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CAP Waivers (Tentative Select)

ACQUISITION SUPPORT

1. “Acquisition, Logistics and Technology (AT&L) Workforce Position Requirements or Tenure Waiver” Request
(DD Form 2905) is submitted by the Civilian Personnel Office, or organizations when an individual is
tentatively selected to occupy a Critical Acquisition Position without Army Acquisition Corps Membership.

Phase One

a) If the nominee is an acquisition workforce employee they must first apply for Acquisition Corps
membership in the CAPPMIS database. If approved, the employee must send copies of the AAC
membership documentation to the servicing CPAC representative or organization POC. If denied
membership, they must provide a copy of the denial to their civilian personnel representative or
organization POC.

b) If the tentative selectee is a non-acquisition workforce employee or a contractor, the civilian
personnel representative or selecting organization must submit an Army Acquisition Corps
Membership package on a Help Ticket Request through CAMP (link provided below) to the
Workforce Management Division (WMD) Office. If approved, the WMD Office must send copies of
the AAC membership documentation to the servicing CPAC representative or organization POC. If
denied membership, a denial letter will be forwarded to the servicing CPAC or the selecting
organization. The organization will make the determination whether they want to submit a waiver
request. If so, the civilian personnel representative will work with the recruiting organization to
complete a CAP Waiver request. Forward CAP Waiver requests via a Help Ticket Request (link
provided below) to the WMD Office.

c) The WMD office will review the package. If package is incomplete, the WMD Office will work with
the originating POC to complete the package.

http://asc.army.mil

For help click on the “For HELP ASK An ACM” link located in CAMP: https://rda.altess.army.mil/camp/
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CAP Waivers (Tentative Select)

Phase Two
1. A complete CAP Waiver package must contain the following documents:

a) DD Form 2905 (prepared by CPAC/submitting organization). Complete the form with special interest on the
following:

1) Block 16. Check Position Waiver. Block “16a, fill out “(1) Acquisition Corps membership.” Block 16b,
identify whether Education, Training or Experience is lacking. Provide a target date in field 16¢ (Not to
exceed 24 months).

2) Block 18 - Describe why the individual selected is crucial for the particular job. Provide the number of
Acquisition Corps members that were on the referral list and identify the serious candidates for the
position. Describe in detail what the non-selected Acquisition Corps members lacked to be qualified for
the position. (See sub para 1.f) Describe how the selected individual will achieve the Acquisition Corps
membership requirements within 24 months and who will monitor them to ensure standards are met in
the prescribed time frame.

ACQUISITION SUPPORT

3) Block 19 — contains signature of most senior leader of the requesting organization or their designated
representative

4) Block 21 — CRAIG A. SPISAK, NH-04, Deputy Director Army Acquisition Management (DDACM), USAASC,
703.805.1013

b) AAC Denial Letter, Tentative Selection Letter, and Critical Acquisition Position Service Agreement (DD Form 2888)

c) Tentative selectee resume, college transcripts, ACRB, and DAU transcripts or completed courses for certification (if
applicable)

d) Position Description, Job Announcement, and Referral list
e) Selection matrix (if applicable)

f) Resumes and ACRBs of AAC members who were considered as serious candidates for position but were not
selected. (ACM will review referral list to identify all AAC members prior to submission of waiver and provide
ACRBs)

g) Any additional information to support justification, if applicable (i.e. Letter from college, expedited hire criteria)
2. Once approval/disapproval is determined by the DDACM, the ACM will scan the DD Form 2905 and email the originating POC the

complete package.
plete packag http://asc.army.mil

For help click on the “For HELP ASK An ACM” link located in CAMP: https://rda.altess.army.mil/camp/
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Sample DD Form 2905

POSITION REQUIREMENTS OR TENLRE WAIVER
lefer to the Dol) Desk Guide and Dol Component procedures when ring this form.
PART | - ROUTING/COORDINATION

Tacphans)
REQUESTING ORGANIZATION ADDRESS | IF .-'\]’Pl ICABLE

3. TROM ComponertUrganimtion Ofice Symbal [0 CDGED FATIORTVIA (Name, Tk, Dganimtion| ¢ 7 e, Tiie, Crganizagion]
HWMWE;’F Toicgs

2 10 (Wiaiwor dnprod Auttarite] (Oman ettt 1ee Syl and Ao

DDACM, USAASC, 9900 Belvoir Road, Bldg. 201, Suite 101, Fi. Belvoir, VA 22060-5567

PART Il - POSITION DATA

3. NOMEER |4, TITLE | 5. REQUIREDY
6. uIC 7. OCC SERIES/SPECIALTY | 8. AT&L POSITION CATEGORY 9. REQUIRED
CERTIFICATION

=) e B

10. POSITION TYPE 11. SPECIAL ACQUISITION ASSIGNMENT 12. PROGRAM TYPE

gl gl |
BART 1 - IDENTIFICATION AND PERSONAL DATA
T13.a TAST NAME b. FIRST NAKNE

C. NI 14, ||5.55N

PART IV - WAIVER TYPE/INFORMATION (Compiate aiffer fem 16 OR ftam 17

| 16. POSITION REQUIREMENTS WAIVER (Erfar “X”, wihan aopiicaie, and complele 2., b., and c.; axpiain i1 tem 18.)

d. POSITION REQUIREMENT(S) TO BE WAIVED {Sefoct a diffornt rayuiement i each biock and exphin in kem 18

m [E] [E]
Certification =1 Acquistion Corps Membership - =l
. DUE 10 ABSENCE OF REQUIRED: (Scioct aif agpicabic and cxpian i ftan 18.)
[1) EDUCATION [Z) TRAINING
- DAU Certification Coarse(s) |
[3) EXPERIENCE =l
\ : - TARGET DATE FOR MEETING ENTE TE
. WAIVER DURATION: | DURATION OF ASSIGNMENT | P e e Yy ENTER DATE
7. TENURE WAIVER (Erter "X °, witen agpiicabie, and speciy current and requested release dales expiain in ltam 18
a. _CLIRRENT TENURE EXPIRATION DATE b. RDS-UESTED RELEASE DATE FROM TENURE
(DO-MM- Y YY) M- VY YV
8. REAS E_XPLANRTION EXpIaiT L8 EXCephonal CIrcUm Siart es JUsanying L1e Waler. For Positon Requiements Wave, aiso andress the
Indwiduais abinty to m?wm i the posItB Wile WOTKINg to ACTisVE HE Standards. ) (Contine on Back If MeCessary.)

Describe why the individual selected s cructal for the particular job. Provide the number of Acquisition Corps members were on the referral list
and identify the seriows candidates for the position. Describe In detall what the non-selected Acquisition Corps members lacked to be qualified
for the position. Describe how the selected individual will achieve the Acquisition Corps membership requirements within 24 months and who
will manitor them to ensure standards are met in the prescribed time frame.  Contimue on next page If nevessary.

19. REQUESTING MANAGEMENT OFFICIAL
a. NAME, RANK/GRADE, TITLE, ORGANIZATION, AND TELEPHONE NUMEER | b. REQUESTING MANAGEMENT OFFICIAL SIGNATURE

MOST SENIOR LEVEL OF THE REQUESTING ORGANIZATION

C. DATE (DO-MMM-YYYY)

20 REQUESTING OFFICIAL WAIVER POINT OF CONTACT (dama, itk A Tatane amer]
ORCGANIZATION FOC

PART V - DISPOSITION

21. APPROVING OFFICIAL

a. NAME, RANK/GRADE. TITLE, ORGANIZATION, AND TELEPHONE NUMEBER
Cralg A. Spisak, YC-03, DDACM, USAASC, 7103-805-1013

b. APPROVED? €. APPROVING OFFICIAL SIGNATURE d. DATE (DO-MMM-YYYY)

DTES DNS

I [T [T meCessay].
00 FORM 2905, DEC 2005 REFLACES DD FORMS 2585, 2801, 2562, 2803, 2565, A2ka Daskgner 10
587, 2589, AND 2601, WHICH ARE DBSOLETE. Reset
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For help click on the “For HELP ASK An ACM” link located in CAMP: https://rda.altess.army.mil/camp/

U.S. ARMY ACQUISITION SUPPORT CENTER

DD Form 2905 (prepared by CPAC/submitting
organization). Complete the form with special interest
on the following:

Block 16. Check Position Waiver.

O A. Position Requirements to be Waived: “(1)
Acquisition Corps membership”

O B. Identify what is lacking in Education, Training
or Experience for Acquisition Corps membership
(obtain from denial letter).

O C. Provide a target date to meet requirement
(not to exceed 24 months).

Block 18 - Describe why the individual selected is crucial
for the particular job. Provide the number of
Acquisition Corps members were on the referral list and
identify the serious candidates for the position.
Describe in detail what the non-selected Acquisition
Corps members lacked to be qualified for the position.
Describe how the selected individual will achieve the
Acquisition Corps membership requirements within 24
months and who will monitor them to ensure standards
are met in the prescribed time frame. Continue on next
page if necessary.

Block 19 — contains signature of most senior leader of
the requesting organization
Block 21 — CRAIG A. SPISAK, NH-04, Deputy Director

Army Acquisition Management (DDACM), USAASC,
703.805.1013

http://asc.army.mil



