1034 Submission Process
Note: SF 1034s can only be submitted after the posted course end date on the SF 182.

Steps:

Log in to CAMP SITE (https://rda.altess.army.mil/camp/)

Click on CAPPMIS

Click AAPDS (Army Acquisition Professional Development System)

Click STUDENT MODULE

Click Planned/Enrolled

Click SF1034 (in the Create Forms column) next to the course for which you need

book reimbursement (YOU WILL ONLY BE ABLE TO DO THIS ONCE A SF-

182 HAS BEEN SUBMITTED AND APPROVED).

7. When you click on SF 1034, it takes you to an automated form

8. REQUIRED FIELDS:
# of Books purchased, Total cost of books ($150 maximum), Date of
purchase, Org Mailing Address, Upload Receipts

9. Save or Submit

10. It will route to either the ATAP Coordinator or the Resource Manager

11. Once approved, you will receive an email notifying you of the expected DFAS

payment timeline

ocoarwnE

Log into CAMP (now you can use CAC to log in)

A CAMP :: Career Acquisition Management Portal - Microsoft Internet Explorer \:||§\E|
File Edit View Faworites Tools Help l','

Qe - @ - [%] Bl (b Pzearch Slpraonmes €8 Hv o - | JE
Address ] https: /frda.altess.army. milicamp/

CAREER ACQUISITION MANAGEMENT PORTAL

LOGIN

pplications, in ]
count, please use the Login using AKO

Login using CAC

Login using CAPPMIS

ER AGQUISITION MANAGEMENT PORTAL
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https://rda.altess.army.mil/camp/

Click on CAPPMIS

CAMP :: Career Acquisition Management Portal - Microsoft Internet Explorer
File Edit View Favorites Tools  Help

eBack - & \ih] @ _7;} /7\‘5F.-an:h \;“\?Favurltes ﬁ‘} &

&% @ -

v Beo ks -

‘Helpljnks Help Request | Feedback | Logout

CAREER ACQRUISITION MANAGEMENT PORTAL

Logged in as: SCOTT M GREENE

NEWS Account Access

Change Ernail Address
Change Pazzuord

Welcoms to the Caresr Acquisition Management Portal (CAMP)

Fram here you can access all of your USAASC applications, induding CAPPMIS,
uzing the menu at the top of the page.
Customer Support
How that all USA#SC applications are under ane roof, you can quickly and
seamlessly navigate any USAASS application, using 2 single lagin, and utilize 1.800.981.3234
centralized customer support., Email: Customer Support Center
Cnline Service Center

FAQS

useful Links

Whatis CAMP?
CAMP is the new Career Acquisition Managernent Partal, housing all of the USAASC Homepage
USAASC Applications in ene canvenient location, and using = single login, Download Blank ACRE
ACRE Instrudtions
Why switch to CAMPZ AITAS
The transition to CAMP zllaus you to fully access all of your USRASC spplicstions ATRRS/AITAS Video Tutorial
using a single login. This includes all current CAPPMIS applications, as well as e
newer USAASC applications. HapL

3UNLNd IHL 404 ONI¥VdIYd

JSVY

Vihere is CAPPMIS?
CAPPMIS is one of the main applications housed under the CAMP lagin, You can
access CAPPMIS from the navigation bar at the top of this page.

Where are the AAPDS, ACRB, IDP and SRPE applications?
Located under CAPPMIS, Fleass access CAPPMIS frorn the navigation bar by
serolling ta the tap of this page,

5] EX

File Edt VYiew Favorites Tools  Help

Qe - ) |ﬂ @ ;j ;\Jsaavch ‘?’:t(Favthes & ¢ :\7 w - [ JE
Address | @] https:/jrda.altes v B0 ks -

| Help Links ‘ Help Request | Feedback ‘ Logout

équisition werkforce

Change Dassword Change E-Mail

l CAPPMIS

CAPPMIS {Career Acquisition Personnel and Position Management Information System)

Please dlick the application acranym belaw for a full deseription:
ACRB IDP IDP ADMIN SRPE CMS REPORTS AAPDS WFM

‘ ACRB (Acquisition Career Record Brief) Return to Top

ACRE is a one-page display of pertinent acquisition infarmation. The ACRB is primarily designed for civilian members of Army Acquisition,
Logistics and Technology (AL&T) Workforce. It contains your personal, position, assignment, training, education, awards and certification
information. The ACRE Edits module allows Army civilians the ability to edit certain sections of their ACRB. Army Acquisition Reserve (AR) and
National Guard Bureau (NGB} workforce members utilize the ACRB to reflect their acquisition qualification, Active Army Acquisition Officers
official record is the Officer Record Brief (ORB).

[1DP (Individual Development Plan} Return to Top

The acquisition workforce member’s vehicle to plan, coordinate and manage their continuing education and training over a five-year period. It
serves as the primary sommunication method to allow emplayess ta discuss, plan and gain approval fram supsrvisors for their continuing
training and education plans.

[1DP ADMIN (Individual Devel Plan Administrator) | Return to Top

Permits ACMs to access the employee and supervisor IDP screens to assist the workforce with using the IDP.

[ SRPE (Senior Rater Potential Evaluation) | Return to Top

SRPE systern allows Senior Raters for the acquisition civilians to rate their leadership potential, Defense Acquisition Workforee Improvement
fict (DAWIA) requires the best-qualified individuals, whether military or civilian to be selected for acquisition positions. By evalusting the
patential of civilian employees, the SRPE provides a decument that allows selection boards ta mare equitably compare a civilian candidate's
leadership potential with that of a military candidate as documented an the senior rater section of their Officer Evaluation Report {OER).

[ EMS (Certification Management System) Return to Top

J4NLNd IHL 404 INIYVIYd

futomated certification management system ta replace the manual certificstion process for the acquisition workforce. Provides the capability
to allow Workforce mernber to apply for & Defense Acquisition Workforce Improvement Ack [DAWIA) certification and permit the designated
certifying officials the ability to review applications online. It also provides Supervisars the ability to better manage their employee's
certification compliance.

@] Done B S @ Ineermet




Click on Student Module to access your account
7 CAPPMIS :: AAPDS v4.1.11 - Microsoft Internet Explorer [NEE

Fle Edt Wiew Favorites Tools  Help o

Qesk - ) Iﬂ @ 3 /"‘seavch ‘i"\}’Favthes &) cdg @ - i@

Aiddress | ] https: | frdamxtest?.altess, army.milfcamplapps/cappmisioldodules/sapdshiew/selsct_module.cfm?CFID=264178CFTOKEN=326c2d6cal4e1b73-9F01 67D-5056-033E-FEEDAASD 1ABIDEED v | [Ed G0 Links @& -

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

Please select the module that you would like to access:

iew AAPDS Events. Create/Edit/Review your applications

& iew) tuition, course history, and funding information.

AAPDS v4.2 DEY AAPDS v4.2 DEV SITE

(&] CAPPMIS 11 ARPDS w4, 1,11 :: Last Updated: 4/10/2008 S @ Internet

2 CAPPMIS :: AAPDS v4.1.11 - Microsoft Internet Explorer:

Fle Edt Yiew Favortes Tooks Help m

OBack -9 Iﬂ @ % /-?Seavch ‘f‘\?Favontes & -l M - el

Address g‘] https: | rdamxtest? altess, army.miljcanpiappscappmisfoldModules/aapdshiawStudent sfindex. cfim2fuseaction=cStudent dostudentPragraminfo v Go ks @ -

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

ATAP Program Info }/ PlannedEnrolled \V Course History

ATAP Program Information: ﬁunmafa: 182 Submig#ffan Instruct SF034 i ATAP Grade izsion Indructions
For POF versions of Official DoD forms ¥ orms Managemert Program

P . Totsl Fundin
Progrsm Status: ACTIVE 2008 $6000.00 $6000.00
Program Type: Bachelor’s 2009 $6500.00 $6500.00

Frogram End Date: 09/30/2009
Tuition Funding Limit Per Course: $1300.00
Book Funding Limit Per Course: $150

Please contact the ATAP Coordinator (AKINS CORY MWN) at kirmberly shea@us army. mil if you require any changes to this information

(] CAPPMIS 1 ABPDS w4.1,11 :: Last Lipdated: 4/10/2008

On this page you can view your ATAP Program information:
Program Type, Program End Date, Funding limit per course, Book reimbursement
limit per course, Individual funding limit per year, and Funds remaining per FY

2 @ Internet




You can only submit a SF 1034 for classes that already have an approved SF 182
Click on SF 1034

1 - Microsoft Internet Explorer

Fle Edb Yiew Favortes Tools Help o

Q- Q ¥ & &

Address ] https:frdamxtest? . aleess, army, milfcampfapps cappmisioldiodules aapdsh cmefuseaction=cStudent. doStudentPlarnedCourses v B oo ks &~

Favorites

This is only a test server, this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

ATAP Program Info Planned/Enrolled Course History

ATAP Program Infor mation:ATAP Homepage - SF182 Submissien Instructions - SF1039 Submission Instiuctions - ATAP Grade Submission Instructions

MATH 101 Basic Math 101 ATE S TECHNMICAL INSTITUTE  ENROLLED 08/08/2008 1041072008 iF 1034, sFigz
pprave

MATH 102 Basic Math 102 ATE S TECHMICAL INSTITUTE  PLANNED  08/08/2008 1041042008 S

ENG201 English Advanced AR T TECHMICAL COLLEGE ~ PLANWED  08/8/2008 1041072008 SF182

ENG202 English Advanced 2 ATE S TECHMICAL INSTITUTE  ENROLLED 08/08/2008 1041042008

ENG102 English Basics 2 ATE S TECHMICAL INSTITUTE  EMROLLED 08/08/2008 1041 EI

MGT 430 MGT 430 - Business, Govemment, and Society  SAINT LEQ UNIVERSITY EMROLLED 03/31/2008 05/24/2008

SF 182 SF 182 Issue ATE S TECHMICAL INSTITUTE  ENROLLED 0372872008 05/28/2008 SF 1034

TEST 2 Test Course 3 ATE S TECHMICAL INSTITUTE  PLANNED  01/10/2007 (05/02/2007 SF 182

TC 1M TestCourse 1 ATE S TECHMICAL INSTITUTE  ENROLLED 010172007 03/01/2007 SF 1034

1456 testCourse 4 ATE S TECHMICAL INSTITUTE  ENROLLED 09/25/2007 12/05/2007 b 0 bl

For POF versions of Offisial Dol forms visit the LoD Farms Management Program

Please contact the ATAF Coordinater at kimberly.sheat@us aimy.mil if you require any changes to this information
Flanned coutses are approved courses in your IDF for which you requested ATAP funding. Atter you submit your SF 182, the status will be changed to *Enrolled”
= Indicates courses thatwers included in your application packet
(] CAPPMIS :; ABPDS v#.1,11 :; Last Updated: 4/10/2008 2 @ mternet

Check which option applies to you. You will only submit for books unless you are one of
the very few preapproved to submit for anything else other than books.

/23 CAPPMIS :: AAPDS v4.1.11 - Microsoft Internet Explorer

File Edi Yiew Favorites ook Hep

ek - () \ﬂ @ _;\J /"‘Search ‘-j'\}.’FavurlteS ) - W - ia

Address | @) 7,alk

b 3pps/cappisjoldHod fm3fuseaction=cForms. doForméfid=38cid=5405tdh=Atisf =18cd=0 | B oo ik @y

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

SF 1034 Page 1
1. What are you requesting reimbursement for? © Baoks
O Tuition
O Books & Tuition

Mext Page

(€] CAPPMIS :: AAFDS v4.1.11 :; Last Updated: 4/10/2008 S B Internet




Fill out the required fields, attach your receipt and Click submit.

Important Points:

*You will only be able to submit up to $150 for books

*You may only attach one document so the ideal method is to scan your receipt(s) into a
.pdf.

*1f you fill out part of the form and want to submit later, you also have the option to Save
or Save and Exit.

2 CAPPMIS :: AAPDS v4.1.11 - Microsoft Internet Explorer:

Fle Edt Yiew Favortes Tooks Help W

@ - @ - [¢] 2] (D Dsar Srrevons £2) = s}

Aderess [ https:/frdamxtest?. altess. army.miljcampiappsfcappmisfoldhiodules/aapdshien|Students/index. crmfuseaction=cForms dostudent L 0348fid=38rid=5405adb—Atsf =1 add=0

This is only a test server, this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

SF 1034 Page 2
REQUEST FOR BOOK REIMEURSEMENT FOIR: MATH 101 - Basie Maik 101 (TNGGREOT2EL145)

1. HOW MANY BOOKS DID YOU PURCHASE? o2

2. WHAT WAS THE TOTAL COST OF YOUR BOOKS? .
@ 111.00 $111.00 maximum

-
3. ON WHAT DATE DID VOU PURCHASE YOUR BOOKS @ 047122008

4. ORGANIZATION MAILING ADDRESS @ 0rganization: ASC FORT BELVOIR

@ctreat 5900 Belvoir Road
ity Fart Balvoir
Psiate WA
L LT 23433
5. UPLDAD RECEIPT(S] @ |c:/fscott greene1 034 TXT, DOC, PDF documents only

. COMMENTS (Pleas= enter in any additional imformation that you feel the Tuition
Coordinator may need)

I Submit I[ Save and Exit ][ Cancel ]

Dindicates 5 rmquired Feld

<

(] CAPPMIS :: ARPDS w4.1.11 :: Last Updated: 4/10/2008 2 @ mternet




CAPPMIS :: AAPDS v:

Fle Edb Yiew Favortes Tools Help

oEa(k - Iﬂ E" ¢ /VWSEarEh 7.7 Favorites ) g @ - 4

Address | ] https:frdamtest? altess, army.milfcampfapps/eappmisfoldMadules/aapdshl cfmifuseaction=cStudent, dostudentPlannedCaursestialert=3F L D349 20mas2Dsubmitted2t v | (£ 6o

rosoft Internet Explorer.

This is only a test server, this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

|' * SF1034 was updated and submitted successtully.

ATAP Program Info olled Course History

ATAP Program Information:ATAP Homepage - SF182 Submission Inshructions - SF1034 Submission Instuctions - ATAP Grade Submission Ingtructisns

oa e O = B tart Date K End Date KD

SF 1024 SF182

MATH 101 Basic Math 101 ATE S TECHMICAL INSTITUTE  ENROLLED 08/08/2008 10/10/2008 e

MATH 102 Basic Math 102 ATE S TECHMCAL INSTITUTE  PLANMNED  08/08/2008 10/10/2008 SF 182

ENG201 English Advanced A R.T TECHMICAL COLLEGE ~ PLANWED  08/408/2008 10/10/2008 SF 182

ENG202 Englizh Advanced 2 ATE S TECHMCAL INSTITUTE  EMROLLED 08/08/2008 10/10/2008

ENG102 English Basics 2 ATE S TECHMCAL INSTITUTE  EMROLLED 08/08/2008 10/10/2008 SF 1034 SF182
MGT 430 MGT 430 - Buginess, Government, and Society  SAINT LEQ UNIVERSITY ENROLLED 03/31/2008 05/24/2008 SF 1034

SF 182 SF 182 Issue ATE S TECHMCAL INSTITUTE  ENROLLED 0372872008 05/28/2008 SE 1035

TEST 2 Test Course 3 ATE S TECHMCAL INSTITUTE  PLANNED  01A10/2007 05/02/2007 SF 182

TC10 TestCourse 1 ATE S TECHMCAL INSTITUTE  ENROLLED 01/01/2007 03012007 SE 1035

11456 testCourge 4 ATE S TECHMCAL INSTITUTE  EMROLLED 0972572007 12/05/2007 SF 1034 LD 1556

For PDF wersions of Offisial Dob forms visit the DoD Foms Management Fronram

Please sontact the ATAP Coordinatar at kimberly sheafRus amy.mil if you require any changes to this information
Planned courses are approwed ooutses in your IDF far which you requested ATAP funding. After you submityour SF 182, the statuswill be changed to "Enrolled”

= Indicates courses thatwere included in your application packet,

="

(] CAPPMIS :; ABPDS v#.1,11 :; Last Updated: 4/10/2008 2 @ mternet

The create forms will change from a “SF 1034 to a blacked out “SF 1034 Submitted”.
Once the form is approved by USAASC, it will change the title to “SF 1034 Approved.”
This will also send you an email notifying you that it has been processed and sent to
DFAS for payment. Expect payment within 4-5 weeks after you receive this email.

File Edt Wiew Favorites Tooks Help

O~ -0 BRG/L

Address | 4] https: | jrdamxtest?.altess. army. milfcampjapps/cappmisjoldiodules/sapdshlew|Studentsfindex. chm?fuseaction=cStudent .dostudentPlannedCourses

= E

This is only a test server, this is not real data.

ARMY ACQUISITION PROFESSIONAL DEVELOPMENT SYSTEM

ATAP Program Info olled Course History

MATH 101 Basic Math 101 AT E S TECHMCAL INSTITUTE  EMROLLED 08/08/2008 10/10/2008 2:;2?:4 SF 182
MATH 102 Basic Math 102 ATE S TECHMICAL INSTITUTE  PLANNED  08/08/2008 10/10/2008 SE 182

ENG201 English Advanced A R T TECHMICAL COLLEGE  PLAMMED 0810372008 10/10/2008 SF 182

ENG202 English Advanced 2 ATE S TECHMICAL INSTITUTE  ENROLLED 08/08/2008 10/10/2008

ENG102 English Basics 2 ATE S TECHMCAL INSTITUTE  EMROLLED 0840372008 10/10/2008 SF 1034 SF 182
MGT 430 MGT 430 - Business, Government, and Socisty  SAINT LEQ UNIVERSITY ENROLLED 03/31/2008 05/24/2008 SF 1034

SF 182 SF 182 Issue ATE S TECHMCAL INSTITUTE  EMROLLED 032372008 (05/28/2008 SF 1034

TEST 2 Test Course 3 ATE S TECHMICAL INSTITUTE ~ PLANNED  01A10/2007 05/02/2007 SF 182

TG0 TestCourse 1 ATE S TECHMCAL INSTITUTE  EMROLLED 0140172007 03012007 SF 1034

11456 testCourse 4 ATE S TECHMICAL INSTITUTE  ENROLLED 08/25/2007 12/05/2007 SF 1034 LD 1556

Far PDF wersians of Offisial DD forms visit the DoD Farms Management Program

Please contact the ATAP Coordinatar stkimberly shea(@us aimy.mil if you require any changes to this inform atian
Planned courses are approwed coutses In your IDP for which you requested ATAP funding. After you submit your SF 182, the statuswill be changed to "Enrolled”.

= Indivates courses thatwere included in your application packet
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