SF 1034 Submission Process

Note: SF 1034s can only be submitted after the posted course end date on the SF 182 if
funds have been obligated for Books & Materials.

Steps (book reimbursement only):
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9.
10.
11.

Log in to CAMP website (https://rda.altess.army.mil/camp/)
Click on CAPPMIS
Click AAPDS (Army Acquisition Professional Development System)
Click STUDENT MODULE
Click Planned/Enrolled or Course History if a grade has been posted
Click SF1034 (in the Create Forms column) next to the course for which you need
book reimbursement (you will only be able to do this once an SF 182 has been
submitted and approved).
When you click on SF 1034, it takes you to an automated form
Required Fields:
# of Books purchased, Total cost of books ($150 maximum), Date of
purchase, Org Mailing Address, Upload Receipts
Save or Submit
Once submitted, the form will be routed to the Resource Manager
Once approved, you will receive an email notifying you of the expected DFAS
payment timeline

Steps (tuition and book reimbursement):
Note: Direct reimbursement to the student for tuition is limited.
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11.

Log in to CAMP website (https://rda.altess.army.mil/camp/)

Click on CAPPMIS

Click AAPDS (Army Acquisition Professional Development System)

Click STUDENT MODULE

Click Planned/Enrolled or Course History if a grade has been posted

Click SF1034 (in the Create Forms column) next to the course for which you need

tuition and book reimbursement (you will only be able to do this once an SF 182

has been submitted and approved).

When you click on SF 1034, it takes you to an automated form

Required Fields:
# of Books purchased, Total cost of books ($150 maximum), Date of
purchase, Tuition Cost, Org Mailing Address, Upload Receipts

Save or Submit

. Once submitted, the form will be routed to the ATAP Coordinator for approval.

Once approved by the ATAP Coordinator, it will routed to the Resource Manager.
Once approved, you will receive an email notifying you of the expected DFAS
payment timeline


https://rda.altess.army.mil/camp/
https://rda.altess.army.mil/camp/

Log into CAMP
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CAREER ACQUISITION MANAGEMENT PORTAL

Welcome to the new Career Acquisition Management Portal (CAMP)

Once you login, you will have access to all of your USAASC applications, including
CAPPMIS. If you need assistance, or need to apply for a CAMP account, please use the
links to the right.
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Forgot Username or Password?

Creste New Account
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Click on CAPPMIS
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CAREER ACRUISITION MANAGEMENT PORTAL

NEWS
Welcoms to the Caresr Acquisition Management Portal (CAMP)

From here you can access all of your USAASC applications, including CAPPMIS,
using the menu st the top of the page.

Heow that all USASC spplicstions are under ene roof, you can quickly and
seamlessly navigate any USAASC application, using a single lagin, and utilize
centralized customer suppart,

FAQS

Vihatis CAMP?
CHMP is the new Career Acquisition Managernent Portal, housing all of the
UsaasC Applications in one convenient location, and using a single login,

Why switch to CAMP?
The transition to CAMP sllows you to fully access all of your USAASC spplicatians
using a single login, This includes all current CAPPMIS applications, as well as
never USAASC applications.

Vihere is CAPPMIS?
CAPPMIS is one of the main applications housed under the CAMP login, You can
access CAPPMIS from the navigation bar at the top of this page.

Vhere are the AAPDS, ACRB, IDP and SRPE applications?
Located under CAPPMIS, Flease access CAPPMIS frorn the navigation bar by
serolling ta the top of this page.

Logged in as: SCOTT M GREENE

Account Accass

Change Ernail Address
Change Pazzword

Customer Support
1,800,981,3234

Email: Customer Support Center
Online Service Center

Usaful Links

USAASC Hormepage
Download Blank ACRE
ACRE Instructions

AITAS

ATRRS/AITAS Wideo Tutorial
mapL
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Click on AAPDS
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CAPPMIS (Carser Acquisition Persannel and Position Management Information Systerm)

Please dlick the application acranym belaw for a full description:
ACRB IDP IDP ADMIN SRPE CMS REPORTS AAPDS WFM

[AcRB (Acquisition Career Record Brief) Return to Top

ACRE is a one-page display of pertinent scquisition information. The ACRE is primarily designed for civilian members of Army Acquisition,
Logistics and Technology {ALET) Workforce. 1t contains your personal, position, assignment, training, education, awards and certification
information. The ACRE Edits module allaws Army civilians the ability to edit cartain sections of their ACRB. Army Acquisition Reserve (AR and
National Guard Burzau (NGE) workfarce members utilize the ACRE to reflect their acquisition qualification. Active Army Acquisition Officers
official record is the Gfficer Record Brief (ORB).

[1DP (Individual Development Plan) Return to Top

The acquisition warkforce member's vehicls ta plan, coordinate and manage their continuing edusation and training over s fivs-year periad. It
serves as the primary communication method to allow employees to discuss, plan and gain appraval from supervisars for their cantinuing
training and education plans.

[1DP ADMIN (Individual Devel Plan Administrator) | Return to Top

Permits ACHs to access the employee and supervisor IDP screens to assist the warkforce with using the IDP.

[ SRPE (Senior Rater Potential Evaluation) | Return to Top

SRPE system allows Senior Raters far the acquisition civilians to rate their leadership potential, Defense Acquisition Warkforce Improvement
Act (DAWIA) requires the best-qualified individuals, whether military or civilian to be selected for acquisition positions. By evaluating the
potential of civilian emplayees, the SRPE provides a dacument that allows selection boards to more equitably compare a civilian candidats's
Ieadership potential with that of a military candidste as documented an the senior rater section of their Officer Evaluation Report (OER).

[cms (certification Management System) Return to Top
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automated certification management systern to replace the manual certification process for the acquisition workforce., Provides the capability
ta allow Workforce member to apply for a Defense Acquisition Workfarce Improvement Act (DAWIA) certification and permit the designated
certifying officials the ability to review applications online. It also provides Supervisors the ability to better manage their employee's
certification compliance.
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Click on Student Module to access your account

€& CAPPMIS :: Army Acquisition Professional Development System - Windows Internet Explorer =85 T
OO - [e)mr . s - o - &[] x][cest »

e [ECAPPMIS:mmy.\:quusmonmeessmna\Deve\o ]

=k Page ~ &} Tools =

v —

CAPPMIS™ ting the adguisition werkigrce

4

Event Review Student Manager Module Resource Manager Module

| ’7- Your password expires on 08/14/2010 ‘

‘@ e @‘

Y0NS IHL HOJ INIUYAIYd

/" Trusted sites | Protected Mode: Off

Y ATAP 5F 162 Subm.



'€ CAPPMIS :: Army Acquisition Professional Development System - Windows Intemet Explorer = [ |

@Q - ] htps, p/appsfcapp! pdsfindex.cimifuseaction=cStudent showStudent&isection=program - &[4[ % || Google 2 -
- - e
W I@uwwls : Army Acquisition Professional Develo.. ] I i - = v [ Page v 3 Tools ~

@ supporting the acquisition werkigrce ﬂ N

Home Apply Supervisor Review Student Module Review Board Module EventSetup EventReview Student Manager Module
Resource Manager Module Admin Module Read Only Applications SF1034 Logs

Student Program Information
’7ATAP Student Loan Repaymént Planned/Enrclled Cou)se History ‘

Bl ATAP Program Information

Allocated Tuition Dollars

$ 500.00 $175.00

MANAGEMENT PORTAL

tact the Coordinator () at if you require any changes to this information
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ATAP Homepage - SF182 Submissicn Instructions - SF1034 Submission Instructions - ATAP Grade Submission [nstructions - ATAP Billing
Instructions
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For PDF versions of Official DoD forms visit the DoD Forms Management Progra
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On this page you can view your ATAP Program information
- Program Type (AA, BA, MA, or Business Hours)
- Program End Date (according to what you had on your ATAP application or
ATAP Funding Update)

- Funding limit per course

- Book reimbursement limit per course

- Tuition Allocation for a given fiscal year (this is based upon what the student

has asked for)

- Tuition amount remaining per FY (this number changes once the Program

Manager approves an SF 182)

Note: The numbers on this page are used for tuition allocation only. The cost for
books does not factor into these number as this is tracked internally. Also, these
numbers are input by the Program Manager. The tuition amount listed does not come
from course requests on the IDP.

You can only submit a SF 1034 for classes that already have an approved SF 182



Click on SF 1034
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camp | cappmis | mapt |

Home Apply SupervicorReview Student Module Review Board Module EventSetup Event Review Student Manager Module

Resource Manager Module Admin Module Read Only.

r Student Program Information

SF1024 Logs

ATAP Student Loan Repavment Planned/Enrolled Course History

S ATAP Planned / Enrolled

NOTE: Planned courses are approved courses in your IDP for which you requested funding. After you submit your SF 182, the
status will be changed to "Enrolled”.

Course Number Provider Start Date | End Date | create Forms
Forms Completes
CAMP Demo 101 AERO-SPACE INSTITUTE  PLANNED  03/03/10  03/31/10 SF182 Pending
(ATAP) Cancellation

Kims Test Course2 ADELPHI UNIV PLANNED  02/27/10  03/18/10 SF 182
Submittad

Kims Test Course3 ACADEMIC NORTH 04/03/10  04/15/10 sE 183
CHURCH

Kims Test Courss 201 AEROTECH CHEVENNE ENROLLED  03/03/10  03/27/10
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Another Test 2. A. R. T. TECHHICAL ENROLLED ~ 03/02/10  03/31/10 SF 1034
coLLEGE Submittad
AT E S TECHMICAL ENROLLED ~ 01/01/10  01/30/10 SF 182
INSTITUTE Submittad SF 1034
Approvad

Plazsa contact the Coordinater () st if yeu require sny changss to this infermation

ATAP Homepage - SF182 Submission Instructions - SF103¢ Instructions - ATAP Grade Submission Instructions - ATAP Billing
Instructions

For PDF versions of Official DoD forms visit the DoD Forms Mansgement Program

Check which option applies to you. You will only submit for books unless you are one of
the very few preapproved to submit for anything else other than books.

'€ CAPPMIS :: Army Acquisition Professional Development System - Windows Internet Explorer =8 I8 <)
@\J - || nttps: altess.army. p/appsicapp o Bicid=33t = G | 42| x | [ Google 2 |
% e I@ CAPPMIS :: Army Acquisition Professional Develo... ] o~ ~ |ik Page ~ <} Tools ~

e e — | heip Links | Help Reauest | Feedback | Legout

Home Apply Supervisor Review Student Module Review Board Module EventSetup EventReview Student Manager Module
Resource Manager Module Admin Module Read Only Applications SF1034 Logs

S Create SF1034

What are you requesting reimbursement for?

*) Books & Tuition
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Fill out the required fields, attach your receipt and Click submit.

Important Points:

*You will only be able to submit up to $150 for books

*You may only attach one document so the ideal method is to scan your receipt(s) into a
.pdf.

*If you fill out part of the form and want to submit later, you also have the option to Save
or Save and Exit.
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CAPPNIS?

Supervisor Review Student Module Review Board Module EventSetup Event Review Student Manager Module

Resource Manager Module Admin Module Read Only. SF1034 Loas

ALERT:
® Your SF1034 for KAS 201 - Kims Test Course 201 was submitted successfully.

ATAP Student Loan Repavment nrolled Course

r Student Program Information

S ATAP Planned / Enrolled

NOTE: Planned courses are approved courses in your IDP for which you requested funding. After you submit your SF 182, the
status will be changed to “Enrolled”.

Course Number Start Date | End Date Forms.
Complates
CAMP Demo 101  AERO-SPACE INSTITUTE  PLANNED  03/03/10  03/31/10 SF182 Pending
(ATAR) Cancellstion
Kims Test Course2 ADELPHI UNIV PLANNED  ©02/27/10  02/18/10 SF 182
Submitted
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Kims Tast Coursa3 ACADEMIC NORTH BLANNED  04/03/10  04/15/10 sE 182
CHURCH

Kims Test Course 201 AEROTECH CHEVENHE ENROLLED ~ 03/03/10  03/27/1 SF 1034
Submittad

Anothar Tast 2 A. R. T. TECHWICAL ENROLLED ~ 03/02/10  03/31/10 o
coLLEGE Submittad
AT E S TECHMICAL ENROLLED  01/01/10  01/30/10 sF 182
INSTITUTE Submitted SF 1034
Approved

Plesse contact the Coordinator () at if you require any changes to this information

ATAP Homepage - SF182 Submission Instructions - SF1034 ctions - ATAP Grade Submission [nstructisns - ATAP Billing
Instructions

For PDF versions of Official DoD forms visit the DoD Forms Mansgement Program

.

The create forms will change from a “SF 1034” to a blacked out “SF 1034 Submitted”.
Once the form is approved by USAASC, it will change the title to “SF 1034 Approved.”
This will also send you an email notifying you that it has been processed and sent to
DFAS for payment. Expect payment within 45 days after you receive this email.
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Home Apply Supervisor Review Student Module Review Board Module EventSetup EventReview Student Manager Module
Resource Manager Module Admin Module Read Only. g SF1024 Logs

r Student Program Information

TAP Student Loan Repavment Planned/Enrclled Course History

S ATAP Planned / Enrolled

NOTE: Planned courses are approved courses in your IDP for which you requested funding. After you submit your SF 182, the
status will be changed to “Enrolled™.

Status | Start Date | End Date | create
F

CAMP Demec 101  AERO-SPACE INSTITUTE  PLANNED  03/03/10  03/3i/i0 SF182 Pending
(ATAP) Cancaliation
Kims Test Course? ADELPHI UNIV 02/27/10  03/18/10 sF 182
Submitted
Kims Tast Coursa3 ACADEMIC NORTH 04/03/10  04/15/10 sE 182
CHURCH
Kims Test Course 201 AEROTECH CHEVENHE ENROLLED  03/03/i0  03/27/10 SF 182
SF 1024
Approvad
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Another Test 2. A. R. T. TECHHICAL ENROLLED ~ 03/02/10  03/31/10 SF 1034
coLLEGE Submittad
AT E S TECHMICAL ENROLLED  01/01/10  01/30/10 SF 182
INSTITUTE Submitted SF 1034
Approved

Plesse contact the Coordinator () at if you require sny changes to this information

ATAP Homepage - SF182 Submission Instructions - SF1034 Instructions - ATAP Grade Submission Instructions - ATAP Silling
Instructions

For PDF versions of Official DoD forms visit the DoD Forms Management Program




