
Click On IDP TAB



SELECT INDIVIDUAL MODULE



CLICK CONTINUE TO IDP 



CLICK ON ONE OF THE  TRAINING/EXP./PROFESSIONAL AREAS HIGHLIGHTED



CLICK ON Add Course &



Enter Course Title, Provider, Projected Start, Projected Finish
CHANGE STATUS TO COMPLETED & CLICK ON SAVE



CILCK ON DONE



CLICK ON SUBMIT IDP FOR SUPERVISOR APPROVAL



•SELECT SUBMIT FOR CL POINTS REVIEW AND POSTING
•CLICK ON SEND E-MAIL ( Supervisor can Approved & Post CLPs)
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