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Wide Area Workfiow 5.0

User iD: AUTO_NORMAVENDOR
User  VWepdor Documentation Lookup  Logout

Welcome to Wide Area Workflow!
Please start by seiecting one of the links from the menu above.

WARNING!

1 usmg a werd grocessor program fi.s, Microseft Word, WerdParfact Wicrosoht ‘WerdPad. Microsofi Weite, etc.} fo creats FTP files. EDE files, or to cut-and-caste tewt field data into the WA wF

el application, then the text myal first be cut'copred oul of the word processor program and pasied mip Microsoft Hotepad, or ancther ASCH texd edilor and saved i the text editor. before
zending the data to WaWF. This converts the text to text-only format and removes control characters that contain formatting informatien

«  Prease GO HOT uze the browser BACK BUTTON within the YWAWTF aspbeation,

The pse of the browsers BACK BUTTON i not supporied within the WAVWF appfcation when compisting electronic forms
o Use of thig bution will cavse the lcsa of data not el saved fo the server, L

o Where thay exisl use tng PREVIOUS or RETURN buttons to retum o 8 previous page within the WAWF application

in daia capture and when reviswing documenta, you may move from fat to tak to work with the various information categories. £.g., Document Header, Addresses. Comments, Ling kems, &ic

This presentation provides an overview for creating a Miscellaneous Pay Voucher using the new
Wide Area Workflow 5.0.0 user interface.

This presentation contains audio narrative, Please adjust your volume accordingly.

iogon Date : Last Acoessed Date - 21

Site Index FAG Customer Supporl Accessibility Seocurity & Privacy
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| Wide Area Workflow 5.0 User ID: AUTO_NORMAVEND

Welcome to Wide Area Workflow!
Please start by selecting one of the finks from the menu above.

WARNING!

v Husng a word processor program (i Microzcft Yord, WordPerfact, Micresoft wordPad, Wicresofi Wrile, stc.} fo create FTP fies. EDi files, or te cut-and-pasts texi fisid data inte the WaWF
Web applcation, then the text musl first be cut'copied cut of the word processer program and pasted into Micresoft Hotepad, or another AZCH texd addor and 2aved n the lext editer, before
sending the data to ¥WaYVF. This converts the text to text-onby format and removes control characters that contain formatiing information

«  Piease DO NOT use the brovweer BACK BUTTON wihm the 5WANF application.

»  The uge of the brovwsers BACK BUTTON e not supporied within the WaWF application when compisting slectronic forms.

s Usze ofths butten will cause the lose of data net yet saved Lo the server,

»  Yynere they exisl use the PREVIOUS or RETURH buftons o return (o @ previcus gage within the WaWWF appbeation,

s In Jata capture and when reviewing documanta. yeu may move from tab io fab to werk with the various information categories, e.g.. Document Header Addreases. Comments. Line Bems, efc.

R To begin creating a document, the Vendor can mouse over the Vendor
Menu option to display the Create Document sub menu option.

Site Index FAQ Cuslomer Support Accessibility Security & Privacy
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Wide Area Workfiow 5.0 UserID: AUTO_NORMAVENDOR

History FDIr Welcome to Wide Area Workflow!

Pleaze start by selecting one of the links from the menu above,

Rejected Receiving

Reports Folder WARNING!
# E:E';::”d frvoices gram (is. Wicrosoft Vord, WordPerfect, Wicrosefl YWordPad, Wicrosoft Write, stc ) to create FTP fies. EDI fies. of 10 cut-and-paste text field data into the WAWF
mu=l first be cut/copied cut of the word processor program and pastad info Micreaof Motepad. or ancther ASCH text 2tior and 3aved in the text editor, belore

5 ?D{;EC“M Required his converts fhe texd io text-only format and removes control characters that contain formatting information.
ORIer

P sar BACK BUTTON withn the WAWT apphcation.
_. Documeniation . . . . .
. | Required Folder CK BUTTON s noi 2upported within the WalyF application when compisting electronic forms
¢ U gaued Documents e loaas of data not yet saved to the server.
« i Folder IVIOUS or RETURN buttens fo raturn 10 8 previous page within tha WA appication
+ In Fure Edge Folder lewing documents, vou may meve from tab te tak fo work wih the variouz information categorics, €.9., Document Header, Addrezses, Comments, Ling fems. ele.

View Only Folder

View Onby Saved
Decuments Folder

The Vendor selects the Create Document option.
View Only Pure Edge
Folder

Logon Date : Last Accessed Date ; 2 13093732 ES Site Index FAQ Cusiomer Supporl Accessibifity Securily & Privacy
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User 1D : AUTO_NORMAVENDOR

Wide Area Workflow 5.0

User Vendor @ Documentation Lookup  Logout

Vendor - Cre;é Document

Contract Info

Contractual?* ContractNumber*  Dalivery Order

CAGE Cotie 1Ext. -

-

* o Requied Fiskis

The Contract Information page is displayed.

[ Hext ] f Resel I |_H|»lp ]

LogonDate:  Last Accessed Date : 2010711413 145947 EST

Sitelndexn FAQ Customer Support Accessibility Security & Privacy
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| Wide Area Workflow 5.0

User Vendor Documentation Lookup Logout

Vendor - Create Document

Contract Info

Page 1 of 1

User ID : AUTO_HORMAVENDOR

Contractual? * | Contract Humber = Delivery Order CAGE Code 1 Ext.*
|
- B Sred Fieids ;

Select a document type F
The Vendor selects N from the' Contractual? dropdown menu.

The Vendor does nat enter a contract number. A unique "Misc. Pay Contral Number"
is autornatically generated by WAWF.

1 Hext l [ Reset | [ Help [

| LogonDate: LastAccessed Date: 2010/11/13 1459.17EST

Site Index  FAQ Customer Support Accessibility Security & Privacy
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. Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR
User Vendor Documentation Lookup Logout

Vendor - Create Document

Contract Info

Contractual? * Contract Number Delivery Order

= |
i

N &

" = Regured Ficids

E Hext i Reset Help i

Logon Date:  Last Accessed Date: 2010/11/13 145217 EST Site Index FAQ Customer Support Accessibility  Security & Privacy

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocumenthtm ~ 12/13/2010
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| Wide Area Workfiow 5.0 User ID : AUTO NORMAVENDOR

User Vendor Documentation = Lookup @ Logout
- Vendor - Create Document

Contract Info

Dellvery Order | CAGE Code ‘Ext.*

= Required Fields

i ——

o The Vendor clicks the Next button to continue. i‘

i

|

Rl = &=

:. LogonDate: LastAccessed Date : 2010711413 145247 EST Site index FAQ Customer Support Accessibifity Security & Privacy
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| Wide Area Workflow 5.0

User Mendor Documentation Lookup  Logout

Vendor - Create Document
i Cantract »» Pay DoDAAC

Contractual Contract Number Délivery Order CAGE Code)Ext PayOfficial* e e S
N 493RD {77 g | 11e Pay Official DoDAAC is mandatory.

¥ = Reguired Fields

Enler HRP30Z

[ Nm] |_— Previeus ] { Rth |_H'I'pj

togonDate:  Last Accessed Dafe: 2HMOM /13162102 55T Sitelndex FAQ Cusfomer Support Accessibifity  Secusity & Privacy
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| Wide Area Workflow 5.0 tser ID : AUTO_NORMAVENDOR

User Vendor Documentation Lookup Logout

Vendor - Create Document

Lantract =» Pay DoDaAC

The Vendor enters the Pay Official

Contractual Contract Humber Délivery Order CAGE Code/Ext. Pay Official *
N 493R2 [Fo3cod]_ [}9_ 1

“ = Required Fislds

Location Code.

| Logon Date : Last Accessed Date : 201071 55 Site Index FAQ Customer Support Accessibility Security & Privacy
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: Wide Area Workfiow 5.0 User ID : AUTO_NORMAVENDOR

User \endor Documentation = Lookup  Logout

Yendor - Create Document

Coztract »= Pay DoDAAC

The Vendor enters the Pay Official Location Code.

ictual Contract Humber Delivery Order CAGE Code/Ext Pay Official®
N 493R2 Fo2o00]

* = Requred Fields

The Vendor clicks the Next button to continue.

\ 4
m ey ey W e

Logon Date: La=tAccessed Date : 201011713 145858 E5T Site index FAO Customer Support Accessibility Security & Privacy




. Wide Area Workfiow 5.0 User ID : AUTO_NORMAVENDOR
User \Vendor Documentation Lookup  Logout

Create Mew Docuriant

Pay BoDAAL »» Document

Jact Number Delivery Order CAGECode . PayOfficial
493R2 FO3000

Select Bocument to Create: =

r‘ : : ettt P — e — i e ‘I' ———— ; :
O Wec.oxy The Document Selection Page is displayed.

» Telecom Invoice (Mon-Contractual)

AQ Customner Support  Accessibility Security & Privacy




| Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR
User Vendor Documentation = Lookup Logwt. ;

Create Mew Doounient

Pay DoDAAC »» Document

ot Number Deitvery Order CAGE Code Pay Official
493R2 FO3000
Select Bocument to Create: =
% : = = s

The Vendor clicks the radio button for Misc. Pay

o] [ pewi] [ o]

0 Customer Suppori Accessibility Security & Privacy




| Wide Area Workflow 5.0 User ID : AUTO_MORMAVENDOR
User | Vendor Documentstion = Lookup = Logout |

Creatz Mew Deounisnt

Pay DoDAAC »» Document

act Humber Delivery Order CAGE Code Pay Official
493RZ FO3000

Select Bocument to Create:
& '

]Deta Table

. The Next button appears after the document
type is selected,

The Vendor clicks the Next button to continue.

A0 Customer Support Accessibility Security 8 Privacy




Wide Area Workfiow 5.0 UseriD: ¢

User . VYendor Documentation @ Lookup  Logout |

Vender - Mise., Payinent

Docurnent »> Routing

G O 7 s S S S e
493R2 201011413 F03000

Service Accepior* [Extension  Acctinstall No*  LPO DoDARC */Extension ~ Misc. Tipe™

Admin DoDAAC rvoice Number j TheRauingpageisdisplaved, f
..... R ' "

. The following fields are mandatory for Misc Pay:
The following fields are mandatory for Misc Pay: Senvice Acceptar
; ; ' Acct Install No

Service Acceptor: W8136G PO DoDAAC
Acct Install No: 044008 _ Misc. Type
LPO DoDAAC: W8136G ; OREE Code ;
Misc. Type: TRNG .
CAGE Code: enter your school’s CAGE Code

I Click Next to display the next paqe.‘




Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR

User Vendor Documentation Lookup Logout

Vender - Mise, Payment

Document >> Routing

Ypay Control Number G Cage Code/Ext, Invoice Date Pay DODAAC
493R2 201041413 FO3000

Service Acceptor * { Extension  Acctinstall No®  LPO DoDAAC *i Extension Misc. Type™

FA030 £02000 FA2020 E%

~ The Vendor enters the Routing Code information. -

~ The Yendor may enter a specific invoice nurmber. If the Vendor leaves this field blank,
- the systern will use the Misc. Pay Control Number.

Admin By is optional. If the Vendor leaves this field blank, the system will default the
Admin By DoDAAC to the Service Acceptor DoDAAC,

Last Accessed Date _ ] b ; G




. Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR

User | Vendor Documentation Lookup Logout
Vender - Mise, Payiment
Docurment >» Routing

Bay Control Numper TR A e age Codelexkt InvoiceDate Pay DODAAC
433R2 201011413 FO3000

Service Acceptor* Extension  Acctinstall No®  LPO DoDAAC * Extension  Misc. Type*

The vendor clicks the Next hutton to continue.

Last Accessed Date




et
| Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR

User  \Vendor Documentation | Lookup Logout
y . ot asimera v | _____
endor - Misc. Paymen The Data Capture tabs are displayed with the Voucher
Routing => Youcher tab as the Active tab. '
_' [ Addresses }I Comments ” Altachments ][ Previevr Document ]
uPedFes : ’ o :
Misc. Pay Control Number Type Invoice Number Invoice Date Payes EIN Document Total ($)
FAa30300317W Q001 AN FA30300317WQ0M 201041113 987654321
Line ld.** AAl aty. lmfﬁﬁﬁl £ Uit * Unit Price (§) = Amount (§) Actions
pomrmtsen 4 slemses i puse i o D_Q_
epm 503000 ___“..,,_,?LA. gﬁ LM . ‘h’ Pelete Line 0
Description * ‘ [ ls]/a
TG number must be eskerel |
A} L -
f Lhe$ sech o |
add Line 1D
Submit ; ] [ Sawe Draft Document ] I Previcus ] { Heip l
| LogonDate: LastAccessed Date: 2010/11/13 1502 33 £S1 Siteindex FAQ Customer Support Accessibility Securily & Privacy




. Wide Area Workflow 5.0

User Vendor Documentation Lookup = Logout |

Vender - Mise, Payment

i Addresses ]1 Comments ”
; .JII"E,-.";‘ Felds

Flisc, Pay Control Humber

Routing »» Yeucher

.kttachr.n.r;nté_ E

User ID : AUTO_NORMAVENDOR

|| Previeve Document |

Type Invoice Number Invoice Date Payes EIN Document Total (§)
FA30300317¥Q001 AN FA30300317WQ001 2010011113 987854321 :
Line .= A4l Qty. Invoicad * Unit* Unit Price ($) = Amount ($) Actions
0001 503000 _— I | ] Delete Line ID
Bescripﬁph.i_ i " ——
the TMG + must

'S locateol p Section

cH b dhe SF (€2

be i Yhas séoﬁz'p.

The TG numbes

e document by
- clicking the Save Draft Document button. The Save and

~ document in its current state and either continue working
- onit, or come back to it at a later time.

The Vendor can save an incomplet

-3 3]
Continue functionality allows the user to save the

Submit ,] [

Sawe | Q‘ oocument

I i Previous ] lHelp]

| Logon Date :

Last Accessed Date : 2040/11/13 15:02.33E5T

Site index TAQ Customer Support Ac‘:ei!ip :t}ﬁl’rk&(’.
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Wide Area Workflow 5.0

User ID : AUTO HORMAVENDOR
User Vendor = Documentation Lookup  Logout

Vendor - Misc. Payment

Contract »> Pav DoDAAC »» Document »» Routing »> Youcher

Mddresses 1* Comments H Attachments i[_ Preview Document E

* = Required Fickis

Misc. Pay Control Number " Type invoice Humber Invoice Date Payee EIN : Document Total ($)
FA303003174Q001 A1 FA30300317WQ001 2040141113 987554221
Line ld.** AR aty. Involced * Unit* UnitPrice ($}* Amount ($) Actions

0001 503000 ga i BE2E Delete tine 1D
Description ®
raly of worX boous I

addtine D

The Vendor enters the Quantity Invoiced, Unit of Measure,
Unit Price and Description for the Line Item.

I Submit ] l Save Draft Document } [ Previous j [Ho}pJ

Last Accessed Date : 2010011413 15

| Logon Date :

Site Index FAQ Customer Support Accessibility Security & Privecy
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| Wide Area Workflow 5.0

Hser ID : AUTO IAVENDOR
User = Vendor Dpcumentation Lookup : Logowd |

Yendor - Misc. Payment

Contract »» Pav DoDAAL »v Document - - Routing »» Voucher

[ Addressas i| Comments || Attachments i| Preview Document ]
"= Renuired Fekis ) _ el - ) .
Misc. Pay Control Number Type invoice Humber " Involce Date " ‘Payée EIN Document Total 1$)
FA30300317%/Q001 T&iN FA30300317WQ001 201011113 987654321
o i T T — s
0001 503000 ps2s ' ‘ . “ DS LD

Falr of werk bcc-ts.]

~ The Vendor may select to Delete the current Line
Itemn by Clicking the Delete Line ID link.

The Vendor may select the Add Line ID to add

additional Line tems. ; - Add Ling 1D

PLEASE NOTE: Each class MUST be on a SEPARATE CLIN. DFA.S WILL NOT PAY if
each class is NOT on a SEPARATE CLIN.

[ Submit ] l SaveD(aﬁDoo;ﬂmrt J [ Previoys ] [ Helpi

| LogonBate:  LastAccessed Date: 2010/11/13 150233 ST

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010
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Wide Area Workflow 5.0 User ID : AUTO NORMAVENDOR

User Vendor = Documentstion Lookup = Logout

Vendor - Misc. Payment

Contract s> Pay DoDAAC »» Document »» Rowting »» Youcher

m: Addiresses ]| Comments §| Attachments H Preview Document f

*= Required Fickis

Misc. Pay Control Number Type invoice Humber  Invoice Date Payee EIN Document Total (§}
F430300317WQ001 HIAIN FA30300317WQ001 201011113 987654321
Lineld™  AAl oty. Invdiced* Unit* Amount{$) Actions

0001 £03000 T £ | AT

Description®

The Vendor clicks the Addresses tah
to go to the Address page.

Add Line 1D

[ Subm'ut_] [ Save Draft Document ] | Previous J 1 H.Ip;

Last Accessed Date : 2010411713 15:02

: Logon Bate = Site Index FAG Customer Support Accessibility Security & Privacy

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010



Page 1 of 1

| Wide Area Workflow 5.0 User ID : AUTO_HNORMAVENDOR

User Vendor Documentafion Lookup | Logout

Yendor - Misc. Payment

fontract »» Pay DoDAAC »» Document »»> Routing »» Youcher

i Voucher | l‘.ommemsil Attachments i| Previews Document |

5ayeef Ext: 493R2 it s e w2 e b A ARl
WAWF will pre-populate the address information for each of the location codes onto
the document based on the routing location codes entered.

- CAGE Code information is pulled from CCR (Central Contractor Registration)

* Payee Name 1:

EoyeN Heme & - DoDAAC information is pulled from DAAS (Defense Automatic Addressing
payee Name3: | | System). These sites are the official DoD sites for address information.
Address 1: If the addresses pulled are incorrect, you must notify your Service/Agency or EB
POC to get the address information corrected in these systems.
Address 2 L
Address3: ¢ _ X PR s R )
g TS

City:

State; [ Zip Code: 75

tilitary Location Description: ¢ |

Country:

If you want to specify a particular room or building number, which may not be
pulled from these systems, you can make that change on this screen.

Administered By DoDAAC: FA3030

= Activity Name 1 )
Flease remember that any change you make on the form only applies to the

- form you are creating and does not apply to future forms you may create. If
permanent changes are needed, you will need to get that address information
corrected permanently.

No matter what entries .are made there must be at least a name of the
organizationfagency (the Payee Name 1 field).

Activity Hame 2:

Activity Hame 3:
Address 1!

Address 2

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010



Wide Area Workflow 5.0

User ID : Al

Page 1 of 1

User Vendor Documentation Lookip = Logout
Vendor - Misc. Payment
Contract => Pay DoDAAL == nt s> Bouting »» Voucher
'(_\:SLE;;:_ Addre Comm=pts j Attachments 2[ Preview Document
Payee | Ext: 493R2 i e
* Payes Name 1: 0 HICORPORATED

Payee Name 2.

Payes Hame 3:

S go to the Comments page.

The Vendor clicks the Comments tab

Address 1;

Address 2 |

Address 3 [

Address &

City:

Country: USA |

Administered By DoDAAC, FA3030

* Activity Name 1:  FA2020 17 CONECC

Activity Hame 2 ’

Activity Hame 3: S

Address 1 ADUNSTRATIVE

Address2; 210 SCHERZBLVD

Arfre

httpﬁ ://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm

ZipCode: [o20isiz ]

12/13/2010
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Wide Area Workflow 5.0

User ID : AUTO NORMAVENDOR

User Vendor Documentation Lookup Logout

Yendor - Misc. Payment

Contract »» Pay DoDAAC »>» Document »» Routing »» Youcher
[ Voucher ]| Addresses jL Attachments ]: Preview Document }

~ initiator Commants

A

The Comments page allows the Vendor to enter
Miscellaneous Pay Voucher comments,

Submit I [ Save Draft Document } [ Help ]

¢ LogonDate: LastAccessed Date: 2010011413 150335 E5T

Site Index FAQ Customer Support Accessibility Security & Privacy
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| Wide Area Workflow 5.0

User ID

: AUTO_

Page 1 of 1

JRMAVENDOR

User Vendor Documentation Lookup Logout

Vendor - Misc. Payment

Centract »» Pay DoBAAL »> Document »» Bouting a0 Moycher

|| Addresses [ AtPghments |
i i kS |

r Voucher

Preview Document ]

Initiator Comments

{Cm..er:c} fox this Mise Pey deocurent.

The Vendor clicks the Attachments tab
to go to the Attachments page.

E Submit ] I Sawve Draft Document ] [ Help ]

Last Accessed Date : 201071113 150335 EST

! Logon Date:

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm

12/13/2010
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| Wide Area Workflow 5.0 User ID : AUTO_HORMAVEHDOR

User Vendor Documentation Lookup Logout .

Yendor - Misc. Payment

Contract »» Pay DeDAAC »+ Document +» Routing »» Voucher

iL Voucher i! Addresses || Comments ]mt Pre‘-"i'er\“' Do;:n;;?;__}

WARNING: Wide Area Workflow (WAWF) is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

Attachment A ' ;
The Attachment page is now displayed.

Aftachments Hame  Aefions . w

PLEASE NOTE: To prevent delays in payment your school MUST (1) include the CAGE
Code on invoices; (2) include the TNG number on invoices; and (3) attach SF 182s to invoices.

(U Atoele §o aqee Wit Hee NG ngmbhe— ol
C,d.g@- CaaLeJ I nstCe CLaJ(‘e:; cwnel T hyoil e

[ Sulmit J [ Save Draft Document ] [Htlpj

Last Accessed Date : 2040011713 150425 ES5T Site index FAG Customer Support Accessibility  Security & Privacy

Logon Date :

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm ~ 12/13/2010
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| Wide Area Workflow 5.0 User ID : AUTO_HORMAVENDO

User Vendor Documentafion Lookup = Logout

Yendor - Misc. Payment

Contract »» Fay DoDAAC »» Document == Routing »» Youcher

[ Voucher |[ adaresses || comments | [ RARautel | Previev Document |

WARNING: Wide Area Workflow {WAWF) is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system,

Attachment

A =T ]

Attachments Name ﬁcﬁoﬁs

The Vendor clicks the Browse button to
locate the file that is to be attached.

[ Submit ] E Save Draft Document } [ Help ]

Site index FAQ Customer Support Accessibility Security & Privacy

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010
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. Wide Area Workfiow 5.0 User ID : AUTO NORMAVENDOR

User Vendor Documentation Lookup @ Logout

Vendor - Misc. Payment

Contract > Pay DoDAAL »» Document »» Routing »» Voucher

Attarhments Praiew Do

Choose File to Upload

.[ Voucher H Addresses E[ Comments |

WARNING: Wide Area Workflow [IWAW

Do NOT enter classified information i Look in: | (23 ATTACH :_i & & v Ph
Al ' gy [Beeeosmes
My Recent
Documents
Attachments Name  Actions @
Deskiop

My Documents
@‘ | The Vendor clicks the Open button
My Computer | after the file is selected.
My Natwork File name: rkt#an:l-unenl. for AR _ﬂ
Places -
Files of type: [ Files (*7) =] Cancsl

[Csubmit ] [ Save Draf Document | [ Help |

Logon Date : Last Accessed Date : 2000711413 150426 E5T Site index FAQ Customer Support Accessibilily Security & Privacy

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010
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Wide Area Workflow 5.0

User iD : AUTO NORMAVENDOR

User Vendor Documentation Lookup Logout

Vendor - Misc. Payment

Cantract »» Pay DoDAAL >+ Document >» Routing =» Voucher

| Voucher E[ Addresses H Comments im; Preview Document E

WARNING: Wide Area Workflow (WAWF) is designated for Sensitive Unclassified information OMNLY,
Do NOT enter classified information in this system,

Attachment

[-"Docunments and Settingsinriceile [ Bowse... |

Attachments Hame  Actions

The Vendor clicks the Upload button
to attach the selected document.

Submit ] [_ Save Draft Document J [ Heip %

| Logon Daie : i ast Accessed Date - 2010411713 154825 EST

Site Index FAGQ Customer Support Accessibility  Securily & Privacy
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i Wide Area Workflow 5.0 User ID : AUTO HORMAVENDOR

Hser Vendor Documentation Lookup Logout

Vendor - Misc. Payment

Contract »» Pay DeDAAC »» Document »» Routing »» Voucher
ir Voucher :] Addresses §| CommentsI Attachments Preview Document Ir

WARNING: Wide Area Workflow {WAWF) is designated for Sensitive Unclassified information ONLY.
Do MOT enter classified information in this system.

Attachment

T )

Attachments Name Actions
“ttachment_for_WaWF.doc View Attachment  Delete Attachment

The attachment is now saved on the document,

Submit I [ Save Draft Do;umc—nl I I Help J

Security & Privacy

Logon bate : Last Acces=zed Date @ 20107114113 15:04 2B EST Site index FAG Customer Support Accessibility

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument htm ~ 12/13/2010
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Wide Area Workflow 5.0 User ID : AUTO_NORMAVENDOR

User = Vendor Documentation : Lookup  Logout

Vendor - Misc. Payment

Contract »» Pay DoDAAC »» Document »» Routing »» Youcher

s Y s AR R R A
] Voucher i[ Addresses |'§ Cammen:sz Attachments l Preview Document il

WARNIMNG: Wide Arez Workflow {WAWF) is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

Attachment

R €T

Attachments Name Actions

Attachment_for_WAWF.doc View Attachment Delete Attachment

The attachment may be viewed or deleted by clicking the View
Attachment or Delete Attachment links.

Submit ] [ Save Draft Document ] l Help i

Site index FAG Customer Support Accessibility Security & Privacy

Logonate:  LastAccessed Date: 2040611713 15:04:28 EST
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Page 1 of 1

Wide Area Workflow 5.0 t AUTO_NORMAVENDOR

User Vendor Documentation Lookup  Logout

VYendor - Misc. Payment

Contract == Pay DoDAAC »» Document == Rputing =» Youcher
| voucher “ Addresses || Comments | Attachments | Preview Document |

WARNING: Wide Area Workflow (WAWF) is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

i : igiidasbinidio et eriomsiec

e S S Ry To add another attachment, the vendor
may click the Browse button and repeat
the process.

.macﬁments Hame Actions

Attachment_for_WAWF doc View Attachiment  Delete Attachment h

Submit ] [ Save Drafi Document ] [ Help ]

LogonDate:  Last Accessed Date: 2010/14/13 1504 28 EST Site Index FAQ Customer Support Accessibility Security & Privacy
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Page 1 of 1

Wide Area Workflow 5.0 User 1D : AUTO_NORMAVENDOR

User \Vendor Documentation = Lookup @ Logout |

’ Vendor - Misc. Payment

Contract »» Pay DBoBAAC »> Document => Routing »> Youcher

E Comments }{-Preview %ument 1

WARNING: Wide Area Workflow {WAWF) is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

Youcher 5[ Addresses

Attachment Ry The Vendor clicks the Preview Document

tab to View the entire document.
=

Attachments Name Actions

Attachment_for WaWF doc Viaw Attachment  Delete Attachment

Submit J 1 Save Draft Document ] [ Help }

LogonDate: LastAccessed Date : 2040/11/13 15:04 2B EST Site Index FAQ Customer Support Accessibility Security & Privacy
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Wide Area Workflow 5.0

User

Vendor Documentation

Yendor - Misc. Payment

Contract »» Pay DoDAAC »+ Document

Lookup

Page 1 of 1

User ID : AUTC NORMAVENDOR

Logout

»> Routing »» Voucher The Preview Document page is now displayed. The

; -
| Voucher ||

Preview Document page provides a full representation of

[-]Address Information

| Aaaresses || Commants | Auschments
: - i : | the document. The Vendor can scroll the contents of —
Expand Al Goliapse Al tab to review the document.
{-{Voucher Information
Misc. Pay Control Humber Type | invoice Number ‘ivoiceDate  BayesEiN
FA30300317Wa001 FAAIN FA3G300317Wa001 201011113 987654321
{-1Line Hem Information
— g 'bmérﬁm"&' — - TS —
0001 503000 4 Ed 3525 14100
Description
Pair of work boots.
Line Item Total ($): 141.00

CAGE Code

493R2

Actiity Named
COMERICA INCORPORATED

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm

oobac
FA3030
FA3030 17 CONS CC

12/13/2010
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| Wide Area Workflow 5.0

User ID : AUTO NORMAVENDOR
User Vendor Documentation Lookup Logout |
Vendor - Misc. Payment T bt o il
Contract => Pay DoDAAC »+ Decument =» Routing »» Youcher The Preview Document page is now displayed. The
g, r f { i t page provides a full representation of
| voucher || Addresses || Comments | Attachments }m Preview Documen Page p
- i || .50 : 2 the document. The Vendor can scroll the contents of —
R —— -tab to review the document.
{-IWoucher information
Misc. Pay Control Number Type Invoice Number invoiceDate  PayeeEiN ~ Document Total ($)
FA30300317%/C001 KA&IN FA30300317WQ001 201011113 987854321
e et | the Vendor notices an inaccuracy after reviewing the
{-]Line Hem nformation invoice information, the Vendor may retumn to the
T AT P T : U& appropriate tab to correct the information.
0001 503000 4 = 3525 ' 121.00
Description - Egiasa ' : R
Pair of work boots.
Line tem Total ($); . 141.00
[FlAdrdress infarmation .
_ Prime Contractor =  Administered By
CAGE Code Extension ' DODAAC. — :
493R2 F23030 .
Activity Name 1 Activity Name 1
COMERIC INCORPORATED FA3030 17 CONS CC

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010



Page 1 of 1

Wide Area Workflow 5.0 User ID : AUTO NORMAVENDOR

User Vendor Documentation Lookup = Logout

Vendor - Misc. Payment

Contract »» Pay DoDAAC »» Document »» Routing »» Youcher

[ voucher |[ Addresses |[ ¢ I review Document |

Exm“ﬁ h” CI’Jf pse a” —_— - —— e—— s — e T
- o &4—_ ~—=—————| The Vendor can expand all document sections by clicking the
Expand All link. The Vendor can collapse the contents of the

iV oucher iformaton o tab by clicking the Collapse Al link. _ _
Misc. Pay Control Humber Type . ) o . locument Total ($)
FA30300317%0001 HAIN FA30300317Wa001 20101113 9876543221 Tet g
[-]Line tem Information
item No. Ll A Qty. Shipped Unit . UnitPrice (s} ~ Amount($)
Doet i g 3 e 3525 141.00
Description
Pair of work boots.
Line ltem Total (8): 141.00

{-}Actdress Information

CAGE Code " Extension ity DODAAC A :
493R2 | FA3030

S : ' Activity Name 1

COMERICA INCORPORATED .FA303|:[ 17 cOMS CC

https://wawftraining.eb.mil/xhtml/unauth/web/wbt/demo/VendorCreateMpDocument.htm  12/13/2010
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| Wide Area Workflow 5.0

bser 1D : AUTO |
User Vendor Documentation Lookup Logout

Vendor - Misc. Payment

Contract »» Pay BoDAAC s+ Document »» Routing »» Youcher

| voucher f[ Addresses iuommen(s I Attachments ]

Expand A Collapse All

{]Voucher Infornfgion The Vendor can expand and collapse individual
Fline Hem Ir:m:gfw‘ headers by clicking on the section headers.
[+)Aaddress information

f«IMisc information

[é Submit ] i $ave Draft Document J l Help ;

Logon Date : Last Accessed Date : 2

Siteindex FAG Customer Support Accessibility Security & Privacy
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Page 1 of 1

| Wide Area Workflow 5.0

User ID : AUTO_HORMAVENDOR

User \Vendor Documentation Lookup Logout

Vendor - Misc. Payment

Contract »» Pay DoDAAC ¢: Document »» Routing »» Voucher

'{_?our,her || Agdresses “ comments || Attachments ]

Expand Al Collapse &ll

fVoucher inform ation

Misc. P.atx:mtm{mzcmr__i Type " ImvoiceMumber . InvolceDate  PayeeEiN ‘Document Total (§)
Collapse Youcher Information ;
FA303003TTPOUTT 2N FA30300317%0001 2010011113 987654321 1

{+]Line Hem Information
f+]Address information

f+IMisc Information

The Vendor clicks the Submit button to submit the document.

Site index FAG Customer Support Accessibility Security & Privacy
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Page 1 of 1

| Wide Area Workflow 5.0

UserID : AUTO NORMAVENHDOR
User Vendor Documentation Lookup & Logout

Success

The Misc. Payn‘sént was éuccesstuily submitted, o ] S e

After the Miscellaneous Pay Voucher has been submitted, the WAWF

- S system informs the Vendor that the submission was successful.
Contracthumber  Delivery Order  ShipmentNumber  Invoice Number g

FA20300317%Q001 F430300317WQ001 FA30300217waoqy | E-mails, FTP and EDI notifications were sent as applicable.

Emait 3ent to Vendor: nrice@cacicom

Email zent fo Accepter: nrivce@@caci com

Hotification sent for CAGE code 453R2 to EDI Routing Codes- ISADT: 42, ISADE: SEMDALL-NQTICES. GSH3: HORMAESIND

Hetification sent for CAGE code 42IR2 to FTP Directery: /caci_db/afofAYF_RA_ssc/TestersionSO0FTRPED Direclory!fta_working/nrice/¢§3R2

Send Additionat Email Hetifications s

The Vendor may add more email addresses by
SOt N I3 1RO EST 2D clicking the Send Additional Email Notifications link.

LogonDate:  LastAccessed Date : 2010¢11/13 150517 ES Siteindex FAQ Customer Support Accessibility Security & Privacy
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Wide Area Workflow 5.0

Page 1 of 1

User 1D : AUTO MORMAVERDOR

User Vendor Documentation Lookup Logout

Success

The Misc. Payment was smcessfmlj'“suﬁmhe;f,

ContractNumber  Delivery Order  ShipmentNumber  Invoice Number
FA30300217WQ001 FA30300317WQ001  FA20300217WC001

Emad sent lo Vender: nrice@csacicem

Emad zent {c Acceptor nricefcacicom &

liotitication sent for CAGE code 453R2 te EDI Roubing Codes. ISA0T: 22, ISANS: SENDALL-NOTICES. GS03: HORMAS2IRZ

Hefification sent for CAGE code 483RZ to FTP Drectory: /cac_db/efpVAYYF_RA_secTestVersionSOOFTPED Directory/ftn_workinginrica/432R2

Send Additional Emeil Hotifications

5.0.0 user interface.

o — This concludes the overview demonstration for creating a
T Miscellaneous Payment Voucher using the new Wide Area Workflow

Return

LogonDate:  LastAccessed Date: 2( 113 15:05:47 EST Site Index FAGQ Customer Support Accessibility
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