ATAP Grade Submission Process

Multiple emails regarding the process of how to submit grades have been sent out. As
well, these instructions are now posted on the ATAP website and located within your
student account in AAPDS.

Procedure:
Fax or email a copy of your grades to the ATAP Coordinator at 703-805-1530 or
john.t.kelly@us.army.mil within 30 days of completion of your course.

Policy:
All grades must be submitted in a non-editable format. Grade submissions are only
accepted in the following formats:
*Qfficial or unofficial transcripts
*Screen snapshot off of your student account displaying the Course ID, Course
Title, Course Grade and your name.
* PDF file of web print out of grades

No other formats will be accepted.

Please see the following four examples of proper grade submission formats.

Signed,

John Kelly
ATAP Coordinator
6/24/2008



Page 1 of 2

E Xﬁ?mf@@ l : Grade Report o6t ¢ bl
: SRADE REPORT
| ‘Grade Summary
06/1972007
:
Session ‘?\_f%nter Quarter 2007 [l |
1]]__1?_6;:& Course]|Section"Course;I:§gié |fGratie
Summer Quarter 2007 o - |
POL J310 Jli0  JJCOMPARATIVE POLITICAL SYS |
ECO 320 |20  IMONEY & BANKING
MAT]300 |lo0  |IDESCRIPTIVE STATISTICS |
[{Spring Quarter 2007 |
BUS 1499 1[99  |ISENIOR SEMINAR BUS ADMIN A |
BUS [290 ]l90  [IBUSINESS ETHICS | A |
ILEG [140 |40  |[PROCUREMENT & CNTRCTLAW  |A
[Wintf:r Quarter 2007 o _ J— |
IMAT|105  Jjos  JINTRO TO COLLEGE MATH la |
Fall Quarter 2006
PN J1o0  Joo  |[PRIN OF FINANCE A
BUS [l490 oo  |[BUSINESS POLICY A |
Summer Quarter 2006 B ] I
POL 300  Jloo  |[CONTEMP INTL PROBLEMS A ]
[{Spring Quarter 2006
LEG [[100  [l00 BUSINESS LAW I A
HUMI400 100 RELIGION AND PHILOSOPHY A
[[Winter Quarter 2006 |
[HUM[[100 o0  |INTROTO ART, MUSIC&LIT _____||A
Summer Quarter 2005 = l
HUM|350 |50  [ROMAN LIFE, CULTURE, LANGUAGE[A |
[Spring Quarter 2005 o |
[EuMoo Joo  Jiocic la_]
|Wimcr Quarter 2005 _ I
HUM|[101 [lo1  [ORIGINS OF WESTERN CULTURE __ JIA

Fall Quarter 2004

BUS (107 07

FNDMNTLS OF E-BUS JlA

e e




5
50

LA 3.0
50

9.0 Grp¥s IR0 GRA 290

0.0 Grpts 325

m,. 398
PR 325




i f M}g Screa. gmps&f

Posted below is my grade for POM 503 Spring 2007

comment
MMM ch:(rnc-

) b
¥ ‘tanter saction of the printed Cousse
3 ba suailsbla from tha Offics of Rueords

"F‘"‘m o pick up

Ry m nmmﬂm

“gtabus to be sure you
r. Bafar to the

# tovg. emich kab for more
i Status For




| Bt §i gl
- P X2 | . (N Clrm” | ronsepet

F

e

aifax, Virginia 22030-4404

3.0 12.00




