
DoD Civilian Acquisition Workforce Personnel Demonstration Project 

AcqDemo
CAS2Net 11.1

the automated tool for employees and supervisors of AcqDemo employees under the 
Contribution-based Compensation and Appraisal System 

CCAS
version August 12, 2011

For Additional Information on AcqDemo and CCAS

http://live.usaasc.info/policies-main/army-acquisition-demonstration-project-acqdemo-policy-procedure/

Employees – To Start Go to Slide/Page 2 
Supervisors – To Start Go to Slide/Page 49
For Assistance – See Slides 83 and 84
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CAS2Net Automated Tool Login

1.  Open Internet Browser
2.  Type in the URL

https://acqdemoii.army.mil/cac/cas2net
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https://acqdemoii.army.mil/cac/cas2net�


CAS2Net Login

Click “I Agree”
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CAS2Net Login

Click “CAC Login”
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CAS2Net Login

Wait
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CAS2Net Login

Select One Identification
Email or Non Email will work

1

6

Click 
“OK”

2

Enter PIN1

Click 
“OK”

2

If prompted, enter PIN.

8/12/2011



CAS2Net Login

Wait
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CAS2Net

8

“Redirecting to the CAS2Net welcome page at 
http://acqdemoii.army.mil/cac/cas2net”
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CAS2Net – Employee Menu

9

Logout
Exit CAS2Net
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CAS2Net – Different Menus

10

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

Click “Contribution Planning”

11

Logout
Exit CAS2Net
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CAS2Net – Employee Contribution Planning

12

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

Expected OCS

4000 Characters

13

Enter your objectives by 
typing in the box or you can 
copy from the NSPS PAA and 
paste to the box, see the next 
slide for instructions.
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CAS2Net – Employee Contribution Planning

• For your objectives, go to one of the following
– NSPS PAA
– CCAS 3-in-1 Form
– Word document

• COPY from NSPS PAA or CCAS 3-in1 Form or Word 
doc then PASTE to CAS2Net Contribution Planning

• Following slides are on how to copy from the 
NSPS PAA 
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CAS2Net – Employee Contribution Planning

Employee must have an approved performance plan 
in the NSPS PAA in order to copy the objectives from 
the PAA and paste to CAS2Net. 

You will have to open another Internet browser for 
the PAA and keeping CAS2Net open for the copy and 
paste process.

The NSPS PAA URL is

http://www.cpol.army.mil

158/12/2011

http://www.cpol.army.mil/�
http://www.cpol.army.mil/�


CAS2Net – Employee Contribution Planning

Click “Portal CAC 
Employee Login”
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CAS2Net – Employee Contribution Planning

Click “OK”
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CAS2Net – Employee Contribution Planning

1. Enter Pin

2.
Click 
“OK”
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CAS2Net – Employee Contribution Planning

Wait
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CAS2Net – Employee Contribution Planning

Click “Employee”
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CAS2Net – Employee Contribution Planning

Click “Go”
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CAS2Net – Employee Contribution Planning

Employee - Click “My Biz”
Supervisor – Click “My Workplace”

228/12/2011



CAS2Net – Employee Contribution Planning

Click “OK”
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CAS2Net – Employee Contribution Planning

Click “Login”

248/12/2011



CAS2Net – Employee Contribution Planning

25

1.  Select  “Non Email” 
Identification

2.  Click “OK”

8/12/2011



CAS2Net – Employee Contribution Planning

Click “Army Region”
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CAS2Net – Employee Contribution Planning

Employee - Click “My Biz”

278/12/2011



CAS2Net – Employee Contribution Planning

Click “Performance Appraisal Application”
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CAS2Net – Employee Contribution Planning

Click 
“Go”
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CAS2Net – Employee Contribution Planning

Click “Job Objectives”
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CAS2Net – Employee Contribution Planning

Click 
“View” for 
objective
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CAS2Net – Employee Contribution Planning

Your Objective

Note two browsers open…CAS2Net and NSPS PAA 328/12/2011



CAS2Net – Employee Contribution Planning

Highlight objective 
statement
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CAS2Net – Employee Contribution Planning

Either … Click “Edit” then “Copy”

Or… Right-mouse 
click then “Copy”
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CAS2Net – Employee Contribution Planning

Click on 
the 

browser 
link for 

CAS2Net

358/12/2011



Or… Put cursor in Contribution 
Planning Input Box, right-
mouse click then “Paste”

CAS2Net – Employee Contribution Planning

Either … Put cursor in Contribution Planning 
Input Box,  then click “Edit” then  click “Paste”

36

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

Click on 
the 

browser 
link for 

NSPS PAA

Logout
Exit CAS2Net

37

REMEMBER TO NUMBER OR TITLE ALL
CONTRIBUTION OBJECTIVES

8/12/2011



CAS2Net – Employee Contribution Planning

Click “View” for 
next objective 
and repeat the 
steps to Copy  
from the PAA and 
Paste to CAS2Net

388/12/2011



CAS2Net – Employee Contribution Planning

Either … Click “Edit” then “Paste”

Or… Put cursor in 
Contribution Planning 
Input Box, right-mouse 
click then “Paste” until all 
objectives are pasted.

39

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

REMEMBER TO NUMBER OR TITLE ALL
CONTRIBUTION OBJECTIVES

40

Logout
Exit CAS2Net

You may 
edit any 
objectives 
before 
saving

Click 
“Save” 
to save

Click 
“Exit”
will not 
save
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CAS2Net – Employee Contribution Planning

41

When  
“Save”

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

42

Logout
Exit CAS2Net

Logout
Exit CAS2Net

Click 
“Save” 
to save



2.

8/12/2011



43

Logout
Exit CAS2Net

8/12/2011



44

Logout
Exit CAS2Net

Click “Reports” to see a 
printed version of the plan.

8/12/2011



CAS2Net – Employee Contribution Planning

45

Click “Contribution Planning”

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

46

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

47

Click to 
Print

Logout
Exit CAS2Net
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Logout
Exit CAS2Net

CAS2Net – Employee Contribution Planning

48

Click “Logout” to exit CAS2Net

8/12/2011



Contribution Planning

Supervisor I

Sub-Panel Manager

Pay Pool Manager

498/12/2011



CAS2Net Automated Tool Login

1.  Open Internet Browser
2.  Type in the URL

https://acqdemoii.army.mil/cac/cas2net

508/12/2011

https://acqdemoii.army.mil/cac/cas2net�


CAS2Net – Supervisor Contribution Planning

Click “I Agree”
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CAS2Net – Supervisor Contribution Planning

Click “CAC Login”

528/12/2011



CAS2Net – Supervisor Contribution Planning

Wait

538/12/2011



CAS2Net – Supervisor Contribution Planning

Click 
“OK”

Select One Identification
Email or Non Email will work

1

2

54

Enter PIN1

Click 
“OK”

2

If prompted, enter PIN.

8/12/2011



CAS2Net – Supervisor Contribution Planning

Wait

558/12/2011



CAS2Net – Different Menus

56

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Supervisor Contribution Planning

Click “Contribution Planning”

57

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

58

Supervisor 
Menu

8/12/2011

More Than One Employee



CAS2Net – Supervisor Contribution Planning

59

Supervisor 
Menu

Click On Employee’s Name

8/12/2011



CAS2Net – Supervisor Contribution Planning

Objective 1
Review / Modify / Add

60

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

Objective 2
Review / Modify / Add

61

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

Objective 3
Review / Modify / Add

62

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

Objective 4
Review / Modify / Add

63

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

64

Supervisor 
Menu

Click 
“Save”8/12/2011



CAS2Net – Supervisor Contribution Planning

65

Supervisor 
Menu

Click On Employee’s Name
To document discussion.
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CAS2Net – Supervisor Contribution Planning

66

Supervisor 
Menu

2.  Select Date
1.  Check  
“Method of 
Communication”

To change 
month 
and year, 
see next 
slide.

8/12/2011



CAS2Net – Supervisor Contribution Planning

67

Supervisor 
Menu

To change 
month 
and year, 
see next 
slide.

3.  Click 
“Submit”

Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

68

Click on 
month 
then 
“Okay”.  To 
change the 
year, type 
in the year, 
then 
“Okay”.

Supervisor 
Menu

Supervisor 
Menu

To change 
month, 
place 
cursor on 
month and 
Click

8/12/2011



CAS2Net – Supervisor Contribution Planning

Contribution Planning Completed

69

Supervisor 
Menu
Supervisor 
Menu

8/12/2011


 

X
X 












Clark Kent

More Than One Employee

Supervisor 
can copy 
and paste 
approved 
objectives 
into 
CAS2Net.



CAS2Net – Supervisor Contribution Planning

70

Click “Reports”

Supervisor 
Menu
Supervisor 
Menu

8/12/2011



CAS2Net – Supervisor Contribution Planning

71

Supervisor 
Menu
Supervisor 
Menu

Click “Reports”

8/12/2011



CAS2Net – Supervisor Contribution Planning

72

Supervisor 
Menu
Supervisor 
Menu

Click

8/12/2011



CAS2Net – Supervisor Contribution Planning

738/12/2011



CAS2Net – Supervisor Contribution Planning

74

Scroll 
Down 

to 
See 
All 

The 
Plans

8/12/2011



CAS2Net – Supervisor Contribution Planning

75

Click “Logout” to exit CAS2Net

8/12/2011



CAS2Net – Employee Menu

76

Logout
Exit CAS2Net

Click “Contribution Planning”

8/12/2011



CAS2Net – Employee Contribution Planning

77

Click “Logout” to exit CAS2Net

Logout
Exit CAS2Net

Click “Contribution Planning”

8/12/2011



CAS2Net – Employee Contribution Planning

78

Logout
Exit CAS2Net

8/12/2011



CAS2Net – Employee Contribution Planning

79

Logout
Exit CAS2Net Click “Logout” to exit CAS2Net

8/12/2011



CAS2Net – Coming Soon

• Employee Menu

Annual Appraisal Self Assessment

By Factors

• Supervisor Menu

Annual Appraisal By Factors

Recommended Categorical Ratings

Recommended Numerical Ratings

808/12/2011



CAS2Net – Coming Soon

81

Logout
Exit CAS2Net

Fully Operational in September

8/12/2011



Need Help?
See Next Two Slides
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Need Assistance…Call Your Local POC
OASAALT – HQ USAASC – PEOs - JPEO

838/12/2011



Need Assistance…Call Your Local POC
ATEC – AMCOM – TACOM – ACC – SDDC - HCAA

848/12/2011
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