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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Delegation of Advanced-in-Hire Authority

1. The memorandum from the Administrative Assistant to the Secretary of the Army
(AASA) 29 September 2003, Delegation of Civilian Personnel Authorities to Headquarters,
Department of the Army (HQDA) Activities (Enclosure), delegated to me the authority to
further delegate numerous civilian personnel authorities including the authority to approve
Advanced-in-Hire Rates. | have chosen to delegate that particular authority to you. In
accordance with the AASA’s delegation, the Advanced-in-Hire Authority cannot be
delegated below your level.

2. This authority is applicable to General Schedule (GS) employees only. [t will allow you
to provide enhanced starting salaries for individuals with exceptional qualifications/skill-
sets. Though at the present time only some of you currently have GS employees, | am
delegating this authority to all of you should GS employees come under your authority in
the future.

3. My point of contact is Mr. Larry Israel, Chief Human Resources Management Division,
USAASC, at (703) 805-1011, DSN 655-1011, or e-mail: larryisrael@us.army.mil

Encl Dean G. Popps
Army Acquisition Executive
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DEPARTMENT OF THE ARMY

ADMINISTRATIVE ASSISTANT TO THE SECRETARY OF THE ARMY

105 ARMY PENTAGON
WASHINGTON DC 20310

September 29, 2003

MEMORANDUM FOR HEADQUARTERS, DEPARTMENT OF THE ARMY PRINGIPAL -

- OFFICIALS

SUBJECT: Delegation of Civilian Personnel Authorities to Headquarters, Department of

the Army (HQDA) Activities

1. Reference memorandum, AASA, dated May 21, 2003, subject: Delegation of
Civilian Personnel Authorities in Headquarters, Department of the Army (Enclosure 1).

;{ 2. Referenced memorandum clarified the lines of authority for delegation of civillan
personnel authorities for HQDA agencies and their subordinate activities, The purpose

of this memorandum is 1o redelegate certsin personnel authorities that have been
delegated to me as the MACOM Commander for HQDA. | hereby delegate these
authorities, with authority to further delegate, as described In Enclosure 2, subject to

any specific guidance by high

authorities.

er authority or my office on the exercise of these

3. When further delegation Is permitted and deemed practicable, HQDA Principal
Officlals may redelegate civillan personne! authorities by position title to heads of Field
Operating Agencies (FOAS), Direct Reporting Units (DRUs), or Staff Support Agencies
(S8As), and through them, to heads of their subordinate elements, and so forth down
command channels and/or the supervisory chain. Redelegations should be made in

- writing. Except as restricted in Enclosure 2 or by higher authority, HQDA Principal
Officials with FOAs, DRUs, or SSAs (or elements thereof) located outside the National
Capital Region (NCR) are delegated authority and assigned responsibility and

* accountability for civilian personnel actions and programs at those locations.

rectorate (HRMD), U.S. Amy

Resources and Programs Agency, of my office, is designated to act for me in executing
civilian personnel authorities for HQDA agencies and their subordinate activities inside
the NCR and for Joint and DoD activities, unless such authority Is restricted by higher
‘authority or otherwise specifically retained by me.

5. 1 am aware that with the changes to the Amy’s structure and existing lines of
delegated authority, certain commanders and other management officlals who currently
possess Delegated Classification Authority (DCA) will no longer have that authority
beginning in Fiscal Year 2004, absent action by their respective HQDA Principal
Officials. Accordingly, until DCA is appropriately redelegated by HQDA Principal
Officials, individuals who have been fully trained and certified for DCA may retain that -

Pﬂnum@ﬂmﬁo Papar



| authority. A list of individuals trained and certified, who will continue to execute
classification authority, must be submitted to the Director, HRMD, by 31 October 2003.

8. Nelther this memorandum, nor the delegations contained therein, shall have any
impact on civilian personnel authorities with respect to Senior Executive Service

employees or positions. e

-

7. HQDA Princlpal Officials should disseminate this memorandum to their subordinate
activities.

= e . ale s

& ) ) ala * !l: 1.’.\ or

redelegations ao will be revd ona se-case basis. My point of contact
is Ms. Sherri Vauls Ward, Director, HRMD, at (703) 697-2691 or DSN 227-2601 or

YU

2 Encls Joel B. Hudson




DEPARTMENT OF THE ARMY
ADMINISTRATIVE ASSISTANT TO THE SBECAKTARY
108 ARMY PENTAGON
WASHINGTON DC 203100105

MAY 21 200

MEMORANDUM FOR Headquarters, Department of the Army i’rinclpal Officials

SUBJECT: Delegation of Civilian Personnel Authorities In Headquarters, Depariment of

the-Ammy

1. Realignment Task Force (RTF) decisions have and wili continue 10 result In
significant changes to the Army structure and existing lines of delegated authority.
Since these changes also affect the HQDA, | want to clarify the delegation of civillan
personnel authorities for HQDA agencles and their gubordinate activities.

2. The Administrative Assistant to the Secretary of the Army has been delegated
civilian personnel authorities for the HQDA consistent with those delegated to Major
Commanders (MACOM). When not prohibited by policy or regulation and when
deemed otherwise appropriate, | have and will continue to delegate authorities to HQDA
Principal Officials for further delegation to Field Operating Agencies (FOA), and similarly
to any Direct Reporting Units (DRU) for which you have staff oversight.

3. In discussions with the Deputy Under Secretary of the Army on this subject, it was
made clear that The Army’s intent was not for FOAs and DRUs of the HQDA to obtain
or retain MACOM-level civilian personnel authorities. As MACOMs are redesignated as
DRUs, authorities that oncs rested with them as MACOMs will be rescinded and
redelegated, as appropriate.

4, Any excsptions to existing delsgated authorities for HQDA activities will be
considered on a case-by-case basis. My point of contact is Ms. Sherri Vauls Ward,

g

- —Pirector, Human Resource Management Directorate at . oy il or
(703) 687-2691.
| B. Hudeon
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Delegation of Civilian Personnel Authorities to
Headquarters, Department of the Army (HQDA) Activities

Authority, Policy and
-Guidance

NCR

Authority to
L AASA Redelegate to Level i
Authority Reference Delegation | NolowerThan C
Appointing Authority | AR 680-200, Chapter | Through HQDA None
250 Personnel Pri
Management in command channels/
Agencies; AR 890 supervisory chaln to
900, Chapter 9881, Local Commanders/ |
Delegation of Activity Heads - |
Personnel Authorities 1
Incentive Awards :
Meritorious Civilian AR 872-20, Incentive ! None N/A
Service Award Awards, paragraph
8-3
Civilian Award for AR 672-20, Incentive | None 1 N/A
Humanitarian Service | Awards, paragraph
9-6
Superior Civilian AR 672-20, Incentive | N/A N/A
Service Award, Awards, paragraphs
Commander's Award; | 8-4, 8-5, and 8-6; Note: See Chted
Achievernent Medal | Annual AASA Annual AASA
for Civilian Service Memorandum, Memorandum for |
' subject: Fiscal Year | HQDA Princlpal |
(FY) 20xx Award Official
Delegation of Authorizations Inside

inside NCR:  None

above) and Civilian
Equivalents

Armed Forces Civilian : AR 672-20, Incantive | HQDA Principal
Service Medal Awards, paragraph Officials
8-14 Outside NCR:
Commanders (MG and
above) and Clivilian
Equivalents
Outstanding Civillan | AR 672-20, incentive | HQDA Principal Ingide NCR: None |
Service Award Awards, paragraph Officlals (MG and |
g-3 above and Civillan Outside NCR: :
! Equivalents) Commanders (MG and

|
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Authority to

AASA Redelegate to Level
Authority Refersnce Delegation No Lower Than
Cash Awards Up to AR 672-20, Incentive | HQDA Principal Upto $5,000, tothe
ffffffffffffffffff -$10,000— —| Awards, paragraph | Officials Lowest Practicable
2-5; Annual AASA i Level
Memorandum,
subject: Fiscal Year
(FY) 20xx Award
Delegation of
Authority, Policy and
Guidsnce
Performance Awards | AR 672-20, Incentive | None N/A
Exceeding10 Percent | Awards, paragraph
of Basic Pay 5-4
Benefits end Entitiements
Extension of 10-Day | Deputy Assistant None N/A
Limit for Foreign Secretary of the Army
Tranefer Allowance (Chvilian Personnel
Policy) Memorandum,
20 March 2000,
subject: Delegation
of Authority to
Approve Certain
Foreign Aliowances
Walvers for Living Deputy Assistant None N/A
Quarters Allowance Secretary (Civilian
(LQA) When Unusual | Personnel Policy)
Circumstances Exist | Memorandum, 20
March 2000, subject;
- Delegation of
Authority to Approve
Certain Foreign
Allowances
Separate ' Deputy Assistant None "' N/A
Maintenance . Secretary of the Army

Allowances (SMA) (Civiliar Personnel
Policy) Memorandum,
20 March 2000,

. subject: Delegation
of Authority to
Approve Certain

Foreign Allowances -




Authority

Roforom;o

AASBA

_Delegation |

Authority to
Redelegate to Level
. No Lower Than
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Extensions of

——-—-Overseas Tours— —301-Overseas

Beyond § Years

AR 890-300, Chapter

None

N/A

Employment,
paragraph 5-3

Property

Services

Deputy Assistant

None

N/A

“Secretary of thé Army
(Miiitary Personnel
Management and
Equal Opportunity
Policy) Memorandum,

Delegation for
Property
Management (PM)
Services

18 May 1908, subject:

Simultaneous
Payment of

Subsistence
| Allowance (TQSA)

| Allowance (LQA)

Temporary Quarters

and Living Quarters

Deputy Assistant
Secretary of the Ay
(Civilian Personnel
Policy) Memorandum,
20 March 2000,
subject: Delegation
of Authority to
Approve Certain
Foreign Allowances

HQDA Principal
Officials

Local Commanders or
Civilian Equivalents

Repayment of
Student Loans

Deputy Assistant
Secretary of the Army
(Civilian Personnel
Policy) Memorandum,

HQDA Principal
Officials

Lowest Practicable
Level

26 November 2007,

subject. Guidance on
- Repayment of

I’ Student Loans; AASA
Memorandum. 22
April 2002, subject:
Delagation of

| Authority to Approve
" Repayment of
Student Loans




' ! Authority to
AASA Redelegate to Level
Delegation |  No Lower Than

T AT

L

.........

Payment of Expenses | Assistant Secretary of | HQDA Principal Lowest Practicable

Professional and Reserve Affairs)
Credentials  Memorandum, 20
June 2003, subject:
Payment of Expenses

{Ho-Obtain— the Army-(Manpower—{-Officials ————— fovel——— |

| 10-Obtain

Professional
Credentials for Army
Civilian Employees;
AASA Memorandum
of 28 August 2003,
subject: Delegation
of Authority to
Approve Payment of
Professional
Credentials

Home Marketing Assistant G-1 for HQDA Principal Local Commanders or
incentive Payment Civilian Personnel Officials Civilian Equivalents
Policy Memorandum, '

15 May 2002, subject:
Army Guidance:
Home Marketing
Incentive Payment
Leave and Hours of Work

Restoration of Annual | Deputy Assistant HQDA Principal Inside NCR: None
Leave—Determining | Secretary of the Army | Officials , |
Exigencies (Civillan Personnel _ | Outside NCR: Local |
Policy) Memorandum, Commanders or

7-December 2001, Civilian Equivalents
subject: Restoration
of Annual Leave

Training and Development
I
Civillan Academic Deputy Assistant HQDA Principal Lowest Practicable
Degree Training Secretary of the Army | Officials Level '
(Civilian Personnel
Policy) Memaorandum,
i 26 October 2001,
subject. Civilian
Academic Degree
Tralning | |




P Authority to
AASA Redelegate to Level
Reference Delegation -___No Lower Than
S R I TR
Fulfilment of AR 890-950, Career ;| None N/A
‘ Centrally Funded | Management, Cereer
intern Mobility Iintern Program,
reasmants psragraph 3-24b
(Waiver Authority)
Training Agreements | Assistant Secretary of | None N/A
that Include Waiver of | the Army (Manpower
Time-in-Grade | and Reserve Affairs)
Reguirements Memorandum, 18
November 1998,
subject. Divestiture
of Civikan Personnel
Authorities; 5 CFR
‘| Section
300.803(b)(8), Time-
in-Grade Restrictions _
Position Classification
Delegated Assistant Secretary of | HQDA Principal Inside NCR:
Classification . the Army (Manpower | Officlale Commanders/Directors
Authority (DCA) and Reserve Affakrs, (MG and above or
Civilian Personnel Note: Must complete | Civilian Equivelents)
Policy, 17 Novembsr | appropriste training
1997, subject: and be certified prior | Outside NCR:
Delegation of Position | to exercising this | Local Commanders or
Classification authority Civillan Equivalents
Authority
Note: Must complete
appropriate training
, exercising this
authority
Staffing
Advanced-in-Hire Assistant Secretary of | Inside NCR: None Inside NCR: N/A
Rates the Army (Manpower
and Reserve Affairs) | Outside NCR: HQDA | Outside NCR:
Memorandum, 18 Principal Officials Commanders/Directors
November 19986, (MG and above or
subject: Divestiture Civilian Equivalents)
of Civilian Personnel |
Authorities
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AASA

Authority to
Redesiegate to Level

No Lower Than
AT R T

.
i Reference
BRI e ST

Rk

Delegation
AT J' e L

ey §

A

Recruitment

“Bonuses; Relocation

Bonuses; Retention

Allowances;
Differsntiais

DoD Manual

inside NCR: None

1400.25-M,
Subchapter 575,
Recruitment and
Relocation Bonues,
Retention

Outside NCR: HQDA
Principal Officials

Outside NCR:
Commanders/Activity
Heads (MG or Civilian
! Equivalents)

Atlowances, ang

Supervisory'
Differentials

Conversion of
Positions Brought into
the Competitive
Service

Assistant Secretary of
the Army (Manpower
and Reserve Affairs)
Memorandum, 18
November 1898,
subject. Divestiture
of Civilian Personnel
Authoritiea: 5§ CFR
318, Subpart G,
Retention of
incumbents of

the Competitive
Service

Positions Brought into |

None

N/A

i Endorsement of
Requests to Army
Asronautical Services
Agency for Waiver of
Maximum Entry Age
for Air Traffic

‘Assistant Secretary of
the Amy (Manpower
and Reserve Affairs)

. Memorandum, 18

November 1996,
subject: Divestiture

None

N/A

Controflers

of Civillan Personnel
Authorities; Chief
Civilian Personnel
Policy Division
Memorandum, 8 June
1995, subject:
Maximum Entry Age
for DoD Air Traffic
Controllers (ATC)




AASA

Authority to

(VEOA) of 1988

Redelegats to Level
_____Reference Delegation No Lower Than
B AR R T R
Report to DA on AR 880-300, Chapter | None N/A
| Intergovernmental | 334, Temporary | . -
Personnel Act (IPA) Assignments Under | Note: inside NCR
Agreements the intergovernmental | Agreement Approvals
Personnel Act, AASA | or Extensions Must
, Memorandum, 4 be Coordinated First
November 2002, with AASA
subject. '
intergovernmentail
Personnel Act
Agreements
Waiver of Dual Deputy Assistant None N/A
Compensation Secretary of the Army
Reductions During (Civilian Personnel
the National Policy) Memorandum,
Emergency 19 September 2001,
subject. Personnel
Issues Related to |
Attacks on the World
Trade Center and
The Pentagon —
Appointment
Authority and Policy
Waivers .
Waiver of up to 30 Deputy Assistant None N/A
Days of the 3 Year Secretary of the Amy
Minimum Service (Civilian Personnel
Requirement Under Policy) Memorandum,
the Amendments to 14 November 2000,
the Veterans subject: Delegation
Employment of Authority to Waive
1 Opportunities Act 30 Days of the 3-year
(VEOQA) of 1998 Minimum Service
| Requirement under
the Amendments to i
the Veterans i
Emplaoyment
Opportunities Act

~3




J’ Separation Incentive

Pay (VSIP)

Authority to
AASA Redelegate to Level
Authority Reference Delegation No Lower Than i
R AT LA e e R T I RIRERAN R
Appointment of Deputy Assistant None N/A !
—| Retired-Military-Within-{-Secretary of the Army | - e
180 Days After (Civilian Personnel * L
Retirement for Policy) Memarandum, I
Category B Positions | 14 September 2000, |
Not Covered by | subject. Delegation
—of-Authority-to
Required Upon Lifting | Approve :
of the National Appointments of
Emergency) Retired Members of
the Armed Forcas
Within 180 Days After
Retirament
Workforce Reshapl
Reduction-in-Force TAPC-CP Message, | None NA
(RIF) or Transfer of January 1088,
Function (TOF) subject: 68/89
Outside the Civilian Manpower
Commuting Area of Execution and
Fewer than S0 Direct | Personnel Reduction
Hire Permanent U.S. | Plan and Delegation
Citizen Employees of Authority and
Processing
Requirements for RIF
and Voiluntary
Separation Iincentive
Pay (VSIP)
Voluntary Separation | TAPC-CP Message, | None N/A
Incentive Pay (VSIP) | January 1998,
Civilian Manpower
Execution and
Personne! Reduction
Plan and Delegation
of Authority and
Processing
Requirements for RIF
! and Voluntary




