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Student Intern Relocation Incentive        
SECTION A – CANDIDATE INFORMATION
2.  Name:
3.  Current Organization or Employer:
4.  Current Title:
5.  Current PP/Broadband:
6.  Current Basic Salary: $
7.  Current Adjusted Basic Pay: $
8. Current OCS/Delta OCS and Quality of Performance Rating Level, if applicable:
9.  Education Level and/or Degree(s):
10.  Number of years of Relevant Experience:




	SECTION B – POSITION INFORMATION

	11. Organization/Office Symbol:

	12. Position Title:
	13. Position PP/Series/Band:

	14. Basic Pay Range of Position (e.g., List the Basic Pay Range of DH-I): $

	15. Specialized Experience Required – Y      N   



	SECTION C – RELOCATION INCENTIVES FOR 
CO-OP/INTERNSHIP PROGRAM STUDENTS


	20. Student’s Permanent Address (Home of Record):

	21. Relocation Expenses:
$
	22.  Average Housing Expenses for Local Area:
$

	23. Temporary Housing Expenses:
$
	24. Other Expenses (Specify):
$

	25. Total Expenses (Attach Receipts):
$
	26.  Allowable Expenses (Amount to Student):
$





	SECTION D – REQUIRED SIGNATURES

	39. Typed Name/Signature Block of Recommending Official (Supervisor):

	40a. Recommending Official Signature:
	40b. Date:

	41. Typed Name of Human Resources (HR) Specialist:

	42a. HR Specialist Signature:
	42b. Date:

	43. Recommended Expenses: $                           or Returned for Expense Revision:

	44. Reason for Return:

	  45. Approved: Y       N

	46. Typed Name/Signature Block of Approving Official:

	47a. Approving Official Signature:
	47b. Date:

	48. Remarks/Notes:
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