SECURITY SPECIALIST

                                NH-080-II (GS-11)

Security specialists at this level are responsible for administering a variety of security programs. Applies a

wide range of knowledge regarding security concepts, principles, and practices to review and evaluate

security programs. Plans and carries out work, resolving most conflicts that arise. Interprets policy in terms

of established objectives. Informs supervisor of progress and potentially controversial matters.

Uses knowledge of security program interrelationships to coordinate the objectives and plans of two or

more specialized programs; make accommodations in study or survey recommendations to allow for

differing program requirements; develop and/or implement procedures and practices to cover security

program objectives.

Evaluates adequacy of security programs, identifies potential problem areas, and provides guidance and

recommendations commensurate with budgeting and manpower capabilities. Formulates policies and

procedures pertaining to information and security programs. 

Conducts meetings and briefings for informational purposes. Actively participates as a team member when

necessary. Interacts with customers to understand and determine customer needs.

Develops or contributes to the development of a variety of correspondence.

Please select the paragraph below if the incumbent serves as a supervisor.

___ Performs the full range of administrative and technical supervisory duties. Responsible for understanding

and actively supporting the Command's Affirmative Action/EEO Program, ensuring EEO principles are

reflected in all aspects of personnel management. Assigns work and establishes priorities; evaluates

performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both work and

administrative matters; interviews and recommends selection of candidates for positions, promotions, and

reassignments; and hears and resolves complaints from subordinates. Exercises full authority as a member of

the pay pool management in assessing contribution and preparing statements of duties and experience for

Demonstration employees. 

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more

employees.

___ Serves as a team leader providing guidance and direction to team members.

