SUPPLY SYSTEMS ANALYST

                              NH-2003-III (GS-13)

This level serves as a technical expert. Employees are concerned with the overall management and analysis

of supply program systems encompassing two or more technical supply activities (i.e., inventory

management; distribution facilities and storage management; packaging; and cataloging). The incumbent

performs unusually difficult assignments under general administrative direction with wide latitude to exercise

independent judgement. The incumbent manages the program within established program goals and

objectives. The employee must have specialized knowledge of both supply systems and automated data

processing methods and techniques. This level requires comprehensive knowledge of Marine Corps logistics

principles and concepts; strategic planning; organizational analysis and design; economic analysis; and the

ability to apply this knowledge to relevant Marine Corps and Department of Defense logistics functional

areas. Incumbents must have a broad understanding of an interrelated chain of activities involving the process

of supply. Often this understanding extends from the conception or acquisition of a new item through

storage, distribution, property utilization, consumption, or disposal.

Serves as a key decision maker for very difficult assignments. Responsible for the management, direction, or

administration of a supply program that includes a mixture of technical supply functions or performs

administrative work concerned with analyzing, developing, evaluating, or promoting improvements in the

policies, plans, methods, procedures, systems, or techniques of a supply program for the Marine Corps.

Advises top level leaders on system developments and advances. Monitors and resolves problems and

coordinates solutions for application within the Marine Corps. Ensures technology and priorities are

coordinated, documented, and in compliance with Department of Defense standards. Provides technical

advice and guidance to other activities in the Marine Corps. Conducts site visits to various Marine Corps

bases to determine applicability and required resources for implementation for assigned program technology.

Manages program cost, schedules, and milestone accomplishments. Makes formal and informal

presentation. Develops and implements Department of Defense and national level guidance by participating

in national level working groups. Represents the Marine Corps and meetings at other government agencies.

Actively serves as a team leader or member to accomplish assigned projects as necessary.

Please select the paragraph below if the incumbent serves as a supervisor.

____Performs the full range of administrative and technical supervisory duties. Responsible for

understanding and actively supporting the Command’s Affirmative Action/EEO Program, ensuring EEO

principles are reflected in all aspects of personnel management. Assigns work and establishes priorities;

evaluates performance of subordinates; gives advice, counsel, and/or instruction to subordinates on both

work and administrative matters; interviews and recommends selections of candidates for positions,

promotions, and reassignments; and hears and resolves complaints from subordinates. Exercises full

authority as a member of the pay pool management in assessing 

contribution and preparing statements of duties and experience for Demonstration employees.

Please select the following if the incumbent serves as a team leader on a regular basis leading three or more

employees.

____ Serves as a team leader providing guidance and direction to team members.
