DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETARY OF THE ARMY
ACQUISITION LOGISTICS AND TECHNOLOGY
103 ARMY PENTAGON
WASHINGTON DC 20310-0103

14 JuL 2004

SFAE-HR

MEMORANDUM FOR DISTRIBUTION

SUBJECT: Delegation of Authority for Restoration of Annual Leave-Determining
Exigencies

| delegate to you this authority for Restoration of Annual Leave--Determining
Exigencies for Army Civilian Employees. This authority may be redelegated to local
commanders or civilian equivalents.

Additional guidance pertaining to this policy can be found at http:cpol.army.mil
library/benefits/ben_120701.html and also at Tab A. The Acquisition Support Center
point of contact on this subject is Garet McKimmie, commercial (703) 805-1015, DSN
655-1015, or e-mail: garet.mckimmie@us.army.mil.

(gau MOn, Jr.z'

Assistant Secretary of the Army
(Acquisition, Logistics and Technology)
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MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Restoration of Annual Leave

Page I of 2

The restoration of forfeited annual leave is permissible when the employee was prevented from using scheduled leave
in a timely manner by exlgent circumstances. In order to restore annual leave, the determination must be made that
there existed an exigency of major importance and that this exigency was the basis for preventing the employee from

using leave to avoid forfeiture. This determination must be made by the duly delegated authority in accordance with

the regulatory requirements of 5 C.F.R. § 630.305.

This authority is delegated to:

a. The Administrative Assistant for all departmental and field elements of the Office of the Secretary of the Army

and joint DoD activities serviced by that office.
b. The head of each independent reporting activity.

c. Through major Army Commanders to Instaliation Commanders.

This authority may be further delegated.

Where this policy impacts on bargaining unit members' conditions of employment, activities are reminded to meet

their statutory and contractual labor relations obligations.

// Elizabeth B. Throckmorton signed for //
David L. Snyder
Deputy Assistant Secretary
(Civilian Personnel Policy)

DISTRIBUTION:
OFFICE, SECRETARY OF THE ARMY, ATTN: PRESW (MS. WARD)

COMMANDER
US ARMY EUROPE AND SEVENTH ARMY, ATTN: MS. DAVIS

EIGHTH US ARMY, ATTN: MS. MURPHY

US ARMY FORCES COMMAND, ATTN: MS. MARKS

US ARMY MATERIEL COMMAND, ATTN: MS. DARBY

US ARMY TRAINING AND DOCTRINE COMMAND, ATTN: MS. LAMKIN
US ARMY CORPS OF ENGINEERS, ATTN: DR. DUNCAN

US ARMY PACIFIC, ATTN: MS. MCFADDEN

MILITARY TRAFFIC MANAGEMENT COMMAND, ATTN: MR. HARDIMAN
US ARMY CRIMINAL INVESTIGATION COMMAND, ATTN: MS. BRAY

US ARMY MEDICAL COMMAND, ATTN: MS. JAMISON

US ARMY MILITARY DISTRICT OF WASHINGTON, ATTN: MR. HARRIS
US ARMY SOUTH, ATTN: MS. SMITH

US ARMY SPECIAL OPERATIONS COMMAND, ATTN: MS. CRUMLEY

US ARMY INTELLIGENCE AND SECURITY COMMAND, ATTN: MR, LOOSE
US ARMY SPACE AND MISSILE DEFENSE COMMAND, ATTN: LTC RAINEY
US MILITARY ENTRANCE PROCESSING COMMAND, ATTN:

MR. SANGERMAN
US ARMY RECRUITING COMMAND, ATTN: MS. PARISH
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US ARMY RESERVE PERSONNEL COMMAND, ATTN: MR. WALDRON
US ARMY TEST AND EVALUATION COMMAND, ATTN: MR. PARSONS
US SOUTHERN COMMAND, ATTN: MS. KENYON

SUPERINTENDENT, U.S. MILITARY ACADEMY, ATTN: MACP

DEPUTY CHIEF OF STAFF FOR INTELLIGENCE, ATTN: DAMI-CP
OFFICE OF THE GENERAL COUNSEL, ATTN: MS. JOHNSON
OFFICE OF THE JUDGE ADVOCATE GENERAL, ATTN: MS. NUGENT

DIRECTOR
CIVILIAN PESONNEL OPERATIONS CENTER MANAGEMENT AGENCY

CIVILIAN PERSONNEL EVALUATION AGENCY
US ARMY EUROPE CPOC, ATTN: MR. LACY
PACIFIC REGION CPOC, ATTN: MS. PEARSON
KOREA REGION CPOC, ATTN: MS. MCGEE

CHIEF
CENTRAL PROGRAM OPERATIONS DIVISION

CIVILIAN HUMAN RESOURCE MANAGEMENT PROPONENT OFFICE, ATTN:
MS, SPURLIN

MODERNIZATION AND FUNCTIONAL AUTOMATION DIVISION
NONAPPROPRIATED FUND PERSONNEL POLICY AND PROGRAM
DIVISION

PLANS AND STRATEGIES DIVISION

POLICY AND PROGRAM DEVELOPMENT DIVISION

PROGRAM SUPPORT DIVISION

SENIOR EXECUTIVE SERVICE OFFICE
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