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Address
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Return to
CAPPMIS

VaTATEg
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INDIVIDUAL DEVELOPMENT PLAN /
CONTINUOUS LEARNING /

D G /\TESS

Use of this Do} Computer System, Authorized or Unauthonzed, Constitutes Consent to Monitoring of this Systemn. Unauthorized Use May
Subject yvou to Criminal Prosecution. Evidence of Unauthorized Use Collected Dwing Momtoring MMay be Used for Admimistrative, Cruminal,
or Other Adverse Action. Use of this System Constitutes Consent to Mowmtoring for These Puposes.

Continue to Main IDP/CL. Modules

SYSTEM REQUIREMENTS: This software was designed for the Microsoft Internet Explorer 4.x browser. It is also compa#ible with INetscape 4.x and higher, but may
require the installation of "Plug-ins to make certain featwres available. Whatever browser you are usmg must enable the u§e of "Coolkies” and be capable of 128 bit

encryption as this system uses a secure website.

Click on the Supervisor
Module to access your
Supervisory IDP
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A IDP I Continuous Learning - Microsoft Internet Explorer

File Edit Yiew Favarites Tools Help

Qe - @ - ] 7 & Ps=aprTc HOW TO REGISTER YOURSELF

Address

GD

= EX
f ;’r

Lirks

@hlhtt;:ls:ffrda.altess.army.milfcappmisfmo AS A SUPERVISOR /

CAPPMIS

IDP / Continuous Learning

You are not currently registered as a IDP Supervisor m the CAPPMMIS system
If you serve as a Supervisor to Acqusition Workforce Personnel,
chek "Create Profile" to be added to the Supervisor list and

continue on to the Supervisor Module

Otherwise, please chek "Return to Logm" button below

[ Return to Login H Create Profile ]

If you are not currently
listed as a Supervisor in
CAPPMIS, this screen
will appear. Click on
Create Profile.

&) Done

8 & Internat




File Edit View Favarites Tools Help f,'

O © - 2 @ 5ews’a HOW TO VIEW SUPERVISOR IDP
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Address | &) htps: /frda.altess army. mil cappmis/modules ADPADPProd/supy frgtips cfim v e Links

Y
Return to
Supervisors, Please read
the Supervisory IDP PPT Slide Show) Pomnts of Contact
Instructions below. After
) _* Continue to [DP ]
you have read them, click
on ‘Continue to IDP.’ :
IDP Instructions
The supervicory module of the Individual Development Plan / Continuous Learning (TDP/CL) 15 a mechanism for the supervisors to review and approve their subordinates™ 5 vear
tratning'education plan and award Continuous Learning points if applicable. Supervizors have EEVIEW/APPEOVE access to their emplovees' IDPs at all times. Click on "Help" buttons,
located on each screen to display detailed information of the screen.
STEP OITE: Venfy "IDP Superwisor Information”.
PLEASE NOTE: The data displayed for "Position Information” is extracted from your Acouisiion Career Eecord Bref (ACEB) for civilians or Officer Record Brief (OER).
o Army Acomsition Corps (ALY Officers should ensure your OFB 15 current or contact your Persomnel Service Center (FAC) for updates. Flease allow 6-58 weeles for the
automatic data refresh from ORB to CAPPIIS IDDICL.
o For Army Ciwilians, this section reflects the mformation on vour ACEE. If you need more information, please review the detaled ACEE update mstructions. For further guidance,
please contact your Acoquisition Career IManager
PLEASE NOTE:If you are a non-acquisition wotkforce persotnel, utihzing IDP/CL only as a supervisor of the aceuisition workforce members, please submit your update request
through the IDF Feedback, Section 3, available from the TDP/CL main screen
« NAME: Name
o POSITION TITLE: Posttion Title
o SERIES/AOQC: Occupational Zenies or Area of Concentration v
£&] Dore 8 @ Internet
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File Edit Wiew Favorites Tools Help
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DP INSTRUCTIONS

Address f§| htps: /frda.altess. army. mil/cappmis/modules IOPA0PProd,/supy ; CE=20000

v Gn:u

.;'r

Lirks

Return to

CAPEMIS

File Edit Yiew Favorites Took Help

€ 3] \ﬂ @ ;j /'._\’ Search ‘51\? Favorites Q‘}

_ 4 IDP and ACRB Points of Contact - Microsoft Internet Explorer

-8 8- UE

Address |:§| htips://rda.altess.army. mil/cappmis /modules 0P 10PProd fsupy readmefirst.htm

v‘ mo Links

ead Me First -

.. &n
Here is another link to t
Supervisory IDP
Instructions!

UIT AN Ao

E-Mail Address |

SUPERVISORY MODULE OVERVIEW

The supervisory module of the Individual Development Plan / Continuous Learning (IDP/CL) is a mechanism for the supervisors to

review and approve ther subordinates’ 5 year traming/education plan and award Continuous Learmng points if applicable. Supervisors

have REVIEW/APPROVE access to their employees’ IDPs at all times. Click on "help” buttons, located on each screento

display detailed information of the screen.

STEP ONE: Verify "IDP Supervisor Information'.

PLEASE NOTE: The data displayed for "Position Information” 1 extracted from your ACEE (civilians) or ORE (military).

o Army Acoustion Corps Officers should ensure your OFE is current or contact vour Personnel Service Center (PAC) for updates. Please
allowr 6-8 weeks for the automatic data refresh from ORB to CAPPWIS IDP/CL.
o For Army Crvilians, this section reflects the mformation on your ACER. If you need more information, please review the detaled ACEER
update mstructions. For further gudance, please contact your Acoqustion Career Manager

-

| &

Total number of Subordinates: 0

€

Name Planned Last IDP Last IDP Completed CL Cycle CL Cycle Prorated Total ACRB
Events Submit Review Events Start End CL Points CL Points

8 @ Internet

“iew / Download All Emplnyees

CLPz Policy  Standard CL Cyele and Prorated CLP: Guidance AT Listing

8 & Internat
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File Edit View Favarites Tools Help ':;'
| s . HOW TO ADD A NEW EMPLOYEE

eﬂack - > ) |ﬂ @ N - gearch A~ . R

Address | &) htps: /frda.altess army. mil cappmis/modules ADPADPProd/supy fmgradmin, cfm?Request T imeOut=20000 v Gl:l Links

Return to X
Read Me First IDP SUPERVISOR INFORMATION FEEDBACK

HELP

If you need to add a new
employee, click on ‘Add
Employee.’ 5 o

Organization ASC FORT BELVOIR

CIATIET

E-Mail Address SCOTT GREENE4@US ARMY MIL

- Delete Employee -- Yiew f Download All Employees _

Name Planned Last IDP Last IDP Completed CL Cycle CL Cycle Prorated Total ACRE
Events Submit Review Events Start End CL Paints CL FPoints

dd Employee

Total number of Subordinates: 0

CLP: Policy Standard CL Cwele and Prorated CLP: Guidance ACH Listing

8 @ Internet




A IDP I Continuous Learning - Microsoft Internet Explorar = \[Z\
File Edit View Favarites Tools Help :,'

eBack - > ) |ﬂ @ ;j /'.-\’ Search ‘-}1:

Address | &) htps: #rda,altess.army, mil cappmis/modules IDPADPProd /supy faddermp .o fim v Gl:l Links

Return to

Enter the employee’s
SSN and click Submit.

CAPPMIS

Indridual Development Plan (IDP)

ADD Enplovee for Supervisor
AA BTANK 4
Enter Employee Social Security Number (without dashes):

Note: After pressing "SUBMIT"; If employees do not appear on your hst of Subordmates, they were not found on the Acquisition Workforce Database.

The reason your employees may not be in owr IDP database is that the Aty Civilian Personnel System (ACPERS) did not have their positions coded as Aimy
Acquisition positions. If it's an ervor, please contact your civilian personnel (DCPDS) to update thenr positions to indicate Ay Acquisition positions. Once the
correction is done in the DCFDS, the monthly process will append any newly identified acquisition workforce to the IDF database, and you will be able to post their
S8Ns as vour employvees. Please allow 4-6 weeks of processing time from the date of Civiian Personnel System update.

If it's wrgent, print the blank ACRE form (PDF format), complete the form following the ACEE Instiuctions and forward it to vour Acquistion Career Manager. An
addition to the Ay Acquisition database grants an automatic access to the ACEEB and IDF/CL web applications.

For frther assistance, contact your Acquisiion Career Manager.

£&] Dore 8 @ Internet
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File Edit View Favarites Tools Help :,'
s APPROVING PLANNED COURSES

eBack ° e c |ﬂ @ (n) | )~ Sear : R

Address f§|htt;:ls:ffrda.altess.army.miI,fcappmisj’muduIesﬂDPﬂDPPdefsupvfmgradmin.cfm?RequestTimeOut=2DDDD v Gl:l Links

LS

Return to X
Read Me First IDP SUPERVISOR INFORMATION FEEDBACK

HELP

A4 BLANK 4
L S ' TER. SPECIALIST

Pay Plan / Grade-Rank 53-12

Series JAOC 2210
(e S . visiton Support Command

Organization } ‘ } : }
.- Click on ‘Review’ to view

your Employee’s requests

- Add Employee for Planned EventS - Yiew f Download All Employees _

Planned | L-stIDP | LastID Completed | CL Cycle | CL Cycle Prorated Total
Events Submit Rewew Events Start End CL Points | CL Points

As4 BLANKZ 047272006 Current 10/01/2004 09/30/2006 Mot Beguired S
Sy BLANE 4 0572552006 037252006 Review 100172004 09/30/2006 0 1] Mot Beouired Sl

Total number of Subordinates: 2

CLPs Policy Standard CL Cwcle and Prorated CLPs Guidance ACH Listing
&) 8 @ Internet

|




A IDP I Continuous Learning - Microsoft Internet Exnlarar
File Edit View Favarites Tools Help o

APPROVING PLANNED COURSES

eﬂack - |£| |§| :‘] /'_-\Jgear

Address | &) htps: #frda,altess army, mil cappmis/modules ADPADPProd/supy fapprovals. cfm? masterkey =080488 mgrkey =380488supvmail=5C0 T T.GREENE4@US, ARMY,MIL v Gl:l Links

Return to

CAPPMIS

HELP Individual Development Plan
Planned Events Information

Event Name Ap IDP Event Event Approve
Click Event Name for course details. Categury Start End Event?

ACO 1R-§UND SYS ACO MGT 06102006 071072006
IEIL 101 RBASIC INFO 575 ACO W TEATNING 7 10F2006 081072006 O
2 Review Campldled [ Partial Review Completed ] ’ Reset Approvals ] 1

You have two options to approve a DAU
Course:

1. Click the check box under ‘Approve Event’
and then check ‘Review Completed’

or

2. Click on the Course name

£&] Dore 8 @ Internet
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File Edit Wiew Favorites Tools Help f,'
e APPROVING PLANNED COURSES
eﬂack - > |£| |EL| W SR s .

Address | &) htps: /frda.altess.ar my, mil/cappmis/modules IDPIDPProd/supy fcour seinfo.cfimProur se =3047 238 masterkey =080468 rmgrkey =980468:50ur ce = 18page =ARsLpvmail=5C v Go  Links

L
Return to
HELP Individual Development Plan
Event Information
EventName:  FXSSBUl
LI . 101-FUND SYS ACQ MGT
Projected CL Points: 25
Status: PLANNED
Start Date: 061072006
Finish Date: 071072006
CET: 2.0
Category: TEATNING
First, click Yes or No to approve/disapprove the
1:
Estimated TDY Cost: 0
Estimated Tuition Cost: 0
ACO 101 : Newly Added / Approyal Pending
Second, Click 7
Approve Course? Yes ® INo O
Save.
W

&) Done 8 & Internat
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Address @htt;:us:;‘;‘rda.altess.army.miIfcappmisfmoduIesﬂDPﬂDPPdefsupw‘apprn:waIs.cfm A4 Gn:u Links

A (PP N PA ol [Tl

Return to
CJJ:‘I Pp rl.ﬂl S

ACQ 101 has now been

HELP Individual Development Plan | approved.
Planned Events Information

Event Name Approval Event / (pprove
Click Event Name for course details. Status Categnry Start Avent?

ACQ 101-FUND SY8 ACQ MGT APPROVED 05/07/2006 K06 | Approved | 3
IRM 101- BASIC INFO S¥S 4CO MEW TRATNING 05/30/2006 05/30/2006

Total number of Events: 2

Review Completed ] [ Partial Review Corggleted ] ’ Reset Approvals

Click on Review Completed Click on Partial Review

if you have reviewed all of Completed if you want to

the Planned Events. finish your review at a later
date

&) Done 8 & Internat
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Address
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L2

. REVIEWING COMPLETED COURSES

fghlhtq:ns:ffrda.altess.army.miI,fcappmisfmoduIesﬂDPﬂDPPdefsupvfmgradmin.cfm?RequeeﬁmeOutﬂDDDD v Go  Links
Y
Read Me First IDP SUPERVISOR INFORMATION FEEDBACK
HELP
eme NSO
(S ' ! SPECLALIST
Pay Plan / Grade-Rank G3-12
Seresioc il
o [ Sme———
Organization A3C FORT BELVOIR
___ ... .
ARMY W
Note that the review status Next, you will want to
has now been updated to == _|| review Completed Events. [=___G—_—_y
Completed | ML Cycle | CL Cycle Prorated Total
Events Start End CL Points | CL Paoints
A8 BLANK 2 04727 2006 104012004 08,30/2006 Mot Eequired Sy
05/26/2006 10/01/2004 08,30/2006 0 a4 ot Eequired i
Total number of Subordinates: 2 )
CLPs Policy Standard CL Cwcle and Prorated CLP: Guidance ACH Listing Z

&) Done

8 & Internat
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File Edit Wiew Favorites Tools Help i

Qek - O ¥ A & O Somar REV|E‘YV!.I__\_IG!C(_)MELETED COURSES

e

Address | &) hps: frda,altess &y, mil cappmis/modules ADPADPProd /supy o looints, Cfim? masterkey =980458& mgrkey =080488sUpv mail =SCOTT, GREENE4@US, ARMY, MIL v Gn:u Links

Return to

CAPPMIS

HELP Individual Development Plan
Completed Events Information

Event Name Approval Event CL. Points Post
Click Event Name for course details. Status Ca\tegn:trg,.r End Requested CL Points

Contracting Officer Eepresenative Course 040320086

Total mumber of Events: 1

Post CL Paints ] [ Reset ]

First, check the box

Second, click Post CL Points

&) Done 8 & Internat
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File Edit Wiew Favorites Tools Help i

G- & 3 @ 6 S REVIEWING COMPLETED COURSES

Address | &) hips: Arda,altess &y, mil cappmis/modules ADPADPProd /supy fawardel. cfm v Gn:u Links

Return to

CAPPMIS

HELP Individual Development Plan
Award CL Points Make sure that the CL

points requested are
NOTE: CL Points will be posted to the appropriat{ gccurate.
based on the Completion Date of the training

YLIIL.

Event Approval CL CL Point ; CL Points
Name Status Category Request :d Awarded

Contracting Officer Represenative Course WEW TEATNING | 04/0372006

Total number of Events: 1

[ Save G Points ] [ Reset CL Points
_ If your employee
Alter you correct the point requested the incorrect
value, click Save amount of CL points, you

can change it to the
correct amount here

&) Done 8 & Internat
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File Edit Wiew Favorites Tools Help H

Ous - W@ b Hef HOW TO CHANGE CL POINTS FOR |
‘ st L COURSES ALREADY APPROVED

Address | &) htps: Arda,altess army, mil Cappmis/moms v Go  Links

LS

Return to

CAPPMIS

Read Me First IDP SUPERVISOR INFORMATION FEEDEACK

HELP

A4 BLANK 4
L S (71 TER. SPECIALIST

Pay Plan / Grade-Rank G3-12

Series JAOC 2210
e S . o o

Organization A3C FORT BELVOIR

E-Mail Address SCOTT GREENE4RUS. ARMY MIL

First, click on the Employees

- Add Employe Yiew f Download All Employees _
name

Planr..d | LastIDP | LastIDP | Completed | CL Cycle | CL Cycle Prorated Total
F-.ents Submit Review Events Start End CL Points | CL Points

Ad BLANKZ Current 047272006 Current 10/01/2004 09/30/2006 Hot Becuired Sl
Sy BLANE 4 Curvent 052572006 [05426/2006 Current 100172004 09/30/2006 0 64 ot Becuired i

Total number of Subordinates: 2

CLPs Policy Standard CL Cwcle and Prorated CLP: Guidance ACH Listing

&) Done 8 & Internat
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"HOW TO CHANGE CL POINTS FOR M LIMHEHE:
COURSES ALREADY APPROVED &
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Address f§| htps: /frda.altess . army. mil/cappmis/modules/IDPI0PProd /supy/index. cim?WhatFuse=EmployeeRecordaihatact

Return to

CAPPMIS

HELP Individual Development Plan
Employee Information

Name AABLANK 4

COMPUTER SPECIALIST

Pay Plan f Grade-Rank [eRgW]

Series { AOC 1210

Continuous Learning Cycle .
Start Date To End Date Frorated CL Foints I

10/01/2004 te 09/30/2006 i

Next, click on Completed Item

pervisor Actions [ Yiew f Print IDP ] ’ Completed ltems ]
S Submitied Date: A BLANK 4
05 25/2006 Review Status : Supervisory Review Completed

Done
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File Edit Wiew Favorites Tools Help -:,'

Ou- O BB G Dok HOW TO CHANGE CL POINTS FOR
- Ll COURSES ALREADY APPROVED

Address | &) hitps: /rda. altEss. Ay, il Cappmis MOT e sa 1 sy v st 11 v Gn:u Links

Return to

CAPEMIS

IDP / Continuous Learning
Completed Items

A4 BLANE 4

Official| Display
Course / Course Title / Major CL Points Actual Start Date Actual End on Re:nrd Action
Degree End Date Date

meven Habits of Highly

. 05/20/2006 05/20/2006 Mo lidpfcl |[ Change |
ASC Superwzor Outreach .

Program 25 06/02/2006 06/02/2006 Mo lidplel

Total Number of Courses: 2

Dorne

Next, click on Change

&) Done 8 & Internat
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File Edit View Favarites Tools Help 'y

b

OBack - ) |ﬂ m .ﬁ O cafrch HOW TO CHANGE CL POINTS FOR
v BEW A COURSES ALREADY APPROVED

Adiress | &) hitps: Arda,aless Ay, mil Cappmis/ MOT e sam + + oo s v o // v e Links

IDP 7 Confmiotis Cearnmg
Change CL Summary View

=

Course Title: frsNsupervisor Outreach Program

0B/02/2006

incorrect, type the change here

Save Changes ] ’ Reset ]

Then click on Save Changes
when you are done

£&] Dore 8 @ Internet
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2 (CAPPMIS) IDP / Continuous Learning - Micros=ft liiiernet Lxplorer

1]
L

Yiew Favorites  Tools  Help

5 WA Hufe HOWTO CHANGE CL POINTS FOR
< BB COURSES ALREADY APPROVED

v G.;. Lirks

Address | &) https: #frda.altess.army, mil Cappmis/mocts

LT AL 11 g e e e e

Return to

CAPPMIS

IDP / Contmuous Learning
Completed Items

Official| Display
Course / Course Title / Major CL Points Actual Start Date Actual End on R cord Action
Degree End Date Date

Zeven Habats of Highl
e ¥ 052012006 05/20/2006 Mo |idpfcl |[ Change |
ASC Supernisor Cutreg .
ngrmp - a 060212006 060212006 Mo [idpicl
Total Number of Courses: 2
If you changed the
value would be when you are
displayed here finished

:éj Done

8 @ Internet
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A IDP I Continuous Learning - Microsoft Internet Ciuiorer
File Edit Wiew Favorites Tools Help

eEack > ) |ﬂ @ :\] /'.-\JSErch

HOW TO CHANGE CL POINTS FOR

COURSES ALREADY APPROVED

&] hitns: /frda.altess. ar . il cappris,/ o v GD Links

Return to

CAPPMIS

HELP Individual Development Plan
Employee Information

Name AABLANK 4

COMPUTER SPECIALIST
Pay Plan / Grade-Rank [eE@W]
Series / AOC 2210

Continuous Learning Cycle . .
Start Date To End Date Binamseifed] (L [ Total CL Paints

10/01/2004 to 09/30/2006 0 64
[ View / Print IDP | [ Completed ltems |
Submitied Date: & BLANE 4 Reviewed Date:
052572006 Rewview Status : Supervisory Review Completed 052652006
Then click on Done % D ]
when you are
finished

:éj Done

8 @ Internet
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File Edit Wiew Favorites Tools Help . f,'
O - © 1 @0 S VIEW YOUR EMPLOYEE'S ACRBS
ack ~ | n ) Sear
b s ) ACRDB U D6 Ov0D4 Read-U DSO oI L]
Al f§|htq:us:ffrda.altess.army.mil,fcappmisfmodulesﬂDPﬂDPPdefs File Edit Wiew Insert Format Tools Table Approvelt Window Help Type a question for help v X inks
NGEHSIRTE L RS-0 FOREH T 50%  r @ diread i 4
P A4 marmal > Times MewRaoman + 10 +| B [ ﬂ|§§§$§v|§§ = iE ?|-%‘37-A-!
_ FEX- WAV
L R KRR RS RN AR KRR R RN RS
: ACQUISITION CAREER RECORD BRIEF
) BRIEF DATE PAY-PLAN/C
- For update instructions access the WEE at 3
hitps iirda.altess. amy.millcap prisi 06/26/2006 o512
SECTION | - CURRENT POSITION DATA SECTION Il - SECURITY i
fss BLANE 4 - TITLE CLEARANCE TYPE SVC COMP D
- . [COG YEAR
Pay Plan / Grade-Rank 03-12 CATEGORY
- DATE INVESTIGATED
(O A .- 1isiticn Supp) SECTIONV-PREFERENCE | v
Ol‘gan.izaﬁl]n A3C FORT BELVO COMMAND GEOGRAPHICAL DATE ENTERED #
Acuisition Suppont Command 01/20/2005 9
[ Ll 5 BUOTORANET Iy P ——— FUNCTIONAL
= = H ¢ | 2
iDraw- it |Autoshapes- N\ N OO A 4 @l - J-A-==5 4
Page 1 Sec 1 11 At 02" ln1 Coll
P Bl R RS You may view each of your
Events Submit Revie ,
Ad BLANK 2 Current ue €mployee’s ACRBs by
A BLANK 4 Curvent | 05/2572006 | 0572672 Clicking on VIeW et Required
Total number of Subordinates: 2
CLPs Policy Standard CL Cwcle and Prorated CLP: Guidance ACH Listing Z

&) Done 8 & Internat




U.S. ARMY ACQUISITION SUPPORT CENTER

Senior Rater Potential
Evaluation

(SRPE)

http://asc.army.mil




U.S. ARMY ACQUISITION SUPPORT CENTER

SRPE Detailed Instructions

http://asc.army.mil/docs/policy/SPRE_policy.pdf

Ratee

*Request verbally or via e-mail

Rater

*https://rda.altess.army.mil/camp/cappmis/modules/srpe/assets/documents/
2007_Final_SRPE_Supv_Instructions.doc

Senior Rater

*https://rda.altess.army.mil/camp/cappmis/modules/srpe/assets/documents/
2007_Final _SRPE_Sr_Rater_Instructions.doc

http://asc.army.mil




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24

