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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Department of the Army Civilian Positions within Facilities
Engineering (FE) Acquisition Career Field (ACF)

References:

a. Under Secretary of Defense (Acquisition, Technology and Logistics)
(USD (AT&L)) memorandum, subject: Establishment of the Facilities
Engineering Career Field and Designation of a Facilities Engineering Functional
Advisor, dated July 16, 2001.

b. USD(ATL) memorandum, subject: Moratorium on Designating People
and Positions as part of the Defense AT&L Workforce, dated November 21,
2003.

On July 16, 2001, the USD (AT&L) approved the establishment of the
Facilities Engineering ACF. Reference b. placed a moratorium on the
identification of personnel and positions comprising the newly designated FE
career field as a result of the practical effect of Fiscal Year 2004 National
Defense Authorization Act. Section 907 of the act imposed a plus or minus one
percent change restriction on the number of full-time equivalents for “defense
acquisition and support personnel.”

Since that time, the Office of the Under Secretary of Defense formed a
working group to facilitate compliance with the Section 907 constraints. As a
result, the services have resumed efforts to identify FE personnel and positions.
It is now appropriate for the Army to begin coding these civilian positions into
the Army’s Acquisition, Logistics and Technology (ALT) Workforce. Once the
positions are identified, employees encumbering these positions must begin to
pursue requirements for acquisition certification at the level required for the
position. The education, training, and experience certification standards for
these positions are imposed by the Secretary of Defense, pursuant to the
Defense Acquisition Workforce Improvement Act, and are based on the level of
complexity of duties required by the position.



2.

| expect organizations to follow the enclosed position coding guidance
to ensure a consistent approach across the Army. The Defense Acquisition
University (DAU) published training requirements for all position levels (I, II,
and lll) are available at the DAU website: http://www.dau.mil/catalog.

Compliance with this memorandum will be achieved when the USAASC
has accepted the final Defense Civilian Personnel Data System download and
entered validated positions into the Career Acquisition Personnel and Position
Management Information System database.

The U.S. Army Acquisition Support Center point of contact is
Mr. LuWayne Taylor, (703) 805-1235, e-mail: luwayne.taylor@us.army.mil.

Dean G. Popps
Principal Deputy Assistant Secretary of the Army
(Acquisition, Logistics and Technology)

Enclosure

DISTRIBUTION:

ASSISTANT SECRETARY OF THE ARMY (CIVIL WORKS)

ASSISTANT SECRETARY OF THE ARMY (INSTALLATIONS AND
ENVIRONMENT)

DEPUTY CHIEF OF STAFF, G-1

DEPUTY CHIEF OF STAFF, G-4

CHIEF, ARMY RESERVE

CHIEF, NATIONAL GUARD BUREAU

U.S. ARMY CORPS OF ENGINEERS

ASSISTANT CHIEF OF STAFF FOR INSTALLATION MANAGEMENT



ENCLOSURE

SUBJECT: Implementation Guidance for Facilities Engineering (FE) Position
Coding

This enclosure to the FE Position Coding memorandum establishes
the duties, responsibilities, and timelines to successfully code applicable
Army civilian positions into the FE career field.

Each affected Army organization including but not limited to the
U.S. Army Corps of Engineers, Army National Guard Bureau, Installation
Management Command, and the Office of the Assistant Chief of Staff for
Installation Management will follow the instructions established by the Under
Secretary of Defense (Acquisition, Technology and Logistics) Workforce
Career Management Group and published in the Acquisition, Technology
and Logistics (AT&L) Workforce Desk Guide dated January 10, 2006 to identify
and code FE positions. This includes determining positions that meet the FE
redefined definition as published at http://www.dau.mil/Workforce/pdf/PCD.pdf.

Guidance for the designation and coding of Acquisition positions is outlined
in the Department of Defense AT&L Workforce Career Management Desk Guide,
Chapter 5: http://www.dau.mil/workforce/Deskguide.pdf. Organizations shall
ensure all Acquisition position incumbents are properly coded in the Defense
Civilian Personnel Data System (DCPDS). Army organizations will require
coordination with each activity’s Human Resources Office (HRO) and their
servicing Civilian Personnel Advisory Centers/Civilian Personnel Operating
Centers.

Target date for completion of identification of FE acquisition positions in
DCPDS is no later than one year from the date of the signed Department of the
Army Civilian Positions within Facilities Engineering Acquisition Career Field
memorandum. At a minimum, position identification must include:

(i) Acquisition Career Level

(i) Acquisition Career Acquisition Position Category
(iii) Acquisition Critical Position Indicator

(iv) Acquisition Program Indicator

(v) Acquisition Special Assignment

Concurrently, organizations are encouraged to identify and nominate
Organizational Acquisition Points of Contact (OAPSs) to assist in assimilation and
other workforce management activities. Policies and procedures governing the
identification of OAPs can be found on the U.S. Army Acquisition Support Center
(USAASC) homepage: http://asc.army.mil/organization/eastern/eastern.oap.cfm.



I

If delegated by the Commander, OAPs have the authority to access the
USAASC'’s Career Acquisition Personnel and Position Management Information
System (CAPPMIS) within the Career Acquisition Management Portal on their
Commander’s behalf. This access is restricted to those personnel who will
have the resulting responsibility of ensuring their Acquisition, Logistics and
Technology Workforce routinely receives coherent, timely information on the
acquisition programs, education, training and competitive opportunities
generated by USAASC initiatives.

After positions are coded acquisition in DCPDS, the USAASC, Strategic
Planning and Analysis Division, will review the resulting acquisition position
coding, via the monthly CAPPMIS build process. The resulting Acquisition
Position List for the FE community will be made available via the CAPPMIS
Canned Report module after affected organizations HRO personnel upload data
in DCPDS.

The United States Army Acquisition Support Center point of contact is
Mr. LuWayne Taylor, (703) 805-1235, or e-mail: luwayne.taylor@us.army.mil.



