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The Army DACM is pleased to announce the Fall 2013 offering of the ATAP.  The Army 
DACM office will sponsor students based on the availability of funds to participate in the 
program.  This is an opportunity to complete required business hours, bachelor’s 
degrees, or master’s degrees on a part-time and self-paced basis.  
 
General Program Information 
 
The Army DACM is responsible, by law, for the education, training and career 
progression of permanent civilians and Military Occupational Specialty (MOS) 51C 
Contracting Noncommissioned Officers (NCOs) Army acquisition workforce members. 
 
The ATAP is a needs-based program, meaning that the Army DACM Office shall ensure 
that individuals, who MUST attain Defense Acquisition Workforce Improvement Act 
(DAWIA) educational requirements as stated in DoD 5000.52M, Defense Acquisition, 
Technology, and Logistics Workforce Education, Training, and Career Development 
Program, 12 January 2005, are afforded the opportunity to apply for the ATAP.  
Individuals may attend the accredited educational institution of their choice that is within 
their local commuting area or provides web-based programs.  MOS 51C NCOs must 
take courses funded by ATAP only during non-duty hours.  The ATAP funding will cover 
tuition costs within specified funding limits including lab and technology fees which are 
considered part of the cost of tuition.  Graduation fees, registration fees, general fees, 
and travel expenses are not funded by the ATAP.  NOTE: Beginning 1 October 2013, 
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the cost of books and materials will be the responsibility of the ATAP participant or 
his/her organization.   
 
Applicants must apply for programs either within their acquisition career field, from 
another acquisition career field, or a business-related discipline.  Examples of business 
related disciplines include accounting, business, finance, economics, industrial 
management, marketing, purchasing, acquisition law, contracts, quantitative methods, 
and organization management.   
 
Who May Apply? 
 
Permanent civilians and MOS 51C NCOs who are members of the Army acquisition 
workforce may apply for one of three general program categories listed below (see 
specific details under eligibility criteria).  Individuals must be certified in their current 
position by the date of application submission.  Certification status must be reflected on 
their Acquisition Career Record Brief (ACRB).   
 
Eligibility Criteria for Program Categories: 
 
Business Hour/Calculus applicants must: 

• Be a civilian member or MOS 51C NCO of the Army acquisition workforce 
• Be fully accepted to an accredited educational institution  
• Apply for up to 24 required business hours in an acquisition-related discipline 
• Meet all of the requirements as outlined in the ATAP Policy and Procedures 

  
 
Undergraduate (bachelor’s only) applicants must: 

• Be a civilian member or MOS 51C NCO of the Army acquisition workforce 
• Be certified in his/her current position and level (except for MOS 51C NCOs and 

acquisition civilians in Contracting (C); Systems Planning, Research, 
Development and Engineering – Systems Engineering (S); Test and Evaluation 
(T); Systems Planning, Research, Development & Engineering – Program 
Systems Engineer (W); or Business – Cost Estimating (P) acquisition career 
fields) 

• Be fully accepted to an accredited educational institution  
• Apply for a bachelor’s degree in a business or an acquisition career field 

discipline 
• Meet all of the requirements as outlined in the ATAP Policy and Procedures 

 
Graduate applicants must: 

• Be a civilian member of the Army acquisition workforce 
• Be at least a GS-11 or higher or broadband/pay band equivalent  
• Be certified in his/her position and level with a minimum level II certification 

http://asc.army.mil/web/wp-content/uploads/2013/03/ATAP-Policy-Proc5-Mar-2013.pdf
http://asc.army.mil/web/wp-content/uploads/2013/03/ATAP-Policy-Proc5-Mar-2013.pdf
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• Be accepted to an accredited school  
• Apply for a master’s degree in a business, scientific or technical discipline 
• Meet all of the requirements as outlined in the ATAP Policy and Procedures 

 
How to Apply 
 
The application process is located online in the Army Acquisition Professional 
Development System (AAPDS).  To access AAPDS: 
 

• Log into the Career Acquisition Management Portal (CAMP).  
• Click on the Career Acquisition Personnel and Position Management Information 

System (CAPPMIS) tab. 
• Once in CAPPMIS, click the “AAPDS” tab.  
• Click the “Apply” tab. 
• Click the “Apply” link next to the “Fall 2013 ATAP Announcement.” 

 
Applicants must submit the following documents and information in AAPDS: 
 

1) AETE/ATAP Applicant Data:  Select the category of study (i.e. business hours, 
bachelor’s degree, or master’s degree) in this section.  Applicant MUST indicate 
reason for business hours (i.e. certification, AAC membership or calculus credit) 
in the Major Field when completing their application if they are applying for 
business hours.  Applicants MUST indicate their major for master’s and 
bachelor’s degree.  All degrees must follow the disciplines that underpin the 
functions of the Army acquisition workforce.  Doctorate degrees, dual programs, 
or law degrees are not funded by the ATAP.  You must include a working contact 
number and valid email address on your application.  

 
2) Acquisition Career Record Brief:  ACRBs will be reviewed for accuracy and 

completeness.  For assistance in updating the ACRB, please contact an 
Acquisition Career Manager at commercial 575-678-2247 or DSN 258-2247. 
Please use the following link for updating sections of your ACRB that cannot be 
updated by the applicant:  http://asc.army.mil/web/contact/help-desk/. 
 

3) Individual Development Plan (IDP):  Each individual course requiring ATAP 
funding must first be entered on the IDP as “Planned” and must be approved by 
your supervisor.  Each course must match EXACTLY the course title and course 
number offered by your educational institution.  Applicants MUST choose “ATAP” 
as the Planned Funding Source for each course listed in their IDP.  Only include 
the individual courses on the IDP for those you are requesting ATAP funding.  
Only include those courses remaining for your degree completion.   
 

http://asc.army.mil/web/wp-content/uploads/2013/03/ATAP-Policy-Proc5-Mar-2013.pdf
https://rda.altess.army.mil/camp
http://asc.army.mil/web/contact/help-desk/
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Electives chosen must be job/degree-related.  Examples of non-acquisition 
degree-related courses include but are not limited to: art; history; astronomy; 
meteorology; and physical education.  Unless required by the curriculum, these 
courses are NOT funded by the ATAP.  ATAP will not fund prerequisite course 
work.  This includes any prerequisite course work required for admission into the 
ATAP-approved course of study, or prerequisite course work that is required to 
complete a degree program.  Each course will be reviewed to determine if it is an 
ATAP-approved course. 
 
Applicants MUST pay particular attention to the proper fiscal year (FY) dates and 
tuition amount for curriculum funding.  The ATAP funding year runs concurrently 
with the FY (1 Oct – 30 Sep).  Fiscal year funding for bachelor’s degree and 
business hours is limited to $7750.  Fiscal year funding for master’s degree is 
limited to $10,250.  Funding may not exceed these stated amounts.  Applicants 
may need to include additional FYs to ensure all required and remaining courses 
are annotated on the IDP.  Applicants MUST indicate the exact tuition for each 
course on the IDP.  Confirm with your educational institution the exact cost of 
tuition and indicate it on your IDP.  Applicants MUST ensure the requested 
degree and/or required courses are acquisition or business related.     
 
All courses on the IDP MUST start on or after 1 October 2013.  The ATAP will 
not provide funding for courses starting before this date for students accepted 
under this training opportunity.  Applications with incorrect course dates, no 
tuition amounts, or incorrect tuition amounts listed on the IDP will be returned if 
time allows.  If an application is submitted with incorrect course dates, no tuition 
amounts, or incorrect tuition amounts listed on the IDP and time does NOT allow 
for a resubmission, the application will NOT go before the Final Review Board.   
 
Classes listed on the IDP will only feed into the AAPDS application if: 
 

• The courses are listed in the “Education Plan” section of the IDP. 
• The status of the courses is listed as “Planned.” 
• ATAP is listed as the Planned Funding Source. 
• The courses on the IDP are approved by the supervisor. 
• The course dates begin 1 October 2013 and after.  

 
4) Statement of Interest:  The Statement of Interest MUST detail in 1,500 

characters or less why the applicant is requesting ATAP funding and why the 
Army DACM should fund this investment. (Example: “I am enrolled at XX 
University pursuing a XX degree in XX (discipline).  I have completed XX courses 
and have XX courses remaining.  I have included all the courses I am requesting 
for ATAP funding on my IDP.  I have the following degrees: (list degrees).  I am 
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currently certified for my position (list certification) and am requesting ATAP 
funding because (cite reasons)).” 
 

5) Curriculum Verification:  Applicants MUST copy and paste current curriculum 
verification for the degree pursuing.  The curriculum must show the required 
courses that you have remaining, not the entire curriculum.  Confirm with your 
educational institution the EXACT course titles and course numbers before 
copying and pasting into this section.  The curriculum MUST clearly show the 
requirement for any non-acquisition-related course(s) being requested.  The 
curriculum provided MUST match EXACTLY the classes requested on the IDP 
and MUST include the COURSE TITLE, COURSE NUMBER, THE NUMBER OF 
CREDIT HOURS (minimum 3 credit hours), EXACT TUITION PER COURSE, 
AND A COURSE DESCRIPTION.  ELECTIVES chosen must be job/degree-
related.  Examples of non-acquisition degree-related courses include but not 
limited to art, history, astronomy, meteorology, and physical education among 
others.  Unless required for degree completion, these courses are NOT funded 
by the ATAP.  ATAP WILL NOT fund PREREQUISITE course work required for 
admission into the ATAP–approved course of study or PREREQUISITE course 
work that is required to complete a degree program.   
 

6) Verification of Enrollment/Letter of Acceptance:  Upload either a verification 
of enrollment or a letter of acceptance in this section.  Applicants MUST verify 
their current enrollment by providing a verification of enrollment obtained from 
their education institution or provide a letter of acceptance from their educational 
institution showing the exact program of study and degree pursuing as indicated 
on their applicant data page.  The current verification of enrollment or letter of 
acceptance must be dated within the current year.  Applicant must be FULLY 
ACCEPTED into the university/college and program listed on their applicant data 
page.  The Review Board will ONLY consider applications whose applicants have 
been FULLY ACCEPTED to an “accredited institution of higher learning.”  
Applicants MUST ensure the college/university listed on their application data 
page meet these standards.  Accreditation information may be found at The 
Database of Accredited Postsecondary Institutions and Programs located at: 
http://www.ope.ed.gov/accreditation/Search.aspx. 

 
7) Continued Service Agreement (CSA):  Applicants must upload a signed and 

dated CSA in this section before assignment to the training.  The period of 
obligated service will be determined by the total number of classes required for 
program completion.  The period of obligated service begins the day after the 
end date of the last ATAP funded course taken.  Please use the chart below to 
determine your period of obligation service and/or refer to the ATAP Policy and 
Procedures, paragraph 5.e.1-6. 
 

http://ope.ed.gov/accreditation/Search.aspx
http://ope.ed.gov/accreditation/Search.aspx
http://www.ope.ed.gov/accreditation/Search.aspx
http://asc.army.mil/web/wp-content/uploads/2013/03/ATAP-Policy-Proc5-Mar-2013.pdf
http://asc.army.mil/web/wp-content/uploads/2013/03/ATAP-Policy-Proc5-Mar-2013.pdf
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Civilian Army acquisition workforce members can obtain a copy of the CSA at   
http://cpol.army.mil/library/train/catalog/acs_form.pdf. 
MOS 51C NCOs must contact MSG Jason R. Pitts at 703-805-1048 or 
Jason.r.pitts.mil@mail.mil to obtain an Active Duty Service Obligation Statement. 
 

Additional Information and Guidance 
 

• Review the Frequently Asked Questions on the ATAP website at  
http://asc.army.mil/web/career-development/programs/acquisition-tuition-
assistance-program/frequently-asked-questions/ 

• Contact the ATAP Program Manager, Ms. Uhura N. Smith at 
uhura.n.smith.civ@mail.mil  or commercial (703) 805-1241 for additional 
assistance. 

TOTAL NUMBER OF CLASSES REQUIRED  TO OBTAIN DEGREE AND/OR 
CERTIFICATION 

     Total number of 
courses:  1 to 8 

Total number of 
courses:  9 to 16 

Total number of 
courses:  17 to 24  

Total number of 
courses:  25 to 32 

Total number of 
courses:  32 to 40 

Service Obligation 
required:  6 
months 

Service Obligation          
required:  12 
months 

Service Obligation 
required:  18 
months 

Service Obligation 
required:  24 
months 

Service Obligation 
required:  36 
months 

mailto:Jason.r.pitts.mil@mail.mil
http://asc.army.mil/web/career-development/programs/acquisition-tuition-
http://asc.army.mil/web/career-development/programs/acquisition-tuition-

