
 
ACQUISITION SUPPORT CENTER 

RELOCATION BONUS PLAN 
 
 

DESCRIPTION:  The Acquisition Support Center (ASC) may pay a lump-sum 
relocation bonus of up to 25 percent of the annual rate of basic pay to an employee who 
must relocate to accept a difficult-to-fill position in a different commuting area. 
 
COVERED POSITIONS:  Relocation bonuses may be paid to eligible employees 
who are serving in a General Schedule (GS) position or in another type of position for 
which the Office of Personnel Management (OPM) has approved such payments.  By 
regulation, OPM has approved coverage of certain positions, including prevailing rate 
(wage), senior-level and scientific or professional (SL/ST), Senior Executive Service 
(SES), and Executive Schedule positions (excluding agency heads). OPM approves other 
categories upon written request from the head of the employing agency. 
 
EMPLOYEE COVERAGE:  Only current employees serving in covered positions 
may receive a relocation bonus.  Newly appointed employees are not eligible. 
 
SERVICE AGREEMENT:  Before receiving a relocation bonus, an employee must 
sign a written agreement to complete a one-year period of employment with the agency. 
 
ASC PLAN:  The Administrative Assistant to the Secretary of the Army has been 
delegated civilian personnel authorities for the HQDA consistent with those delegated to 
Major Commanders (MACOM).  When not prohibited by policy or regulation and when 
deemed otherwise appropriate, the AASA will delegate this authority to Program 
Executive Officers who have reporting requirements to HQ, Acquisition Support Center. 
 
CRITERIA FOR APPROVING BONUS:  Before the employee enters on duty in 
the position to which relocated, the organization must determine in writing that, in 
absence of the bonus, the organization would encounter difficulty in filling the position.  
The organization must consider the following, as applicable:  the success of recent efforts 
to recruit candidates for similar positions, recent turnover in similar positions, labor-
market factors, and special qualifications needed in the position.  NOTE:  Approval of 
the bonus is contingent on the employee’s changing his or her place of residence in 
conjunction with acceptance of a position in a different commuting area. 
 
CASE-BY-CASE DETERMINATIONS:  ASC determinations to pay a relocation 
bonus normally must be made on a case-by-case basis.  However, it is appropriate for the 
PEO to identify groups of positions that have been identified. 
 
 
 



APPROVAL LEVEL:  The ASAALT has granted the authority for re-delegation to 
all PEOs in the Acquisition Support Center structure.  
 
PAYMENT: A relocation bonus must be calculated as a percentage of the initial annual 
rate of basic pay (excluding locality pay) for the employee’s new position, not to exceed 
25 percent.  The bonus is paid in a lump sum.  The organization may not pay the 
relocation bonus until the employee establishes a residence in the new commuting area. 
 
BASIC PAY:  A relocation bonus is not considered part of an employee’s rate of basic 
pay for any purpose. 
 
REPAYMENT:  If an employee fails to complete the agreed-upon one-year service 
period, he or she must repay the portion of the relocation bonus attributable to the 
uncompleted period of service.  Exception:  No repayment is required if the employee is 
involuntarily separated for reasons other than misconduct or delinquency or if the 
employee is involuntarily relocated to a different commuting area. 
 
PROGRAM OVERSIGHT AND EVALUATION:  The Acquisition Support 
Center, Human Resource Management Division, is responsible for the oversight and 
evaluation of this plan and the execution of its policies throughout ASC and our 
supporting PEO/PM organizations.  ASC will monitor the use of relocation bonuses to 
ensure that its relocation bonus plan conforms to the requirements established under 
5CFR575.108 and that the payment of relocation bonuses conforms to the criteria 
established under Sec. 575.108. 
 
RECORDS AND REPORTS:  ASC will keep a record of each determination 
required by Sec. 575.104© and make such records available for review upon request by 
OPM.   
 
REFERENCES:  The Acquisition Support Center’s Relocation Bonus Plan is 
incompliance with the following regulations:  5 U.S.C. 5753, 5 CFR part 575, subpart B, 
5CFR575.108, and 5CFR575.109.     
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