insurance has a War Clause in it.


d.  Verify TRICARE status for your family.


e.  Update shots.


f.  Check prescription refill or expiration status.


g.  Check glasses or contact lens prescriptions.


h.  Make sure DEERs is current.


i.  Make sure family understands your dental plan.

4.  Personal Property:


a.  Confirm adequate coverage of you living quarters.


b.  Verify coverage of your high dollar items.


c.  Update property inventory to include serial numbers.


d.  Photograph or videotape property.


e.  Check smoke detectors.


f.  Label fuses and circuit breakers.


g.  Store extra set of house keys in area known to someone you trust.


h.  Arrange for someone to periodically check on your home.

5.  Automobile:


a.  Review your auto insurance needs.


b.  Update registration, insurance, stickers.


c.  Leave a scheduled maintenance plan with someone if vehicle is in use.


d.  List repair facilities and provide to someone.


e.  Put an emergency kit in your vehicle.


f.  If you store your vehicle:



(1)  Change the oil and filter



(2)  Check all fluids (water, oil, antifreeze)



(3)  Fill the fuel tank/add fuel stabilizer if departure to exceed two months.



(4)  Disconnect battery if storing vehicle more than one month.



(5)  Reduce insurance premiums.



(6)  Photograph or videotape vehicles.

6.  Personal details:


a.  Make sure family's ID cards are current.


b.  Notify your children's school of deployment.


c.  Complete/update Family Care Plan (DA Form 5305-R).


d.  Annotate important dates (birthdays, anniversaries) and prearrange gifts.


e.  Notify USAA/insurance provider of your deployment.


f.  Secure any weapons you have in the home.


g. Make arrangements for your mail (hold or forward)


h.  Arrange for bill payments.


i.  Make a list of important email addresses to take with you.


j.  Note location of important papers.


k.  Apply for a calling card.  

7.  Packing list:


a.  Contact phone numbers, addresses, email addresses.


b.  Documents:  ID card, passport, VISAs, orders.


c.  Uniforms and accessories.


d.  Sunblock


e.  Chapstick


f.   Earplugs


g.  Medications


h.  Sleeping bag or blankets

