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EDIT PROFILE

~[Profile] [News]
Name: HORMADAY SHIRLEY J o Click on Edit Profile to change your email address, password, security question, security hint, and

Position Title; SPECIAL ASSISTANT ACQUISITION CAREER DEVELOPIMGT security answer.
Please see your Acquisition Career Manager (ACM) for other changes to your profile.

Organization: ASC REDSTONE o Your lastlogin was on 05/08/2006
Email: shirley.hornaday@us.army.mil o Your password expires on 09/29/2006
Date of Birth: 10/07/1952

-Weicome]

This is the CAPFMIS home screen. You may access any of the above applications by clicking on the tabs.

Blank ACRB ACRB Instructions Acquisition Support Center AITAS MAPL

Security! Sy=stem DOD Computer Text CAPPMIS
Privacy Requirements User Links Help

After you log into CAPPMIS, you will see this screen.




Click on Workforce Reports
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Welcome to the Reports module, please have the download instructions readily available to you before o There will be future reports added to this module.
you run these reports. The Report descriptions will also be helpful in detailing these reports.
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Top Portion of Reports Screen
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Norkforce Report:

Report Title Report Description

This report provides current assignment information for all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF
Status code of (A, C, W & G) are acquisition workforce members.

This report will resultin a single row per person.

It lists seme generic personal and position information

The highest achieved degree (bachelors, masters, and doctorate) is listed under the Hi Degree and Degree Type column

The highest education achieved is listed under the Lvl Desc and Edu Level column.

[0 currentAssignments

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (4, C, W, & G) are
acquisition workforce members.

This reportincludes people with and without an achieved cerification.

Since a person can have more than one achieved certification, this report will result in multiple rows per person for those with more than one
certification

Fl Certification Review

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (A, C, W, & G) are
acquisition workforce members.

This report will result in multiple rows per person. If an individual has more than one degree type or mare than cne major achieved then it will resultin
multiple rows of data for that person.

Displays the highest degree(s) achieved (i.e., doctorate, masters, bachelors degree) under the Hi Degree column. For example an individual that only
has one year of college will not have a high degree type because that person does not have a degree.

Itwill provide the level of education an individual has, regardless of one year of college or high school graduate. This will be displayed under Lvl Desc
and Ed Level column

Lists the completed achieved major and the institution the person received their degree

The Source column represents where the Education was populated. For those w

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (4, C, W, & G) are
acquisition workforce members.

This report will resultin a single row per person

Some personal, highest certification, highest education achieved and total achieved continuous learning points within the current continuous learmning
cycle.

The highest degree achieved is listed under the Hi Degree and Degree Type column

The highest education achieved is listed under the Lvl Desc and Edu Level column.

(] Education Review

[0  Workforce Review

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (A, C, W, & G) are
acquisition workforce members.

This report will result in one single row per person

This report will match the highest certification achieved versus the required certification. For those that do not meet their minimum required career
O Certification Delinquency fielddevel then they will appear on this report. ~
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Bottom Portion of Reports Screen
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Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (4 C, W & G) are
acquisition workforce members

This reportincludes people with and without an achieved certification.

Since a person can have more than one achieved cerdification, this report will result in multiple rows per person for those with more than one
certification

Fl Certification Review

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (A, C, W, & G) are
acquisition workforce members

This report will result in multiple rows per person. If an individual has more than one degree type or more than one major achieved then it will resultin
multiple rows of data for that person.

Displays the highest degree(s) achieved (i.e., doctorate, masters, bachelors degree) under the Hi Degree column. For example an individual that only
has one year of college will not have a high degree type because that person does not have a degree.

It will provide the level of education an individual has, regardless of one year of college or high school graduate. This will be displayed under Lvl Desc
and Ed Level column

Lists the completed achieved major and the institution the person received their degree

The Source column represents where the Education was populated. Forthose w

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (A, C, W & G) are
acquisition workforce members.

This report will resultin a single row per person.

Some personal, highest certification, highest education achieved and total achieved continuous learning points within the current continuous learning
cycle.

The highest degree achieved is listed under the Hi Degree and Degree Type column.

The highest education achieved is listed under the Lvl Desc and Edu Level column.

O Education Review

[0  Workforce Review

Report provides all active personnel in CAPPMIS, regardless of their workforce status. Only those with a WF Status code of (4, C, W, & G) are
acquisition workforce members.

This report will resultin one single row per person

This report will match the highest certification achieved versus the required certification. For those that do not meet their minimum required career
O Certification Delinquency fieldlevel then they will appear on this report.

Faor example, ifthe APC is populated with C, and ACL is 2 and the person only achieved Contracting, Level 1then this individual will fall on this report
as not achieving their required certification and level for their current position.

Haowever, this report does not take into account the 24 months window allocated for a workforce member to be cerified in their current position.

This report will only include active workforce members that are, Acquisition but not an Acquisition Corps Members.

This report contains the highest degree and highest certification per career field so you may have multiple rows per person
The highest degree achieved is listed under the Hi Degree and Degree Type column

The highest education achieved is listed under the Lvi Desc and Edu Level column.
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Next -Command Filters
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g Workforce Reports - Command Filter(s)

Report Title Command Filter UIC Filter Org Structure Code Filter

*2 - AMCHQ - US Army Headquarters, AMC ~
*3 - AMCSTAFFSPTACTS - US Army Headquarters, St:
4 - AMCTNGACTS - US Army Training Activities, AMC
e e e 6 - AMCOM - US Army Aviation & Missile Command

X7 - TACOM - US Army Tank-automative and Armament
*8 - CECOM - US Army Communications-Electronics Co—
X9 - STRICOM - US Army Simulation, Tng & Instrumentz ¥

Back Mext Im

Start Over

Security/ System DOD Computer Text CAPPMIS
Privacy Requirement: User Links Help

You will only see the command code for your organization




Next - UIC Filters
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o Workforce Reports - UIC Filter{s)

Report Title Command Filter UIC Filter 0Org Structure Code Filter

# X6 -AMCONM - US Army Aviation & Missile Command WOHIAA - HQ USA AVH AMD MISLE C
WOLBAA - USA DEP LETTERKENY
WOIMUAA - USA DEP CORPUS CHRISTI B
Current Assignments W1DFOT - AVM APPLIED TECH DI
W1IDFAA - US ARMY AVIATION MISSILE RDE CENTEI
W1JRO03 - US ARMY ELEMENT DEF

W1PLZ4 - POl A
Back Finish
Start Over
Security/ System DOD Computer Text CAPPMIS
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You will only see the UIC(s) for your organization




Next — Org Structure Code Flilters
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' Workforce Reports - Organization Structure Filter{s)

Report Title Command Filter UIC Filter

& X6-AMCOM-US Army Aviation & Missile Command ¢ WOHIAA-HQ USAAVN AND MISLE C

g Structure Code Filter

Current Assignments

=)

Start Over
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You will only see the organization structure codes designated on your delegation memo




Finish — Report Page
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’— Workforce Reports - Summary of Reports

Report Title Command Filter UIC Filter Org Structure Filter Records File Size
& X6-AMCOM - US Army Aviation & & WOHIAA - HQ USA AVM AND o AATAAMA A
Missile Command MISLE C & AAIBAAA
o AASCAAA
) o AASDAAA
Current Assignments = 100 2614B Save Report >
o AATFAMA
o AAIFBAA L
o AAIFCAA w
Total Files File Size
no zip file created
Start Over|
Security! System DOD Computer Text  CAPPMIS
Privacy Requirements User Links Help
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DESC
LOWE BRUCE L
DUFFIE SHIRLEY
ATHER IMTIAZ

: KENNETH D
WILLIE D A
BARBLRAL B
GLENDA L W
JENNIFER

RODRIGUEZ EMMITT P
HAW JR JOSEPH J
BINKLEY CLIFFORD H

RICKY 5 W
SHERRY A N
‘E JAMES W W
SNYDER PATRICIA »
) WAYNE 5 B
WHITE REBECCA J W
BARNES CHARLIE M
MARTIN CAROLYN C
JOLLEY CYNTHIA E
ENGLE KATHRYN M C
SWART CHRIS I W
KERKHOF AMANDA L
BUFCRD KATHY D W
MILLER ARA LEIGH
ADAMS LISHA H

LAWRENCE FRANK T
BROWN PEGGY M
STENBERG KIMBERLY ANN
HEAL JR CHARLES M
PEAGLER ROBERT L
COFIELD KRISTI D

D

MARSHBURN W

OCC SERIES
K

1 PLANS AND
RAM INTEGRA
GENERAL ENGINEER
ERATIONS RESEARCH ANALYST
¥ OPERATIONS RESEARCH ANALYST
FINANCIAL MANAGEMENT ANALYST
BNALYST 0343 B
STAFF ACTI SPECIALIST
DEPUTY PROGRAM MANAGER 0340
ERATIONS RESEARCH ANAL
PROGRAM INTEGRATOR
SECRETARY
OGISTICS

MATION)

MANAGEMENT SPECIALIST
ERATT!
SUPERVISORY GENERAL ENGINEER
B RAM INTEGRA 0301 G!
-y 3] OFFICER 0301
W 5 MANAGEMENT SPECIALIST 0346
W LEAD MANAGEMENT AND PROGRAM ANALYST
TTRACT SPECIALIST 1102 5

EXECUTIVE ASSISTANT 0301
W ERAT

3 K
3 5T 0301

LOGISTICS MANAGEMENT SPECIALIST

7 PLANS ANWND SPECIALIST

1515
SEPEC.

RESEARCH ANALYST
S RESEARCH ANALYST
)ENT TRAINEE (LOGISTII MANAGEMENT }
GISTICS MANAGEMENT SPECIALIST &
FINANCTAL MANAGEMENT ANALYST
MANAGEMENT A NT (O&)
RESEARCH ANALYST
LOGISTI MANAGEMENT SPECIALIST
IT SPECIALIST (SYSANALYSIS




Save Report in Excel

Click on Save Report

Next screen will display information
Click Ctrl and A

Open an Excel Spreadsheet

Right Click Mouse on Al cell
Select Paste Special

Select Unicode text
— Text will display in columns
— Save file per your naming convention
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