
Senior Rater Potential Evaluation
(SRPE)



SRPE – Employee Responsibilities
• The employee may:

• View/digitally sign SRPE and/or print once completed
• Submit a reclama document NLT 7 calendar days on a 

completed SRPE (if applicable)

Note: The digital signature and reclama are due within SEVEN calendar 
days or the evaluation will be automatically finalized.



SRPE – Employee Email Notification

If SRPE was requested via the CAPPMIS “IDP” tab, the 
employee will receive an email notification.



SRPE – Employee Email Notification

This is the email notification for the completed SRPE; 
they have 7 days to sign or reclama.  SRPE will be 
finalized on the 8th calendar day.



SRPE – Employee Module
https://rda.altess.army.mil/camp/

The employee will log into CAPPMIS, click the 
SRPE tab, then select the Employee link to 
view/sign/reclama their SRPE.

https://rda.altess.army.mil/camp/


SRPE – Employee Module

If the employee agrees with the SRPE, they 
can click Review and Sign within 7 days.



SRPE – Employee Module

If the employee does NOT agrees with the SRPE, 
they can click the Submit Reclama link within 7 
days.  A reclama CANNOT be submitted after the 
document has been signed.



SRPE – Employee Reclama

The reclama upload looks like 
this and CANNOT be undone 
once it’s submitted.



SRPE – Employee Reclama

After typing the reclama, the employee will need to 
upload it into the system.  Click “Upload”, select the 
document, then click “Submit.”  A “PDF” is the only 
accepted document type.  



SRPE – Employee Reclama

After the reclama has been uploaded, the 
employee can click “Review and Sign” to 
digitally sign.



SRPE – Employee Reclama

Click “Digitally Sign” to sign the 
evaluation.  The reclama will 
be attached to the SRPE form.



SRPE – Employee Reclama

This is the screen showing the SRPE was signed 
(with reclama attached). The reclama can be 
reviewed by the Senior Rater.

*



SRPE – Employee Reclama

The employee has 
reclama-ed the 
SRPE.



Completed SRPE

If the employee digitally signs the evaluation, the 
digital signature will be listed on the evaluation.  If 
not, it will be finalized on the eight day without a 
signature.



SRPE Resources
SRPE Resources Page:
http://asc.army.mil/web/senior-rater-potential-evaluation/
SRPE FAQs
http://asc.army.mil/web/all-faqs/

SRPE Employee Instructions   

http://asc.army.mil/web/wp-content/uploads/2016/11/SRPE-v-3-7-
Employee-Instructions.pdf

SRPE Supervisor and Senior Rater Instructions 
http://asc.army.mil/web/wp-content/uploads/2016/11/SRPE-v-3-7-
Rater-and-Senior-Rater-Instructions_Aug-16.pdf

http://asc.army.mil/web/senior-rater-potential-evaluation/
http://asc.army.mil/web/all-faqs/
http://asc.army.mil/web/wp-content/uploads/2016/11/SRPE-v-3-7-Employee-Instructions.pdf
http://asc.army.mil/web/wp-content/uploads/2016/11/SRPE-v-3-7-Rater-and-Senior-Rater-Instructions_Aug-16.pdf
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