KNOWLEDGE
CHECK

1 - How many functional
areas are contained within
CCaR?

2 - What are the sections of a
CCaR Record?

3. How is funding allocated
to a CCaR Record?

4 . What is the difference

between Suggested, Current,

and Baseline forecasts?
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DESCRIPTION

The purpose of this training manual is to assist users with navigation
throughout CCaR to help facilitate their primary needs within the
system. This manual will cover various CCaR related topics such as
basic navigation, the Program Tool, managing requirements, the Budget
Authority Editor (BAE), and forecasting.

OBJECTIVES

e |dentify the key functional areas within CCaR

e Understand the purpose of creating and maintaining CCaR Records

e Understand how to enter Approved and Authorized funding

e Understand how to allocate funding to CCaR Records

e Understand the difference between a Suggested, Current, and
Baseline forecast

TIME ESTIMATE

® 120 Minutes
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The Comprehensive Cost and Requirement (CCaR™) System is a programmatic and financial management
system that allows organizations to define program requirements, formulate and create budgets, forecast, and
track the execution of program funds while delivering real-time information to decision makers. It consists of
five separate functional areas that work together to provide the tracking and reporting required to manage
programs as follows:

Program Management: used to track and manage program requirements

Financial Management: used to track and manage program funding

Contract Management: used to track and analyze obligation and expenditure data on major contracts at
detailed levels

Reconciliation: used to compare internal positions with the official external positions in a checkbook-to-
bank statement type display

Reports: used to access all program, financial, contract, and reconciliation reports

A | PM M M

Open

Requirements

CCaR was originally designed as a requirement tracking system and is still the primary focus. Using the Program
Management Tool, all requirement packages (also known as CCaR Records) can be centrally monitored and
maintained in CCaR making the handling of complex organizations more manageable.

Requirement data is divided into sections for ease navigation. Each requirement is routed through the Project
office for coordination from all necessary decision makers.

Robust requirements enable accurate and complete data transfer to other applications and offers quick
identification of potential un-funded projects. Funding is tracked at the FY and budget levels for prior, current,
and future years. Access privileges are strictly controlled ensuring only appropriate users can view or manipulate
data.

CCaR No ATE-1030: Ground Transportation (Control 7108) W Copy

Information # Edit

End Date BAE Emni

rd sutomatically generated from Budget Authority Editor for ITEP-RDTE-BAT-67T139ES6FPEG FY2018.
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1. From the PMRT portal located at:
2. Click on the CCaR Application card to launch the application.

{1 pmrt ) Portal

My Apps

-

CE
Al Apps Program Management
News

Financial Management

& How can we improw?

Note: Refer to the PMRT Introduction User Manual for information on PMRT account registration and CCaR

application access requests.

The CCaR Application login page opens in a new internet browser tab.

1. Select the database to access from the first drop-down menu

(="’

Certificate
BOUCHARD COURTMEY.O.1 544440884

Select CCaR Database
ASAALT v

Note: The databases are organized by individual PEOs, are separate, and do not link to other databases in CCaR.

However, they are linked in other PMRT applications. Only databases the user has been granted access to will
appear in the drop-down list.

2. Once a database has been selected, click the Sign In button to open the application.

Select CCaR Database
ASAALT v

5ign In

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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CCaR contains numerous features that allow users to navigate the application quickly and easily.

CCaR Homepage

The CCaR Homepage is where users are navigated to after successfully logging into the application. The
homepage is always accessible regardless of the window and contains the following sections:

Menu Bar
Banner
Cards

A PM M M

I+
E N
I+

Located at the top of the homepage, the Menu Bar contains multiple command buttons that allow users to
access different sections and functional areas of CCaR. The buttons located in the top left are:

Home (House icon): used to return to the CCaR Home Page

PM (Program Management): used to access Program Management tools and reports

FM (Financial Management): used to access Financial Management tools and reports

CM (Contract Management): used to access Contract Management tools and reports

Recon: used to access Reconciliation tools and reports

Reports: used to open the Reports menu

A FM FM | M
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The buttons located in the top right are:

Organization: used to display the Organization selected on login and can be changed, if additional
organizations are available to the user

Note: The organization can be 06 offices, PEO direct reports, or PEO staff organizations.

Messages (Message icon): displays the number of messages sent by the Database/CCaR Admin
Items Awaiting Coordination (Warning icon): displays the number of items awaiting user coordination
Quick Launch (Lightning Bolt icon): used to open the CCaR Quick Launch feature to access specific CCaR
Records or documents
My Account (Person icon): used to access account info, add attachments, and assign backups
CCaR Help (Question Mark icon): used to access the help features in CCaR including:
CCaR Online Help
CCaR Help Desk Contact Information
CCaR Trouble Ticket System (SERS)
Log Out (Square/Arrow icon): used to logout of CCaR

A PM P CM

Located in the top portion of the homepage displaying the CCaR logo and the Quick Launch feature which is
used to open specific CCaR Records and documents.

A PM P CM

Note: CCaR Record/document numbers are case-sensitive and must be entered exactly as they appear.

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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Cards

Located at the bottom of the homepage and contains cards that allow users to access the following areas of the
CCaR Application:

My Items Awaiting Coordination: used to display all items in need of user coordination

My Documents: used to display all documents created by the user

My CCaR Records: used to display all CCaR Records created by the user

W Reon | Bepodt
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The Program Tool provides a central interface for Program Managers to organize, manage and present program
information. It accommodates organizations that have multiple programs which must report to higher
headquarters since the data can be shared with multiple reporting tools in PMRT including Data Access Program
Reporting Tool (DAPR), Monthly Acquisition Reporting (MAR), and Enterprise Analytics (PMRT EA). The Program
Tool allows program-level information to be stored separately from that of the individual CCaR records that
comprise that program. As MAJ Thomas Dirienzo, USA states: “The Program Tool in CCaR™ is where a program is
born.”

Program: ASA(ALT) Ground Transport Program

Notsibmitted [ Information # Edit
Pragram Name Program Acronym
TR FY 2020

Organizstion MAJCOM Cantar

Pdh 13MP - Installation Information Infrastructure Maodernization Program (13MF) NiA MN/A

PEC Acronym

Requirement Souree MG Cummings, 8rizn P. - PEO GCS PED GCS

POCs

Pragram Definition

Pragram Type Special Interest MAR Reporting
N

Service Core Function Joint Capability Area Capabiiity Directorate

From the CCaR Menu Bar, click the PM button and the Program Management menu will appear
Click the Program Tool menu item and the Program List will appear

PM ATE - Avistion Tutbine Eng.. @1 A1 +

5 Managesnent
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A CCaR Record is a budget requirements package consisting of all pertinent information, financial and otherwise,
associated with that budget requirement. CCaR Records are created for items that need to be considered in the
budget decision process. An Officer of Primary Responsibility (OPR) is assigned to each CCaR Record and is
responsible for creating, maintaining, and overseeing the execution of the CCaR Record. While CCaR Records are
tracked individually by the system, when combined, they represent all the requirements for an organization. The
information contained in CCaR Records can be customized to be as general or as specific as needed based on the
organization managing the record.

The CCaR List displays all CCaR Records created for the organization.

Access

Click the PM button from the CCaR Menu Bar and the Program Management menu will appear
From the Requirements Management menu section, select the CCaR List menu item

Home | PM | FM CM  Remon  Reparts PM ATE - Aviation Turbine Eng—. Q0 &0 4 i 0 =

. Program Management

Prograr

Program

I+
i
I+

CCal No Cantral No CCaR Title

Note: Right-click on the link and select the appropriate option to open the page in a new internet browser tab.

The CCaR List menu item will open

CCaR List
Status Active v + Add & Archive & Open |~
Type CCaR No Control No v Title OPR Office Ccat Pri Y Type CES+
& 22186 Large Missile Production HAMMONDS AFLCMC/HIBX

ATE-1032 7110 ITEP - AH-64E & H-60M Mock-up & Fit Check GARDNERM 1DS Support
ATE-1031 7109 ITEP - SSEB GARDNERM IDS Support
ATE-1030 7108 Ground Transportation HAMMONDS IDS Support
ATE-1028 7106 ITEP - RTC Support GARDNERM 1DS Support
ATE-1027 7105 ITEP - Security Matrix Support GARDNERM IDS Support
ATE-1026 7104 ITEP - GE TMRR Contract GARDNERM 1DS Support
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There is a drop-down menu in the datagrid header that will change the type of CCaR Records that are displayed
in the list:

Active: used to display CCaR Records that are in Active status
Archived: used to display the CCaR Records that are in Archived Status
Eligible for Deletion: used to display CCaR Records that may be deleted

CCaR List

Status| Active - + Add A Archive L Open

ControlNo v T Title T Cat T PriT Type T CES+

Type

22186 Large Missile Production

Different actions can be performed depending on the type of CCaR Records being displayed in the CCaR List:

Active

Add: used to add a new CCaR Record to the system
Archive: used to archive an Active CCaR Record
Open: used to open the selected CCaR Record

CCaR List

Note: Click the down arrow from the Open button to open the document in a new internet browser tab.

Archive

Add: remains disabled as new CCaR Records can only be added from the Active view
Unarchive: used to unarchive an Archived CCaR Record
Open: used to open the selected CCaR Record

CCaR List
Type T CCaR Mo T Control Mo T Title T OPR T | Office T |Cat Pri T Type T CES+

“af Control# 7089 “RAIGEM P ATE

ATE-1008 6685 ITEP - ARL Human Sys Integration Spt GARDMERM IC/5 Support
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Eligible for Deletion

Add: remains disabled as new CCaR Records can only be added from the Active view
Delete: used to delete a CCaR Record
Open: used to open the selected CCaR Record

CCaR List

B Delets £ Open | =

Type T FOC T CCaR No T ControlNo¥ T Create Date T Title T OPR T Office T Type CES+

22186 02 Apr 2020 issile Productson HAMMONDS AFLCMC/HIBX

AE 8 H-BOM Mock-up & Fit Check

Note: Refer to the CCaR Help File for more information on how records become eligible for deletion.

Search

Search: used to narrow the list of CCaR Records to only those matching characters entered in the field

CCaR List
Type ¥ CCaR No T ContrelNe~w T Title T OFR T  Office T Cat T PriT Type T CES+ T
TEP - Black Hawk CREWG 5 Support
ATE-1024 7091 TEP - Black Hawk In-House Supgort )5 Suppart

There are multiple ways to open a CCaR Record:
From the My CCaR Records card on the homepage, double-click on the desired CCaR Record
From the CCaR List, double-click on the desired CCaR Record or select the record and click Open
From the Quick Launch section of the homepage, enter the CCaR No. or Control No.

The CCaR No. and Control No. are case-sensitive and must be entered exactly as they appear.

Home PM  FM €M Recon  Reparts PM ATE - Avistion Tutbine Eng. G0 40 + 1 @ &

- Oy
& 1 4
CCaR List = -
Cantral No CCaR Title
Status Active hd + Add 2 Archive L Open
Type T CCaR Mo T Control No v Title T OFR Office
22186 Large Missile Production ]l—:d-'f ONDS AFLCMC/HIBX
ATE-1032 o ITEP - AH-G4E & H-60M Mock-up & Fit Check GARDNERM
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To add a new CCaR Record to the system:
From the CCaR List, click the Add button and then the Yes button when the Confirm dialog box appears

CCaR List
Status Active - T wadd | marchive L Open | =
Type T  CCaR Mo T Control Mo ¥ T Office 7 ¥ Cat T PHT Type T CESe T

22186 AFLCMC/HIBY-~

DS Sapport

DS Support

The new CCaR Record will open

CCaR Control# 22188 (Control 22188) Aiopy | ~Release

| Information

Budget -~ v [ FY A *  Show Zero Dollar Years
- Budget T F¥ T FundStatus T  ExecStatus T
30.00 50.00 50.00

Funding Profile

Prior 2016 o7 e 2019 2020 021 2022 2023 2024 2025 To Comp

Total Rgmt  $0.000 50.000 $0.000 $0.000 50.000 50.000 $0.000 50.000 $0.000 3$0.000 $0.000 $0.000

Tetal & SAAAN AR EAMAN TAAAN SAAAN  CARAR TAAAR SAARA  CANAN  CAAAR €A SRR on ann

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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The CCaR Record is where all pertinent information relating to the requirement is entered, coordinated on, and

finally approved. Once the record is approved, the information contained within is considered official and used
for budgeting and reporting purposes.

The CCaR Record contains the following features:

Page Header: used to display the CCaR Record No. and/or Control No. There are also command buttons
that can be used to perform different actions on the CCaR Record

Page Filter: used to display the copy of the CCaR Record being viewed and provide users with the ability
to view the different versions/copies of the CCaR Record, if available

Left Navigation Menu: used to group the requirement fields into like sections where all the pertinent
requirement information is entered

Section Headers: used to identify the section being displayed and contains command buttons that allow
users to enter/edit the fields contained in the section

Page Header

The page header allows users to perform the following actions depending on the version or copy of the record
being viewed:

Match Approved Copy: used to overwrite information in the WORKING copy to display exactly what the
most recently APPROVED version displays

Note: This button is only enabled on the WORKING copy if there is an APPROVED version available.

Copy: used to copy a CCaR Record and is only available if the user has the appropriate privilege enabled
Release: used to release a CCaR Record into coordination and is only enabled on the WORKING copy of
the CCaR Record

Unrelease: used to remove a CCaR Record from coordination and is only available on an IN-PROCESS
copy of the CCaR Record

CCaR Control# 22188 (Control 22188) WCopy | A Release

WORKING ormatio # Edit
—
CCal Number Tithe Da

Page Filter

This filter displays the copy or version of the CCaR Record currently being viewed in addition to providing the
ability to view other copies/versions of that CCaR Record, if available.

APPROVED: used to indicate that the requirement has been coordinated on and approved. This copy is
considered official and is used for budgeting and reporting purposes

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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IN-PROCESS: used to indicate that the CCaR Record is currently in coordination for approval. This version
will only be displayed if the record is in coordination. This copy is not used for budgeting and reporting
purposes, and the editable data on this version is very limited.

WORKING: used by the OPR to add or update a requirement to ensure the most current and accurate
information for the organization is reflected. This copy is not used for budgeting and reporting purposes
as it is not considered official until it has been approved.

HISTORY [###]: used to indicate that the CCaR Record has previously been approved. This version is no
longer considered official and is not used for budgeting or reporting purposes. There is no limit to the
number of historical versions that can be available.

A Copy ~ Release

“LCak Number

oPR
_ 1 Office
unding Profile User, Sampled CTR < .

~ M - ATE
Requirement Descriprion Categary BAE Email

Yes

Short Deseription
timate

Custom Fields & Dates

Puints of Contact

Left Navigation Menu

This feature is located along the left side of the CCaR Record and contains links to sections where information is
entered. When selected, these links will navigate the user to one of the following sections:

Information Requirement History
Funding Associated CCaRs
Funding Profile Fund Doc Request Forms
Requirement Description New Start Validations
Impact Attachments
Basis of Estimate RQMT Template
Custom Fields & Dates Discussion Board
Points of Contact Audit Log
CCaR Control# 22188 (Control 22188) Weopy | Release
Information
CCaR Number Tithe Date
) R Contr pr 2020
Funding Profile c": Sample M CTR 31":13':: 2227 = rmr ATE
Requirement Deseription Category Priarity Start Date End Date BAE Erail
Funding
Budget - w  FY Al ¥  Show Zero Dollar Years
Budget T FY T FundStatus T  ExecStatus T Requirement T Approved T Authorized T
$0.00 50,00 30.00
art Validations Eu Highlighted amounts indicate potential funding issuses
Eoard Prior 2018 2017 2018 2019 2020 2021 2022 2023 2024 2025 | To Comp
ﬁ tlog Total Rgmt $0.000 50.000 $0.000 $0.000 S0.000 S$0.000 $0.000 S50.000 $0.000 $0.000 S0.000 $0.000
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Section Headers

The headers of each section contain the section title and the following command buttons:
Edit: used to place the section into Edit Mode so information can be entered or edited
Save: used to commit the changes to the system, if needed and exit Edit Mode
Exit Edit: used to exit Edit Mode

CCaR Control# 22188 (Control 22188) ACopy |~ Release

Category Priority Start Date End Date BAE Email

Note: Each section will be described in more detail in subsequent pages.

Navigate through the sections of the WORKING copy of the CCaR Record to populate the fields and release the
record into coordination for review and approval. Once approved, the CCaR Record will become official record
and the data contained within will be used for budgeting and reporting purposes.

This section is used to populate general requirement information. The fields in this section can be edited from
the WORKING copy of the CCaR Record. Mandatory fields are designated with a red asterisk (*) and are visible
when the section is placed in Edit mode.

Ground Transportation (Control 272737) dicies | o elpaie

= ;! Informeton = pitest | M s

Edit the Information Section

From the Information section, click the Edit button from the section header
Populate the mandatory fields and any additional fields as needed
Click the Save button from the section header to commit the changes

Note: The BAE Email checkbox is selected by default and will alert users when a change has been made to the
budgets associated with the CCaR Record in the BAE.

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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This section is used to add budgets and/or requirement amounts as well as Suggested Forecasts from WORKING
copies of the CCaR Record. The list of budgets can be exported to an Excel spreadsheet and the icons displayed
in the grid columns can be viewed by using the command buttons located below the datagrid.

Add a Budget

From the Funding section, click the Edit button from the section header

Click the Add button from the datagrid header and the Select Budget dialog box will appear
Click the Edit button from the datagrid header to change the default filters, if necessary
-OR-

Select the Fund Type and click the checkbox next to the budget(s) to be added to the record
Click the OK button

Ground Transportation (Congemees
WORKING B | Funding |t

Al
Budget =

Budget + Authorized T

30,00
Highlighted amounts indicate potential funding issues

Enter the Requirement amounts for the budget and FYs and click the Save button.

If multiple budgets are added at the same time, requirement amounts for each budget must be

entered before saving the section; otherwise budget(s) without requirement amounts will not be added to the
CCaR Record.

Ground Transportation (Control 272737) e -
VORING J!'i.ui;i;ru;.. * Citidi | M S
Budget - v  BY 20 *  Show Zero Dollar Years +Add Budget | BiRemave Budget 1 Open =
Budget v T OFrY Fund Status ¥ Exec Status T Reguirem. ent T Approved T Authorized T
o
o
20 o $25.000.000.00
$200,000,000.00 $0.00 $0.00

Add a Suggested Forecast

From the Funding section of a WORKING copy of the CCaR Record, double-click on the budget
-OR-
Select the budget and click the Open button and the Suggested Plan Forecast page will appear

Note: Click the down arrow from the Open button to open the document in a new internet browser tab.

Click the Edit button in the section header of the execution position to add the forecast

Note: Per ASA(ALT) direction, forecasting is only required for Obligations and Expenditures.

Click the Add or Spread button and populate the necessary information
Click the Save button from the section header to commit the changes

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.
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Suggested Plan Forecast for CCaR 272737, Execution for FY 2020 - Ground Transport - FDT

Obligation Plan Event Title Dascription

Dats Amount

Note: The Suggested Forecast page will only appear on WORKING copies. On APPROVED versions, users are

navigated to the Execution page where any forecasting edits/entries can be made.

Delete a Budget

From the Funding section, click the Edit button from the section header
Select the budget to be deleted and click the Remove Budget button from the datagrid header
Click the Yes button when the Confirm dialog box appears and the Save button from the section header

Wiop

Ground Transportation (Control 272737)

Budget of Fooneeieia .. | i L
Budget ¥
d wp— e ]
e Trenaor - Fos 2020 ° $7,00000050
| Groud Transport - £ o $25,000,000.00
T $200,000,000.00 50.00 30.00
[#] o | Highligh

This section is used to view obligation/expenditure forecast and goal data for all budgets associated with the
CCaR Record and is only enabled on APPROVED versions of the CCaR Record.

CCaR No ASA1160: Ground Transportation (Control 272737) W iop,
one [ S— - -
H CEMR Commitmant CEaR Dblgation £CaR Gbi Forscast CCaR Expaniturs
Busiget Lod Radeased Amownt %Y Amaunt % Goal % States Amaunt % Amsunt Goal %
_ $0.00 000 $0.00 $0.00 $0.00
(8] 0 ]

The Funding Profile list bar item is used to display past, current, and future funding amounts for each budget
and fiscal year associated with the CCaR Record. This section is not editable and can be viewed from any

copy/version of the CCaR Record.

Ground Transportation (Control 272737) ACopy | ~Helease
N o 3 _g Funding Profile ]
i r i Prios 2018 2019 2020 2021 2022 2023 2024 2025 2028 2027 Te Camp

. 4 Budget Name: Ground Transport - FDT (1 iems

525,00

dome- Ground Transport - Fual (1 iter
Reviimement Description
at $0.0 § $0.00 S75.000  $0.00¢

4 Budget Mame: Ground Transportation |1 items

| soo0o| soooo| soooo PR ORISR Py e fieed iy g

S0000 5200000 $0.000 $0.000 $O.000 $0.000 S$0.000 $0.000 $0.000 50.000
50000 $0.000 S0.000 $0.000  $0.000 50,800

$0.000 $0.000 S0.000 $0.000 $0.000 $0.000

Total Rgmt  $0.000 $0.800
Total Appv 50000 50.000  $0.000 S0.000 50000  $0.000

Total Unfunded 50.000 50.000 $0.000 $0.000 $0.000 50.000
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This section is used to enter or edit the CCaR Record description and requirement source. The Description field is
mandatory. The fields are free-text and allows users to type directly into them or copy and paste text from an
outside source. The font size, appearance, color, and position of the text can be edited. The fields can only be
entered or edited from the WORKING copy of the CCaR Record.

Ground Transportation (Control 272737) ACopy |~ Release

r j Requirement Description i

=

Description

Description goes here

q Profil Requirement Source

Add/Edit the Description Fields

From the Requirement Description section, click the Edit button from the section header
Enter or edit the text in the Description field and make formatting changes as needed

Enter or edit the text in the Requirement Source field and make formatting changes as needed
Click the Save button from the section header to commit the changes

This section is used to enter or edit the CCaR Record Impact and is mandatory. The Impact field is free-text and
allows users to type directly into the field or copy and paste text from an outside source. The font size,
appearance, color, and position of the text can be edited. This field can only be entered or edited from the
WORKING copy of the CCaR Record.

Ground Transportation (Control 272737) Acopy |~ felease
e Jdﬂ s x eitedi | Mswe W

B I

i
I
>
Iy

Add/Edit the Impact

From the Impact section, click the Edit button from the section header
Enter or edit the text and make formatting changes as needed
Click the Save button from the section header to commit the changes
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This section is used to enter or edit the CCaR Record Basis of Estimate and is mandatory. This field is free-text
and allows users to type directly into the field or copy and paste text from an outside source. The font size,
appearance, color, and position of the text can be edited. An Excel spreadsheet can also be uploaded; however,
it is not mandatory to do so. This field can only be modified from the WORKING copy of the CCaR Record.

Ground Transportation (Control 272737) I

Note: The Method and Confidence fields will be populated if a coordinating authority is required to make these
selections; they will otherwise remain blank. These fields do not appear on a WORKING copy CCaR Record.

Add/Edit the Basis of Estimate

From the Basis of Estimate section, click the Edit button from the section header
Enter or edit the text and make formatting changes as needed
Click the Save button from the section header to commit the changes

Upload a Spreadsheet

From the Basis of Estimate section, click the Upload Spreadsheet button
The Open dialog box will appear; locate and select the Excel file to be uploaded
Click the Open button followed by the OK button when the confirmation dialog box appears

Ground Transportation (Control 272737) -

Click the Save button from the section header to commit the changes

Ground Transportation (Control 272737) Wcopy | A Release

Note: The View Spreadsheet button will now be enabled.

Only one spreadsheet can be attached at any given time and cannot be deleted. If a new spreadsheet
is uploaded, it will replace the current spreadsheet.
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This section is used to display the custom fields and custom date fields created for an organization to use for
reporting purposes. The fields and dates may be edited from any copy/version of the CCaR Record. Mandatory
fields are designated with a red asterisk (*) and are visible when the section is placed in Edit Mode.

Ground Transportation (Control 272737) Bopy | A Releie

Custom Fields

1 B Custom Fields & Dates Z
:

o Rl et s Custom Dates

Update Custom Fields

From the Custom Fields & Dates section, click the Edit button from the section header
Populate the mandatory fields and any additional fields as needed
Click the Save button from the section header to commit the changes

This section is used to add, edit, or delete CCaR Record Points of Contact (POCs). If a POC has been added to the
record, the number of POCs will display in parentheses to the right of the section text. Users may edit this
section from any copy/version of the CCaR Record. The list of POCs can be exported to an Excel spreadsheet
using the command button located under the datagrid.

Ground Transportation (Control 272737) e o Felease
S P Edit ¥ Email ¥ BAE Emall ¥ FDRF POC Type T Full Name T Rank T Phone
1 =

Note: Granting a user Edit privileges will automatically grant FDRF privileges. Leave the Edit privilege unchecked

and select the FDRF checkbox to grant the ability to only create Funding Doc Request Forms.

Add a POC

From the Points of Contact section, click the Edit button from the section header

Click the Add button from the datagrid header and the Add POC dialog box will appear
Select the Name and Type from the drop-down menus and click the OK button

Set user privileges and click the Save button from the section header to commit the changes
-OR-

Click the Add button to select another POC

Ground Transportation (Control 272737)
= I . .. .- Tieas i Points of Contact

T tmal T BAEEmal T FORF T POCType T

Edin
(& ] /)

=
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Delete a POC

From the Points of Contact section, click the Edit button from the section header
Select the user to be deleted and click the Delete button from the datagrid header

This section is used to track requirement amount changes for each budget and fiscal year for each date the
change was made. A new line will appear in the datagrid each time the requirement amount was edited. A
history of these changes can be viewed from any version/copy of the record after the edited WORKING copy has

been approved. The requirement history can be exported to an Excel spreadsheet using the command button
located below the datagrid.

Ground Transportation (Control 272737) WCopy | A Relesse
Basis of Estimate B N ) .
Requirement History
1 Fields & Dates
Paints of Contact Budgat T Approved Date T Prier T FYzona v FY2019 1 Fyaozo v FYzo21 v FYzo2 v
:l 50,00 £0.00 £0.00 0,00 $0.00 $0.0¢
hssociaed CCaRs (1) [ = ]

This section is used to manage associated CCaR Records. If a CCaR Record has been associated, the number of
records will be display in parentheses to right of the section name. This section can be edited from any

copy/version of the CCaR Record and can be exported to an Excel spreadsheet using the command button
located below the datagrid.

Ground Transportation (Control 272737)

Wlopy | Release

[rmenn] ALY
L L X open -
CCaR No T Title T  Category T | Pricrity T OPR
- ASAT002 I4MD - Congressional Add - Cyber Security s 70 HAMMONDS
R [ o |

Add an Associated CCaR Record

From the Associated CCaRs section, click the Edit button from the section header

Click the Add button from the datagrid and the Associate CCaR Records dialog box will appear
Select the CCaR Record(s) to be associated and click the OK button
Click the Save button from the section header to commit the changes

(TSI MIETM Associste CCaR Records with Greund Transportation o xE WCopy | Relese

* Exit Edlit
4 ssooctal | W Clear Al \ it Eclis )

Select T CCaR Mo T Contrel T Ttk T Offie
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Open an Associated GCaR Record

From the Associated CCaRs section, double-click on the CCaR Record to be opened
-OR-
Select the associated CCaR Record to be opened and click the Open button

Ground Transportation (Control 272737) WCopy | A Release

Associated CCaRs

CCak Ho T Title T  Category r | Priority T OPR

ASATO0Z Imh.‘J Congressional Add - Cyber Security A 70 HAMMONDS

Note: Click the down arrow from the Open button to open the document in a new internet browser tab.

Delete an Associated CCaR Record

From the Associated CCaRs section, click the Edit button from the section header
Select the associated CCaR Record to be deleted and click the Delete button

This section is used to add, edit, delete, or open any attachments added to the CCaR Record. If an attachment
has been added to the record, the number of attachments will display in parentheses to right of the section text.
This section can be edited from any copy/version of the CCaR Record. The list of attachments can be exported to
an Excel spreadsheet and the icons displayed in the grid columns can be viewed by using the command buttons
located below the datagrid.

Ground Transportation (Control 272737) ACopy | A Release

i Open

Type T | File Mame T Date Attached T Description T Y Y
: 26 Apr 2020

26 Apr 2020

Add a File Type Attachment

From the Attachments section, click the Edit button from the section header
Click the Add button and the Add Attachment(s) dialog box will appear
Leave the radio button defaulted to the File selection and click the Choose New File(s) button

Ground Transportation (Control 272737) ‘Add Attachement(s)

Ty
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Locate and select the file(s) to be added then click the Open button

Ground Transportation (Control 272737) € ACopy | - Release

jl Attzchments

Type T File Name ¥

RQMT Template Canee

Templats Starting FY 2016+

Note: To add multiple files, hold the CTRL button on the keyboard and select the files to be added.

The file name will now appear in the Add Attachment(s) dialog box

Note: Click the Grey X next to the file name to remove it from the dialog box.

Enter the Description if necessary and click the Save button

Add Attachments)

Ground Transportation (Control 272737)

BTy

jl Attachments

Type T File Name ¥

RQMT Template

Template Starting FY 2016 v

Note: To add a file from a different location, click the Choose New File(s) button prior to saving.

Add a URL Type Attachment

From the Attachments section, click the Edit button from the section header

Click the Add button and the Add Attachment(s) dialog box will appear

Select the URL (Web Link) radio button and type or copy/paste the URL into the URL field
Enter the Description if necessary and click the Save button

Add Attachment(s)

Ground Transportation (Control 272737)

(s

me

Type T File Name ¥

Canes!

Template Starting FY 2016

Note: To ensure the URL is valid, click the Test URL button at the bottom of the dialog box.

Edit an Attachment

From the Attachments section, click the Edit button from the section header
Select the attachment to be edited and click the Edit button from the datagrid header
The Edit Attachment dialog box will open; make any changes and click the Save button
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Ground Transportation (Control 272737)

ACopy | A Release

.

\ * Exit Edit
+ Add” _. & Delete | 2 Open

Type File Name ¥

w.URL-Attachment.goy

Attachment Examnple.docx

Note: To download the attachment, click the Download File button at the bottom of the dialog box.

Open an Attachment

From the Attachments section, double-click on the attachment to be opened
-OR-
Select the attachment to be opened, and click the Open button from the datagrid header

Ground Transportation (Control 272737) #copy |~ Release
B Attachments x &t Edit
+ Add # Edit B Delste
Type File Name ¥ T  Date Attached Description Y OFT

;]

Delete an Attachment

From the Attachments section, click the Edit button from the section header
Select the Attachment to be deleted and click the Delete button
Click the Yes button when the dialog box appears

|.-\'.'.a:hrrert Example.docx 26 Apr 2020

Ground Transportation (Control 272737) Wcopy | aRelease
ek e Delete ltem -
Attachments \ * Exit Edit
Are you sure you want to delete www.LRL-Attachment.gov =
e : ! c rementy + Add / Edit " & Cpen
Type File Name a - = Fr

26 Apr 2020

This section is used to track all changes made to the CCaR Record including the user that made the change, a
timestamp from when the change was made, and a detailed description of the change. It can be exported to an
Excel spreadsheet or expanded by using the command buttons located below the datagrid.

Ground Transportation (Control 272737) MCopy | aRelease

Date T Time T User T Action T Comment
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After all mandatory fields and additional information have been populated on the CCaR Record, it can be
released for coordination and approval. Once the record is fully approved, it is considered official and the
information will be used for budgeting and reporting purposes.

From the WORKING copy of the CCaR Record, click the Release button from the page header

The CCaR Cycle Release dialog box will open
Select the Coordination Cycle, enter a Release Purpose, and assign a Coordinator to each step
Assign an Alternate Coordinator and select a User to CC on Final Approval Notice, if needed

Click the Release button

Ground Transportation (Control 27273 =l

| workinG ) Information

Funding

Note: Users must be able to Receive CCaR System Emails to receive the Final Approval Notice Email.

Upon release, an IN-PROCESS copy of the CCaR Record is added to the page filter, a coordination section is
added to the Left Navigation Menu, and an email is sent to the first user in the workflow requesting a

coordination decision.

Ground Transportation (Control 272737)

nredeasse
¥ rirrocess ‘| Coordination
|
nfarmation QPR

Coordination Cycle: First Approval

Step  Authority

Fhone

1-877-932-2227

Status
®

Days Date

0

Comments

Note: To remove a CCaR Record from coordination, click the Unrelease button from the page header.

All CCaR Record coordination occurs on the IN-PROCESS copy of the CCaR Record. There are two ways to view
records needing user coordination:
From the Items Awaiting Coordination card on the CCaR homepage, click on the Item No.
-OR-
Click the Items Awaiting Coordination menu bar button to display My Items Awaiting Coordination
Double-click on the CCaR Record to be opened
-OR-
Select the item to be opened and click the Open button from the datagrid header
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Home FM  PM O

Navigate through the sections within the IN-PROCESS copy to review the necessary information
Click the Coordination section to view the coordination cycle
Double-click the Coordination Step or select the step and click the Coordinate button

Ground Transportation (Control 272737) Wopy | wunmelease

“I.\."‘. m™aticn Coordinate

Coordination Cyche: Flrst Approval

Step  Authority Hame Phone Status Days Date Commen ts

Note: Click the +OPR button to add a comment outside of the coordination process to the CCaR Record.

Select the appropriate Coordination Decision button and the Coordinate button:
To Approve the CCaR Record, click the Approve button
To Disapprove the CCaR Record, enter a Comment and click the Disapprove button
To Pause the CCaR Record, enter a Comment and click the Pending button

Note: Certain coordination roles may be required to enter a category and priority along with decision.

Ground Transportation (Control 272737)
| Coordination

Coordination Cycle: First Approval

Step  Authori

Funding Changes

Note: If additional coordination is required, an email is sent to the next user in the workflow requesting a
coordination decision. This process will repeat until the CCaR Record is approved.

Once the CCaR Record as been approved by each authority in the workflow, the IN-PROCESS copy of the CCaR
Record is removed from the page filter and an APPROVED version will appear. If the CCaR Record already
contained an APPROVED version, it will become a HISTORY [XXX] version.

CCaR No ASAT1160: Ground Transportation {(Control 272737) Acap,

C— e

Budgat - - B
€CaR Commiment €Cal Obligation CCaR Obl Farecast CEaR Expencliture

Budget LU Felessec Amouat L3 Amount % Goal % ¥ Seatus Amaunt 1 % Amaunt Goal ¥

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.




{ l‘j@_ﬁlj

SEPTEMBER 2022

SYSTEM OVERVIEW

USER MANUAL

CCaR Records needing ASA(ALT) coordination and approval will need to be categorized and prioritized within the
database organization. There are two ways a category/priority is assigned to a CCaR Record

Coordination
Priority List

When a CCaR Record is released for coordination, certain roles within the selected workflow may be required to
set the category and priority for the record prior to approving it.

Assign the Category/Priority

Open the appropriate IN-PROCESS copy of the CCaR Record

Home PM  FM (M Recon  Repaits ASAMT-ASAMT Q0 | A1

Navigate through the sections to review the necessary information
Click the Coordination section to view the coordination cycle
Double-click the Coordination Step or select the step and click the Coordinate button

Ground Transportation (Control 272737) Miopy | vlnmelease

] Coordination

Information

Cosrdination Cyela: First Approval

Step  Authority Mame Phone Status Days Date Comments

Funding Changes 0 | Submitter HAMMONDS 1-877-932-2227 [ ] 0| 26 Apr 2020 nitial CCaR Approval
Funding 1 |5‘ siness Analyst HAMMONES 1-877-332-2237 | o

Execution Status

Select the appropriate Coordination Decision button
To Approve the CCaR Record, click the Approve button
To Disapprove the CCaR Record, enter a Comment and click the Disapprove button
To Pause the CCaR Record, enter a Comment and click the Pending button

Set the Category and Priority, and click the Coordinate button

Note: Click the Top/Bottom buttons to move the CCaR Record to the top or bottom of the priority list.
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Ground Transportation (Control 272737) Mcopy | v Uneiase
Information Coardination Cycle: First Approval e ! = Coordinate | +0OPR
Step  Autharity Mame
1 B D reanan | (FEE— o
[ 5 [ oo |
T— ————————
Budget e (Eozramare P—

Note: The Coordinate button will not become enabled until all fields have been populated for those roles

requiring a category/priority selection.

The Priority List contains all the CCaR Records for the database organization and their set category/priority, if
available. This list also allows for CCaR Records to have their category/priority set and edited, if needed.

CCaR Record Prioritization

Category

Cat Y Priority ¥  Control T CCaRNo T Title T Office a

Access the Priority List

Click the PM button from the CCaR Menu Bar to display the Program Management menu
From the Requirements Management menu section, click the Priority List menu item

. Program Management

Assign the Category/Priority via Priority List

Select the proper Category from the drop-down list in the datagrid header to filter the CCaR Records to
only those matching the selection
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CCaR Record Prioritization

Caugeryll‘. Beneficial)

Cat ¥ | Priority ¥ Control T CCaRNo

Note: The Unprioritized CCaR Records are displayed as the default view.

Select the CCaR Record and click the Edit Priority button
-OR-

Double-click on the CCaR Record and the Set Priority dialog box will appear
Select or edit the Category and/or Priority as needed and click the OK button

CCa Record Prridztion e
Category | B (Beneficial) -
Cat T | Priority Control

T CCaR No

T Title

CCaf Control#

Ground Tr
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The Budget Authority Editor (BAE) is the control center for Budget and CCaR Record allocations. All CCaR
budgets are managed through the BAE; the accuracy of this data is of the utmost importance as projects and
efforts depend on it. These budgets are used to track and manage all incoming funding and its allocation to the
appropriate requirements/CCaR Records for the organization. The funds are allocated in a hierarchical manner
starting with the PEO. The PEO receives the funding and allocates it down to the PM levels. The distribution of
the funding continues down the hierarchy to the lowest level required by each organization.

Click the FM button from the CCaR Menu Bar and the Financial Management menu will appear
Select the Budget Authority Editor menu item and the Budget Authority Editor will appear

. Financial Management

Multiple budget types are available to use within the BAE; however, ASA(ALT) direction requires a Master/Sub-
Budget construct to be used. The Master/Sub-Budget function allows for a budget to be funded at a high level.
This budget can then be used to allocate funding to its subordinate budgets. Funding may also be withdrawn in a
similar manner. A built-in safety check prohibits withdrawal of funds from a subordinate budget if those funds
have been allocated to any CCaR Records. Budgets will include all Key 5 data fields to establish a connection with
other Army systems utilizing these same funding lines.

Funding is managed using three different funding amounts that allow users to track how the funding is being
used and where the funding was received. The types of funding are as follows:
Requirement Amount: the amount being requested to fully fund the effort
Approved Amount: the amount allocated to the organization from a locked Program Optimization &
Budget Evaluation (PROBE) position
Authorized Amount: the amount allotted to the organization by Congress
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The Budget Authority Editor (BAE) is where CCaR Record funding is managed for an organization.

The BAE contains the following features:

Page Sub-Header: used to narrow the list of budgets matching the filter selections
Datagrid(s): used to display the budget and funding information that match the filter settings

Budget Authority Editor

Display View Budget Type Service Compo

Show Unfunded *

Y B | FY | Approved  Mgmt Reserve

T REIMB FLAG T BA

nent Filter
v ¥ Appropriated - SFIS BUDGETS v Mone
CCaR Budget Amounts

Authorized

T Appn T SUB Appn T | Umit
| $0.00 $0.00

Budget Name T |Dept T |DeptTC

£0.00

Page Sub-Header

The sub-header allows users to select the criteria for which budgets should be displayed as follows:

Display View: used to select how the budgets will be displayed from the following options:
Default: used to separate the budget information into two separate datagrids:

O
= CCaR Budgets: used to display the budget name and line of accounting components
= CCaR Budget Amounts: used to display funding amounts by FY for the budget selected
in the CCaR Budgets
o FY:used to display the budget information in one datagrid for a specific fiscal year

Budget Authority Editor

Display View Budget Type

fault » Appropristed

Component Filter H

Budget Authority Editor

Campanent Filter

Display View Budget Type

Note: In the FY view, an FY filter will appear to select the FY from which the funding should be displayed.

Budget Types: used to select the following types of budgets to be displayed in the datagrid(s):
o Appropriated: used to display budgets identified as Appropriated
o FMS: used to display budgets identified as Foreign Military Sales (FMS)

Service: used to select the following services from which to pull the budgets:

SFIS: used for budgets executed in the GFEBS accounting system

O
Army: used for budgets executed in legacy accounting systems

@)

Example: The SOMARDS or STANFINS legacy accounting systems
Component: used to narrow down the list of budgets by specific accounting components
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Example: Enter 2040 in the APPN field to only display the budgets with an appropriation of 2040.

Go: used to retrieve the budgets matching the filter criteria

Budget Authority Editor

Display View Budget Typs Service Campenent Filter

Default ¥ | | Appropristed v | SFSBUDGETS ¥

BAE Datagrid(s)

The BAE datagrid(s) are used to display budget information and funding amounts for those budgets matching
the filter criteria set in the sub-header. The number of datagrids depends on the Display View filter.

The Default View separates the budget information and funding amounts into two separate datagrids:
CCaR Budgets and CCaR Amounts

Budget Authority Editor

Display View Budget Type Service Component Filter #Edi
Edit
Default Appropristed  SFIS BUDGETS None

+ Add i Delete i Open | = Show Unfunded
Budget Nama T |Dept T Appn T Rule Master/Sub & T  REIMB FLAG SUB Appn Bl Y

Ground Transportation |.'-‘-'

$1.488.929.00... $0.00 $452,933.000.00

The FY View displays the same information in one combined datagrid: CCaR Budgets

Budget Authority Editor

Display View | Budget Type  Service FY Compenent Filter
# Edit
FY Appropriated  SFIS BUDGETS 2020 None

+ Add

Budget Mame Mgmt Reserve T Authorized T Auth Unalloc Rule Dept TC T Appn I SUB Appn

50,00

$256,434,000.00 $216,434,000.00 $0.00 $45,000,000.00 515,000,000.00

Note: Since the information displayed in the Default and FY views are similar in nature, this manual will describe
the BAE using the Default View setting.

This datagrid displays budget information such as the budget name and accounting component information. A
Rule column is displayed to define how funding documents associated with the budget can be released. There
are also command buttons allowing users to perform various actions on the budgets displayed in the datagrid.

The rule is determined when the budget is initially established and defines how funding documents created and
associated with the budget can be released. The rule will be one of the following options:
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APPROVED: used to limit the release of funding documents to the Approved Amount allocated to the
CCaR Record, preventing additional funding documents from being released

AUTHORIZED: used to limit the release of funding documents to the Authorized Amount allocated to

each CCaR Record, preventing additional funding documents from being released

NONE: this rule does not limit the release of funding documents to either the Approved or Authorized
Amounts, allowing all funding documents created to be released

Budget Authority Editor

Dizpiay View Budget Type Sarvice Component Filter

T REIMB FLAG T SUB Appn L] FY Approved Mgmt Reserve Authorized

§1,488,929,00... $0.00 $452.933,000.00

The following command buttons differ depending on the Display View selected in the sub-header:

Default Display View:
Add: used to add a new budget to the system
Delete: used to delete the budget from the system
Open: used to open the Budget Detail page where budgets can be edited

Budget Authority Editor

# it

CCak Budget Amounts

Show Unfunded

Fr Approved  Mgmt Reserve Authoriz

$1,488.929,00... $0.00 $452.933,000. .

FY Display View:
Add: used to add a new budget to the system
Delete: used to delete the budget from the system
Open Budget: used to open the Budget Detail page where budgets can be edited
Open FY: used to open the CCaR Budget/FY Detail page where Approved and Authorized
Amounts are entered, funding is allocated to CCaR Records, and attachments are added

Budget Authority Editor

Desplay View BudgetType  Service B Component Filter
ppropriated  SFIS BUDGETS e

+ Al @Delese | | & OpenBudget = | & OpenFy

Budget Nams Y Approved T Appv Unalloc 7 Mgmt Reserve 7 Authorized T AuthUnalloc 7 Ruls ¥ Dspt 7 DeptTC T Appm T SUB Appr
§.206,434,000.00 §206,434,000.00 §0.00 $0.00 $0.00 AUTHOREZ.. 021 2020
$0.00

| $256,434,000.00 $216,434,000.00 sa.00 $45,000,000.00 $15,000,000.00
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CCaR Budget Amounts

This datagrid displays the funding amounts for the budget selected in the CCaR Budgets datagrid and contains
the following features:

Show Unfunded: used to select whether to display all FYs or only those that contain funding

Note: When the FY display view is selected, this checkbox is not visible as the FY filter that appears in the sub-

header will only allow FYs that have funding information to be selected.

Open: used to open the CCaR Budget/FY Detail page where Approved and Authorized Amounts are
entered, funding is allocated to CCaR Records, and attachments can be added

Budget Authority Editor
Toagiay Buage b Camgoaant fimer
n #id

o~
e || 2 o=

Budget Name T ! Depr Dept TC T Appn T SUS Appn T LUmk T REMS FLAG T oBa L] L Approved Mgmt Reserve Authoriz

| |
$1,488.929,.00. $0.00  $452.921.000.4

Select a Budget from the CCaR Budgets datagrid
Select a FY from the CCaR Budget Amounts datagrid
Click the Open button and the CCaR Budget Amounts Detail page will appear

Budget Authority Edilx.l T I——

rportasion - Fus - FY: 2020 . f

$1.480.929.00. S0.00 $AS2.931.000.

This page is used to enter Approved and Authorized budget amounts, allocate funding to CCaR Records, and add
attachments, if needed. This page contains four sections and a command button.

CCaR Budget: Ground Transportation - Fuel - FY: 2020

Approved Amounts. =
Case Changad 1 Auprered -ty e
™
L= ]
Authorized Amounts -
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CCaR Budget Amounts Features

The detail page contains the following features:

Page Header: used to transfer funding amounts between Master and Sub-Budgets

Left Navigation Menu: used to group the CCaR Budget Amounts fields into sections where all the
pertinent information is entered

Section Headers: used to identify the section being displayed and contains command buttons that allow
users enter/edit the fields contained in the section

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transfer

Date. Changed by Approved Amounts Description

50.00

Page Header

The page header contains the Transfer button used to move funding between Master and Sub-Budgets.

CCaR Budget: Ground Transportation - Fuel - FY: 2020

Date Changed By Approved Amounts Descriptien

Transfer Function

There are two rules that apply when transferring funds between budgets:

The Appropriations must be the same for all the budgets involved in the transfer

Example: If one budget has an appropriation of 2040, then all budgets involved must have an appropriation of

2040.

If any accounting codes have been entered on the budgets, the fields must match; the transfer will be
allowed, however, if only one of the budgets contains this information

From the CCaR Budget Amounts page, click the Transfer button from the page header and the Budget
Transfer dialog box will appear

The Transfer From field will be populated with the budget from the CCaR Budget Amounts page

Enter the Transfer Date and select the budget(s) to which the funds are being transferred

Enter the Transfer Appv and/or Transfer Auth amounts

Enter the Transfer Purpose

Click the Transfer button and the Yes button when the dialog box appears
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| s | Transfer inta CCaR Budgats

Budget Name T Current Appv T Transfer Appy T Revised Appv T Appv Allecated T Current Auth T Transfer Auth T

Ground Transportation - FOT $50,000.00 $50.050,000.00 $40.000,000.00 S0.00

Date Tatal $650,000.00 $0.00

Qe LV LELS | Reallocation purposes

b
I I

Transfer ance

Left Navigation Menu

This feature is located along the left side of the CCaR Record and contains links to sections where information is
entered. When selected, these links will navigate the user to one of the following sections:

Approved Amounts
Authorized Amounts
CCaR Allocations

Attachments
CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transtir
- Dute Changed By Approved Amounts Descrigtion
000
| s |
Section Header

The headers of each section contain the section title and the following command buttons:

Edit: used to place the section into Edit mode so information can be entered or edited
Save: used to commit the changes to the system, if needed and exit Edit mode
Exit Edit: used to exit Edit mode

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Trarsfer
I
A + Add 8 Delete
Date Changed By Approved Amounts Dascription
$75,000,000.00
[ o ]
Authorized Amounts

Note: Each section will be described in more detail in the following pages.
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Approved Amounts

This section is used to enter approved funding amounts for the budget and fiscal year. It contains a
Management Reserve field used to set aside a portion of the entire budget for a given fiscal year. The list can be
exported to an Excel spreadsheet using the command button located below the datagrid.

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transfer
Approved Amounts # Edit
Mgmt Reserve
s0.00
Date Changed By Approved Amounts Description
08 Apr 2020 HAMMONDS 0.00
$75,000,000.00

Enter an Approved Amount

From the Approved Amounts section, click the Edit button from the section header

Enter the Mgmt Reserve amount, if needed, and/or click the Add button to add a row to the datagrid
Enter the dollar amount in the Approved Amounts column and add a Description, if needed

Click the Save button from the section header to commit the changes

CCaR Budget: Ground Transportation - Fuel - FY: 2020

s b

$75,000,000.00

From the Approved Amounts section, click the Edit button from the section header
Select the Approved Amount to be deleted and click the Delete button
Click the Yes button when the dialog box appears followed by the Save button from the section header

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transer

£75.000,000.00

Note: To delete the Mgmt Reserve amount, highlight and delete the number entered in the field.
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Authorized Amounts

This section is used to enter authorized funding amounts for the budget and fiscal year. The list of can be
exported to an Excel spreadsheet using the command button located below the datagrid.

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Wanste
Aosvaved facet Authorized Amounts
e e Date Changed By Authorized Amounts Deseription

$70,000,000.00

From the Authorized Amounts section, click the Edit button from the section header
Click the Add button from the datagrid header to add a row to the datagrid

Enter the dollar amount in the Authorized Amounts column and add a Description, if needed
Click the Save button from the section header to commit the changes

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Toansfer

Dats Changed By Authorized Amounts  Description

$0.00

From the Authorized Amounts section, click the Edit button from the section header

Select the Authorized Amount to be deleted, and click the Delete button
Click the Yes button when the dialog box appears followed by the Save button from the section header

CCaR Budget: Ground Transportation - Fuel - FY:

Authorized Amounts

Dats Changsd By

HAMMONDS

§70.000,000.00

CCaR Allocations

This section is used to allocate funds to CCaR Records and contains a table displaying funding amounts, a
datagrid where the CCaR Records will be added, and command buttons that allow users to perform different
actions on the CCaR Records in the datagrid.
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CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transte
Ak At CCaR Allocations
Official Amoants = §75,000,000.00  §70,000,000.00
e Mgt Reserve = $0.00 Y
Avodsbls Amounts = §75,000,000.00  $70.000,000.00
Dedicate 7 Ststus T Type 7 Pri [T T CCaR Tithe & Y Faquiremant Approved T Authorized Released T  Changs Comemants
L
o H-E .
L= Al e M
Total $0.00 §0.00 s0.00 S0.00
Unsliocated Baslance £75,000,000.00  §£75,000,000.00  $70,000,000.00

This table, located above and below the datagrid (shaded in grey), displays the funding amounts available to
allocate to CCaR Records as well as any remaining funding available to be allocated as follows:

Official Amounts: used to display the most recent Approved and Authorized Amounts
Mgmt Reserve: used to display the amount of funding set aside for later use

This will decrease the amount of Approved funding available to allocate to CCaR Records.

Available Amounts: used to display the amount of Approved and Authorized funding available to
allocate to the associated CCaR Records

Total: used to display the total amount of Requirement, Approved, and Authorized funding allocated to
the CCaR Records in the datagrid

Unallocated Balance: used to display the remaining Requirement, Approved, and Authorized funding
available to be allocated

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transfer
CCaR £ : ® it Edit | M Save
WDist Bud |+ Creale wEadd  Delete X Cpen | =
Official Amounts > $75,000,000.00 $70,000,000.00
Attachment Mgmt Reserve > $1,000,000.00 /A
Available Amounts = $74,000,000.00 $70,000,000.00
Dedicate T Status T Type T |Pri T CCaR No T  CCaR Title & T i Approved T Released T  Change Comments
[ ] Z ATE-1030 Ground Transportation $0.00 | Initial Allocation
o "] ATE-1029 TEP - Black Hawk CREWG 824 50, $0.00 | Additional Allecation
Total $74,000,000.00 $70,000,000.00 $70,000,000.00 £0.00
Unallocated Balance 50.00 $4,000,000.00 50.00
(oo | /]

This datagrid is used to allocate funding to associated CCaR Records and contains the following fields:

Dedicate: used to enable or disable the Approved funding column for manual entry or automatic
calculation using CCaR algorithm

Note: When unchecked, the Approved funds will be considered Dedicated and will use the built-in CCaR

algorithm to determine the approved funding to be allocated to the CCaR Records added.

Funding Status: used to display a color-coded symbol to indicate the status of the funding associated
with the CCaR Record as follows:
Fully Funded
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Over Funded

Partially Funded

Unfunded
CCaR Type: used to display a symbol to indicate the CCaR Record type added to the budget
PRI: used to display the category and priority of the CCaR Record set by the organization during the
CCaR Record coordination and approval process, if requested

Note: This column may remain blank if a category/priority has not been assigned to the CCaR Record.

CCaR No: used to display the unique system-generated number of the CCaR Record

CCaR Title: used to display the title of the CCaR Record

Requirement: used to display the funding amount entered on the CCaR Record for the corresponding FY
and may be entered or edited, if needed

Note: Any edits to this amount will automatically update the amount for the FY in the CCaR Record.

Approved: used to display the amount of funding approved to be allocated to the associated CCaR
Record and is only editable when the Dedicate checkbox is checked

Authorized: displays the amount of funding authorized to be allocated to the associated CCaR Record
Released: displays the amount of funding already associated with approved funding documents
Change Comments: used to enter comments indicating why funding amounts were changed

Note: Any change comments will be transferred to the Audit Log of the CCaR Record when saved, however

dollar amounts must be edited for the change comments to be saved to the Audit Log.

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transher

PDist Bud | 4 Create Akl 8 Delete 1 Cpen  ~
Officlal Amounts = 5§75,000,000.00  570,000,000.00
Mgmt Reserve > $1,000,000.00 NA
#vallable Amounts = §74,000,000.00  $70,000,000.00

Dedicste T Status T Type T Pri T CCaRNo T CCaR Title s Y Requir

Y

Approved T Authorized T

o : 1 TEP - Black Hawk CREW $2.000.000.0¢ $0.00 $2,000,000.00

Total §74,000,00000  $70,000,000.00  $70.000,000.00
Unallocated Balance. S000  $4,000,000.00 $0.00

Located within the datagrid header, the command buttons are as follows:

Dist Bud: used to send funding to another organization using CCaR

Note: For more information, refer to the Distributed Budgets section of this user manual.

Create: used to create a CCaR Record to which funding is already allocated

Note: This process circumvents the coordination/approval process of traditional CCaR Records.

Add: used to select an approved CCaR Record to which funding will be allocated
Delete: used to remove the budget from the CCaR Record

Note: The process circumvents the coordination/approval process of traditional CCaR Records.

Open: used to open the selected CCaR Record

© 2022 INTEGRATED DATA SERVICES, INC. ALL RIGHTS RESERVED.



fig=»

SYSTEM OVERVIEW

USER MANUAL

SEPTEMBER 2022

Search: used to narrow the list of CCaR Records displayed in the datagrid

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Transfer

3 CCaR Allocations * Exit Edlit | P Save

Amounts
POEtBud | +#Create | =Add | @ Ockete L Open =

Official Amounts = §75,000,000.00  570,000,000.00
Mgmt Reserve = $1,000,000.00 N7A
Avallable Amounts = §74,000,00000  570,000,000.00

Attachments

Dedicate Status T | Type T Pri CCaR No CCaR Title & Requirement Approved T Authorized Released T Change Comments

o

ATE-1030 Ground Transportation $0.00 | Initial Allocation

[+] = - ATE-1029 TEP - Black Hawk CREWG $2.000,00000 $0.00 3000 Additional Allocation
Total §74,000,000.00  $70,000,00000  $70,000,000.00 $0.00
Unallocated Balance 50.00 $4,000,000.00 $0.00

(=0 ] -]

The command buttons located under the datagrid are as follows:

Export: used to export the list of allocations to an Excel spreadsheet
Icon Key: used to view additional information about the icons displayed in the datagrid
Bulk Change: used to make broad changes for all CCaR Records in the datagrid from Edit mode

CCaR Budget: Ground Transportation - Fuel - FY: 2020 # Transer
@ﬂﬁ_ﬂfmj—ﬁ x Exit Edit | M Save
WDt Bud  + Create £ Add 8 Delete L Open -

Official Amounts = $75,000,000.00  570,000,000.00
Attachments Mgmt Reserve = £1,000,000.00 N/A

Avallable Amounts > 574,000,000.00  570,000,000.00

Dedicats 7 Status T Type T Pri T  CCaR Ne T | CCaR Tithe & T i T dv thorized T Released T | Change Commants
o 3 Grownd Transg $70,000,000.00 sl Al
o ] ATE-1029 TEP - Black Hawk 5000 50,00 | Additional Allocation
Total $74,000,000.00  $70,000,000.00  $70,000,000.00 $0.00
Unallocated Balance 50.00  $4,000,000.00 50,00

From the CCaR Allocations section, click the Edit button from the section header

Click the Add button from the datagrid header and the Select CCaR dialog box will appear
Select the CCaR Record where the funding will be allocated and click the OK button

Click the Save button from the section header to commit the changes

CCaR Budget: Ground Transportatio ] ¥ st

CCaR Allocations - \ % Exit Edlit | # Save

1575,000,000.00  $70,000,000.00

Allachments
$0.00 MiA

$75,000,000.00  §70,000,000.00

Dedicate 7  Statug <= Bk Bpproved T | Autherized T Released T Change Comments
50,00 50,00 50,00
575,000,000.00  $70,000,000.00
ENEFa

From the CCaR Allocations section, click the Edit button from the section header

Enter or edit the funding amounts for the Requirement, Approved, and Authorized columns

Note: To enter an approved funding amount, ensure the Dedicate checkbox is checked.
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Enter any Change Comments to be added to the CCaR Record Audit Log
Click the Save button from the section header to commit the changes

CCaR Budget: Ground Transportation - Fuel - FY: 2020 # Transfer
Approved Amouts CCaR Allocations X Exit Eit | H Save

B0t Bud  + Create = Add A Delete L Open
Offlclal Amounts = $75,000,000.00  $70,000,000.00
Mgmt Reserve » £1,000,000.00 N/A

Available Amounts = §74,000,000.00  $70,000,000.00

Dedicate Status T Type Pri T CCaRNo CCaR Title &

Released T | Change Comments

o = ATE-1030 Grownd Transpartation $000 | Initial Allacation

Q =) ATE- 1028 EP - Black Hawk CREWG

Total $74,000,000.00
Unallecated Balance £0.00

[0 ||

000 | Additional Allocaticn

§70,000,000.00 $0.00
£0.00

Note: The CCaR Record can be opened by clicking on the record title from the datagrid.

Attachments

This section is used to add, edit, delete, or open any attachments added to the budget. The number of
attachments added to the section will be displayed next to the text in the left navigation menu.

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Trarsfer

Approved Amaounts Attachments

Authorized Amounts

Type T File Name T Date Attached/Modifled T  Description
A 08 Apr 2020 Allocation Documentation
@ examplegoy 08 Ape 2020

From the CCaR Budget Amounts Detail page, navigate to the Attachments section

Click the Edit button from the section header

Click the Add button and the Add Attachment(s) dialog box will appear

Leave the radio button defaulted to the File selection and click the Choose New File(s) button

CCaR Budget: Ground Transportation - Fue

N ¥ Transfe
Add Attachment(s) g
S — m——
T et Attachments * Exit Edit
pproved Amounts Attachment Type
Authorized Amounts ® File | O URL Link {Web Link)
o]
’ e /
Type T | File Name # Choose Mew File(s) T Description
e Descption

Cancel

The Open dialog box will appear
Locate and select the file(s) to be added then click the Open button
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¥ Transfe:

CCaR Budget: Ground Transportation -

TS

+ Add

Type Flle Mame Description

Note: To add multiple files, hold the CTRL button on the keyboard and select the files to be added.

The file name will now appear in the Add Attachment(s) dialog box

Note: Click the Grey X next to the file name to remove it from the dialog box.

Enter the Description if necessary and click the Save button

CCaR Budget: Ground Transportation - Fuel - FY: 20 ¥ Transfe

TG

+ Add

Type Flle Mame Description

Note: To add a file from a different location, click the Choose New File(s) button prior to saving.

Add a URI Type Attachment

From the Attachments section, click the Edit button from the section header

Click the Add button and the Add Attachment(s) dialog box will appear

Select the URL (Web Link) radio button and type or copy/paste the URL into the URL field
Enter the Description, if necessary, and click the Save button

CCaR Budget: Ground Transportation - Fuel - FY:~._ # Transfe

1 + add

camplege Description

Type Flle Mame

Note: To ensure the URL is valid, click the Test URL button at the bottom of the dialog box.
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From the Attachments section, click the Edit button from the section header

Select the attachment to be edited and click the Edit button from the datagrid header
The Edit Attachment dialog box will open, make changes as needed, and click the Save button

CCaR Budget: Ground Transportation - Fuel -
Edit Attachment

\ * Exit Edit

Add ' B Delete || 2 Open
Type T File Name o
Attachment Example.doc: Docymentatiol
www.allocation_sttachmen

4 Download File

Note: To download the attachment, click the Download File button at the bottom of the dialog box.

From the Attachments section, double-click on the attachment to be opened
-OR-
Select the attachment to be opened, and click the Open button from the datagrid header

CCaR Budget: Ground Transportation - Fuel - FY: 2020 ¥ Iransfer
Attachments T
X Op
Type T File Name T Date difi

| Attachenent Exampledoex oz &
e I

From the Attachments section, click the Edit button from the section header
Select the Attachment to be deleted and click the Delete button from the datagrid header
Click the Yes button when the dialog box appears

CCaR Budget: Ground Transportation - Fuel - FY:

R R Attachments

Authorized Amount

Type T Fils Mame

v
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Forecasting is used to project program activity over future periods and events. They can be tied to actual
obligation and expenditure execution allocations to allow for easier tracking of program spending. Forecasts are
entered using the Execution Window of a CCaR Record. The goal of forecasting is to maintain valid spending
projections for each CCaR Record in the organization.

CCaR Mo ATE-1030: Ground Transpaortation

Execution for FY 2020 - Ground Transportation - FDT

Funding Status: Created Released & committed IE obligated & Expended
et 52 €CaR Total: $15,000,000.00 $15,000,000.00

CCaR Balance:

Apper  $20,000,000.00 DFAS Totah
Buth: 150 1 DFAS Balance: $15,000,000.0% $15,000,000.00 $15,000,000.0C

Obligation Actuals
Bl Total Plan is less than the Approved budget. Increass the total plan ameunt by $17,500,000.00
:l Allee T Date ¥ Trans Amnt (This CCaR) ¥ Oh”gllinﬂ Total ¥ Allac to Plans 7 Dh.llgutlan Doc No T DO Mo T ACRMN
Ok 2023101
$2,500,000.00 $2,500,000.00

Obligation Plan Events

Suggested Current Baseline
Alloc ¥ C/L Y SB Y  Plan Event T  Date T Amount ¥ Date Y Amount ¥ Date T Amount ¥ Event Descriptii
200,00 $2.500.000.00 01 Oct 2019 $15,000,000.C tial
Total Plan $8,000,000.00 Total Plan $2,500,000.00 Total Plan $15,000,000.00
Outstanding $0.00 Outstanding $0.00 Outstanding §0.00

e: The terms forecast, plan, and spend plan may be used interchangeably throughout this manual.

There are three types of forecasts used to manage the execution schedule for the requirement effort. Each are
entered and/or updated at different times in the procurement process.

Suggested: used to establish a plan when the requirement is being created. The date/amount is entered
into the CCaR Record prior to releasing it into coordination.

Current: used to enter the most accurate forecasted dates/amounts of the project. The dates/amounts
for this type are updated as the project slips or is executed earlier than expected. The initial Current
forecast is entered at least one month prior to the start of a new FY.

Baseline: used to enter the forecasted dates/amounts agreed upon by managers and other necessary
POCs at least one month prior to the start of a new FY. Once entered, these forecasts are unlikely to
change as they are considered official and used for comparison to the Current forecast.

Obligation Plan Events

| Suggested Current Baseline ]

Alloc 7 < T 5B ¥ Plan Event T Date Y Amount T Date T Amount T Date T Amount T

nitial Forecast 1 Oct 2019 £8,000,000.00 10.00

Total Plan $8,000,000.00 Total Plan $20,000,000.00 Total Plan $15,000,000.00
Outstanding 50.00 Qutstanding §17,500,000.00 OQutstanding 50.00 .
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There are three ways to access the Execution Window to enter forecasts:

CCaR Record
Forecasting Tool
Plan Summary Report

Access via the CCaR Record

Open the appropriate Approved CCaR Record and navigate to the Funding section
Double-click on the budget to be opened and the Execution Window will appear

-OR-

Select the budget to be opened, click the Open button, and the Execution Window will appear

CCaR No ATE-1030: Ground Transportation (Control 7108) W Copy
— s ]
nfommata Budget v FY A ~  Shaw Zero Dollar Years L Open =
Budget T FY T FundStatus T  ExecStatus T Requirement 7 Approved T Authorized T Unfunded T Uncommitted T
: mE o e SR 7

Ground Transportation - FOT 2020

$20,000,000.00 $15.0¢ $5,000,000.00 150
d Transpartation - Fuel 2020 - g = $72,000,000.00 | $T6:000.000L00 $2,000,000.00
180500 370 o 204 snn ooe oo P Ervancsacan $83,000,000.00

TCaR No ATE-1030; Grownd Trarsportation
Execution for FY 2020 - Ground Transportation - FOT
Fundiog Status: u [ committed
EaR Tomh p

Al ¥ Date T Trans Amnt (This CEaR) T Obligstian Total 7

i
1
i
¥
.

AEM

.00 000

Note: Click the down arrow from the Open button to open the page in a new internet browser tab.

Access via the Forecasting Tool

From the CCaR Menu Bar, click either the PM or FM button
Click on the Forecasting Tool menu item and the Forecasting Tool will appear

. Financial Management

Budgeting Target Lo. o0 Execution

Budget Authonty Editor Accounting Address List BMR

Funding Profile Report Target Load Sheet BMR Chart Export Status
Incoming Documents GAFS Address Request BMR Template
Distnbuted Budget Manager WINGAMPS Export Forecasting Tool
Reimbursable Activities Sub-Allotments 10254 rface
Composite Budgets Plan Quick Edit

Budget Budder Tool
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Set the filter values and click the Go button

Forecasting Tool

Current vs Basating Threshold Budget Type Fr Budgsts Comgorite Budget Pasition Display FY View H

Summary Plan Filter 3 items selected v

Details View Summa hd Status

Double-click on the CCaR Record in the bottom datagrid and the Execution Window will appear

-OR-
Select the CCaR Record in the bottom datagrid and click the Open button

Forecasting Tool R G T 5
Execution far FY 2020 - Ground Transportation - FOT
Fusdisg St Cewewd  Asesd @ orveimad O ciganed. o [
Current vs Baseline Thresheld  Budget Type p
# Ednt

— 10 M SIS BUDGETS g

2020 Obligation Summary  Plan Filter

Threshold  Status  Budget L Jan Fab Mar

- @ | Ground Transportatior T T T T
) 1o
(= o ]
R $1
Obligation Plan Events =S e
Pr— pr [,
5 | o | T St st Pk v owe " S 1 BT = v owe . sevmsnt 7 e j
Tatsl Pan 00 Towd Mlan 080 Tetwl Pan e
Ovtriamling [P Prr—— 1037 Gutiensing Ll
2020 Obligation Forecast Datalls  View © .7 o] b 1 Open | =
- = - —
Threshold ~ Status CCaR Title == Budget Total Prior oet Mow Dec Jan
£ B - PLANHOLDEF
| t B ATE-1030:Ground Transportatien (HAMMONDS) Ground Transpertation - Fuel
$331,434,000.00
(=] o | !

Note: Click the down arrow from the Open button to open the record in a new internet browser tab.

Access via the Plan Summary Report

From the Reports menu, click on the Plan Summary Report menu item

G0 A0 SampleUssr  PMATE . dviation Turbine Engines = @ | [=
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Set the filter values and click the Go button

Plan Summary Report
Budget Type Y org Budgets Compasite Budget Pasitien/ Display
i X - 2020 w P ATE Composite ¥ d Transportation tent Obl Plan Events ¥
org Plan T Allce T  Date T CCaRMNo T Title T Budget Amount T Plan Event T  Event Description oPR
Available Budget
Total Planned

Double-click on a plan event (or select a plan and click the Open button) to display the Execution
Window

Note: Click the down arrow from the Open button to open the document in a new internet browser tab.

Plan Summary Report

Execution for FY 2020 - Ground Tramsportation - FOT
Budget Type w e - = [T [ [ e —— 2B
AR dit
[ 2= ] .
Org Plan 7 Allod] & T Event Description T OPR
4 Month: Jan-2020 - CUM: $3,000,000.4
...... Towm A TM AN T gt Tl T o P T Dot D e 201 o ) A
T — nitial HAMMOND
Month: May-2020 - CUM: 513,000,00
BAL ATE g Obigation Plee Events !
4 tonth: Jun-2020 - CUM: $20,000,000

Note: CCaR Records that do not have forecasting information available will not be displayed.

Access via the Plan Quick Edit

From the CCaR Menu Bar, click the FM button
Click on the Plan Quick Edit menu item and the Plan Quick Edit will appear

er  PMATE - Awistion Turtine Ingines @ (=

. Financial Management

seting

Budget Authority Edios
Fundang Profile Report
Incoming DocUments
Destributed Budget Manager
Resmbursable Activities
Composite Budgets

Budget Builder Toal

Accounting Address List

I d Sheet

s Request

WK aport

Sub-allotments

HME
BAMR Chart Export Status
BMA Template

Forecasting Tool

Plan Quick Edit

Set the filter values and click the Go button
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Plan Quick Edit

Bistpet Type r Turdpwre [ a8 Batigets Prarten Tongley a

Cument Obdigatian

CCal Mo Title Buaget Y ALY B Plam bomet Date Y Amount Abac Event Descrigtion

Double-click on a plan event (or select the plan and click the Open button) to display the Execution
Window

Plan Quick Edit

Budget Type FY Budgets €CaR Budgets  Position/Display
Edit
SFIS BUDGETS 2022 CCaR All Current Obl Plan Events a
$ Budget Summary | & CCaR Summary + Add M Save X Open
Current Obligation
CCaRNo T Title T Budget Y CGLY 5BY PlanEvent T | Date T Amou
FY2022 - Oct-2021 Cum: $8,537,559.22 Planned: 3.4% OSD Goak N/A SubTotal: $8,537,559.22

ATE-1000 ITEP - ACC Co-Located Support Actuals for 12

Note: CCaR Records that do not have forecasting information available will not be displayed.

This page is where all execution information and forecasting plans are maintained and contains the following:

Page Header: used to display the CCaR Record for which the Execution Window is being viewed as well as
an active link used to navigate back to the CCaR Record
Page Sub-Header: used to display the following information:
Funding Status Icons: used to indicate the Requirement, Approved, and Authorized funding
allocated to the CCaR Record for the selected budget and FY
Funding Amounts: used to display the Requirement, Approved, and Authorized Amounts
allocated to the CCaR Record
Execution Status Table: used to display the CCaR allocated funding that has been created and
released as well as CCaR and DFAS funding that has been committed, obligated, and expended
Forecast Status Icons: used to display a color-coded letter indicating whether the current
forecasted plan is valid

Note: This manual will only discuss the Forecast Status Icons; all other information is covered in the Execution

User Manual.

Left Navigation Menu: used to group the requirement fields into like sections where all the pertinent
requirement information is entered

Section Headers: used to identify the section being displayed and contains command buttons that allow
users enter/edit the fields contained in the section
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CCaR Mo ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - FDT
Funding Status: Created Released A committed L obligated L expended
Rqmt:  §25,000.000.0 CcCak Total g . T e *
CCaR Balance:
Appr:  SRuEOpEL DFAS Totak:
Auth:  §15.000.000.0¢ DFAS Balance: $15,000,000.00 $15,000,000.00 $15,000,000.00
Obligation Actuals
[ IR t i $ 20,000, 000.C
Alloc Date T Trans Amnt (This CCaR) ¥ Obligation Total T Alloc to Plans T Obligation Doc No T DO No T ACRN
$0.00 50.00
Obligation Plan Events
Suggested Current Baseline
Alloc ¥ Y S8 T Plan Event T Date Amount T Date T Amount T Date T Amount T Eve
Total Plan $0.00 Total Plan $0.00 Total Plan $0.00
Outstanding 50.00 Outstanding $0.00 Outstanding $0.00

Note: For more information on the Execution sections, please refer to the Execution User Manual.

Page Header

The page header is used to display the CCaR Record for which the Execution Window is being viewed as well as
an active link used to navigate back to the CCaR Record.

CCaR No ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - FDT

Funding Status: Created
Rgmt:  $25,000,000.00 CCaR Total: $0.00
CCaR Balance: £15,000,000.00

Note: Right-click on the CCaR Record link and select the appropriate option to open the CCaR Record in a new

internet browser tab.

Page Sub-Header

Located in the Execution Status table of the sub-header, the Forecast Status icons are color-coded letters that
alert users to the status of the forecast for the Commitment, Obligation, and Expenditure execution positions.
An Icon Key is available using the command button under the Plan Events datagrid in the position forecast
section. The color/letter combinations that may appear are:

Red P: used to indicate that the current forecast plan for the position is invalid

Yellow P: used to indicate that the Execution is ahead of the current forecast plan for the position
Green P: used to indicated that the current forecasted plan for the position is valid

Blue C, O, and/or E: used to indicate that the funding for the position has been fully executed
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CCaR No ATE-1030: Ground Transportation

Execution for FY 2020 - Ground Transportation - FDT

Funding Status: Created Released J [ committed L obligated & Expended I
I 4 $0.C £0.00
Rgmt  §25.000,000.00 CCaR Total:
CCaR Balance: $15,000,000.00
Apper 20, DFAS Total:
Auth: DFAS Balance:

Obligation Actuals

Alloc
BAihTotai Plan is less than the Approfed bud )

Allec T Date T frans amnt (] | | DO No T ACRN

Allec T

o

SB

0K

Outstanding

$0.00 Outstanding

Current Baseline
Amount ¥  Date Amount T |
50.00 Total Plan 50.00
$0.00 Outstanding

50.00

o

The same color-coded icons appear above the Actuals datagrid of the position forecast section to alert users to
the forecasting status for the position. An additional warning icon and message appears to the right of a Red or
Yellow P Forecast Status symbol to provide more information on why the Current forecast is invalid or ahead of
plan as well as how to edit the data to obtain a valid forecast.

CCaR Mo ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - FDT
Funding Status: Created Released & committed I otligated & Expended
Repwrts $25.000,000.00 CCaR Totak !
CCaR Balance:
Apper 520, . DFAS Totalk
Auth:  $15,000.000.00 DFAS Balance: $15,000, $15,000,000.0¢
Obligation Actuals # Edit
!ﬂ Total Plan Iz less than the Approved budget. ncr the total plan amount by $20. |
Allee T Date Trans Amnt (This CCaR) ¥ Ob"gnﬂon Total 7 Alloc to Plans ¥ Db“l]lﬂoﬂ Doc No T DO Ne T ACRN
$0.00 50.00

The goal for forecasting is to keep the forecast valid and the status symbol green until the funding has been fully
committed, obligated, and/or expended.

CCaR Mo ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - Fuel

Funding Status: Created Relensed & committed [ obligated & Expended
Totak ¥00,000.00 51 ] $0.00
Rgmt:  §72.000,000.00 €CaR Totak $15,000,000.00 $
CCaR Balance: ~ $1800000000  $IB00000000 00 S1EO00GO000O  $53000 )
e DFAS Total:
Auth: 3680000 DFAS Balance:
Alloc T Date Trans Amnt (This CCaR) ¥ Obligation Total 7 Alloc to Plans 7 DO No ACRMN

Obligation Doc No

Apr 20 £15,000.0 £15,000.000.00 $15,000,000.00 F

$15,000,000.00 $15,000,000.00

Note: Per ASA(ALT) direction, forecasting will only be completed for Obligations and Expenditures.
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Left Navigation Menu

This feature is located along the left side of the CCaR Record and contains links to sections where information is
entered. When selected, these links will navigate the user to one of the following sections:

Commitments Obligation Forecast
Commitment Forecast Expenditures
Obligations Expenditure Forecast
CCaR No ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - FDT
Funding Status: Created Released A committed [ obligated L Expended
[om—— CCaR Totak $ §15
CCaR Balance:
hops: W DFAS Total:
Auth:  §1 DFAS Balance:
Expenditure Actuals
Allce T  Date r Trans Amnt Expenditure Total Alloe to Plans T Voucher T Contract / Doc No T DONeo T ACRN
50.00 $0.00
N o |

Section Headers

The headers of each section contain the section title and the following command buttons:
Edit: used to place the section into Edit mode so information can be entered or edited
Save: used to commit the changes to the system, if needed and exit Edit mode
Exit Edit: used to exit Edit mode

CCaR No ATE-1030: Ground Transportation
Execution for FY 2020 - Ground Transportation - FDT
Funding Status: Created Released @ committed & obligated & expended
e B €Cak Total: $10,000,000.4 $10,000,000.0 $10,000,0( 5 {
€CaR Balance: $5,000,00 §5,000,000.00 5 1D0.00 $15,000,000.0 §15,000
Appr:  $20.000,000.00 DFAS Total: — s0.00
Auth:  515.000,000.00 DFAS Balance: $15,000,000.00 $15,000,000.00
Obligation Actuals
[F BN, ge ! )
Allec T Date T Trans Amnt (This CCaR) 7 Obligation Total 7 Alloe to Plans T | Obligation Doc No T DO Ne T ACRN
$0.00 $0.00

Note: The Obligation and Expenditure Forecasting sections will be discussed as one in the following section as
the forecasting functionality for both is identical.
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Obligation/Expenditure Forecasts

The Obligation and Expenditure Forecast sections contain the following two datagrids:

Actuals: used to display execution transactions that need to be allocated to plan events
Plan Events: used to display the plan events to which the execution transactions are linked

CCaR Mo TRN-1782: Ground Transportation

Execution for FY 2022 - Ground Transportation - FDT

Funding Status: Created Released I Committed I obligated [ Expended
— . CCaR Total: AT 4 rionnnnn K7 ot o s oo
CCaR Balance:
Appv: &
DFAS Total:
Auth:

DFAS Balance: 52

Obligation Actuals

X Open | =

Allcc ¥ Date T Trans Amnt (This CCaR) ¥ Obligation Total ¥ Allec to Plans ¥ Obligation Doc No ¥ DONe ¥ ACRN Y
24 Apr 2022 $1,800,000.00 $1,800,000.00 $1,500.000.00 4550735100
§1.600,000.00 §1.800,000.00

x M Save
a
Show Delta Columns +Add B Delete | 2 History Yipread YSpread To Bxp | BAlloc Actuals  CReforecast | W Custom Fields
Current Baseline
Alloc ¥ C/LY SBY Plan Event T Date Y Amount ¥ Date Amount T Event Description

FOT Iritiz 180000000 3

Total Plan £2,200,000.00 Total Plan §2.200,000.00 Total Plan §2,200,000.00
Outstanding $400,000.00 Outstanding $400,000.00 Outstanding £400,000.00

The Plan Events datagrid is where most forecasting takes place using the following command buttons:
Add: used to add a new plan event to the datagrid
Delete: used to delete one or more plan events in the datagrid
History: used to view, add, or delete historical changes made to a plan event
Spread: used to evenly distribute a dollar amount to multiple plan events for a chosen timeframe

Spread To Exp: used to evenly distribute a single Obligation Plan Event to multiple Expenditure Plan
Events across a chosen timeframe

Alloc Actuals: used to link Unallocated Actual transactions to plan event
Reforecast: used to quickly create plan events from a series of pre-defined options
Custom Fields: used to display any custom columns pre-configured by the CCaR Admin

CCaR No TRN-1782: ATE-1030: Ground Transportation
Execution for FY 2022 - Ground Transportation - Fuel

Funding Status: Created Released [ Committed [ obligated [ Expended
Rgme 5250000000 CCaR Total: 50.00 s g
CCaR Balance:
Bows S200850000
DFAS Total:
A DFAS Balance:

Show Delta Columns | +add | @pelete | auistory | | vSpread | ¥SpreadTo Exp | MAlloc Actusk | CReforecast | M Custom Fiekds)
Suggested Current Baseline
Allse ¥ CL T 5B T PlanEvent Y Date v Amount Y  Date v Amount T Date Amount T Event Description
Total Plan §1,000,000.00 ' Total Plan $1,000,000.00 Tetal Plan $100,000.00

Outstanding $0.00 Outstanding $0.00 Outstanding $0.00

Note: The command buttons below the Plan Events datagrid allows users to export the datagrid to an Excel
spreadsheet, display the Icon Key, make bulk changes, and/or make bulk deletions for specific events.
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Add a Plan Event

From the Obligation/Expenditure Forecast section, click the Edit button from the section header
Click the Add button from the datagrid header and a new row will be added to the datagrid

Flag the plan event as contingent liability (C/L) or small business (SB), if applicable

Click in the fields to add the Plan Event Title, Date, Amount, and Description for the Current and/or
Baseline Forecast columns

Click the Save button from the section header to commit the changes

CCaR No TRN-1782: ATE-1030: Ground Transportation
Execution for FY 2022 - Ground Transportation - Fuel
Funding Status: Created Released [ obligated & Expended
RqmE 5250000000 CCaR Total: %
N N CCaR Balance:
il DFAS Total:
duuth: - $1,500,000.0 DFAS Balance: 3 § §
Show Dalta Columns @ Dukte | L Hstory e
Suggested Current
Allocc ¥ C/LY SB Y PlanEvent ¥ Date Y Amount a T Date T Amount T Date T Amount T Event Description
Total Plan $1,000,000.00 Total Plan §1,000,000.00 Total Plan 5100,000.00
Outstanding $0.00 Outstanding $0.00 Outstanding $0.00
Wl n s

From the Obligation/Expenditure Forecast section, click the Edit button from the section header

Click the Yellow box of the field to be edited and make the necessary changes
Click the Save button from the section header to commit the changes

CCaR Mo TAN-1TEZ: ATE-1030: Geound Transporation
Execution for FY 2022 - Ground Transportation - Fuel
Funging Statur Created fr— [ Commitsed [ ovgates @ Expended
[ CCal Totnd .
CCak Balance
App
s DFAS Tora
At DFAS Balace s
 Obiigtion plan Everts | xcutee] wson |
[F]
Show Deita Columna -k @Deiste & Hebos Yipead Yigresd ol BA Actu G Refcencast W Custom Faplc
Tuggerted Baaslin
Moc T CAT S8 T Plantvest Date v Amourt & 7 Date T Amewnt Event Description
LY 000 00x] 24
Total Plan $1000,00000 Total Plan $1.000,00000 Total Plan $100.000.00
Outitandirg 000 Outstanding 000 Outrianding s0.00
[ o [~ ['e7)

From the Obligation/Expenditure Forecast section, click the Edit button from the section header
Highlight the Plan Event to be deleted and click the Delete button
Click the Save button from the section header to commit the changes

CCaR No TRN-1782 ATE-1030: Gr

£-1030: Ground Transpanaton
Execution for FY 2022 - Ground Transportation - Fuel

Funding Statux: Created Regaed & Committed @ obligated [ txpended
...... CCaR Torak: 8
CCaR Balarce:
Appv:
- DFAS Tats
i DFAS Balarwe: 3
2 it ¥iprad | ¥ip ® =
Suggested Current Bassbing
Aemount + T Date Amownt T | Date v Amount T Event Description
Total Plan $1.000,000.00 Totsl Plan $1.900.000.00 Totsl Plan $100,000.00
Outstanding $0.00 Outstinding $0.00 Outstanding $0.00

[5 o[- []
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History
From the Obligation/Expenditure Forecast section, select the Plan Event from the datagrid
Click the History button and the Plan Event Previous Position dialog box will appear
Click on the appropriate button from the datagrid header:
Click the Add button to add a new line and populate the appropriate fields
-OR-
Select the Plan Event to be deleted and click the Delete button

Note: Only manually added Previous Positions Plan Events can be deleted.

Click the Save button to close the dialog box

CCaR Mo ATE-1030: Ground
DV LR TP oo Event Previous Position - Initisl Forecast

Funding Status: I oligated @ exponded
Rgmt: 32
Suggested
Appri  $20.000,000.00 Modified By T Modified Date T  Plan Event *  Date T Amaunt T
Auth: $15.000.0 L1 HAMBOH a ctimch reenid ot $15,000,000.08

Manually Added Evont

$20,000,000.00 -

[ @ | =%
Baseline
= t ¥ -Date & T Amount T  Event Description
itial F 01 Oct 2019 $E8.000,000.00 | 02 Jan 2020 $10,000,000.00 01 Oct 2019 $15,000,000.00 Initial
Total Plan $8,000.000.00 Total Plan $10,000,000.00 Total Plan $15,000,000.00
Dutstanding 50.00 Outstanding 50.00 Outstanding $0.00
SN o |

Spread

From the Obligation/Expenditure Forecast section, click the Edit button from the section header
Click the Spread button to open the Spread Amount dialog box

Select whether the action is an Initial spread or a Re-Spread
Populate all mandatory fields and verify the Event Amount, Final Date, and Final Amount details

Click the OK button and, the Save button from the section header to commit the changes

CCaR No TRN-1782: ATE-1030: Ground Transportation
N & obligated [ Expended

Funding Status: \ [ Committad

Ramt:  §2500000.00 CCaR Total: N
o CCaR Balance: piens Amount ® \
pv= 5200 N
DFAS Total; X
Awth:  §1,500.000.00 DFAS Balance: ate & sirame & N

N

Y
BDelete | LH ;!:- YSpread To Exp - MAMoc Actuals | CReforecast | WCustom Fields

Show Delta Columns.

Current - Baseling
Alloc ¥ C/L YT SB Y Plan Even Y / Amount ¥ Date T Amount T  Event Description
=4 S0 D Oct 2021 £
hy/ §1,000,000.00 Total Plan $100.000.00
Iiding $0.00 Outstanding 50.00

Note: An Initial spread will spread a set amount by a specified interval and create new plan events. A Re-Spread
will use an already created plan event and spread a user defined amount to update any plan events that occur

after the selected plan event.
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Spread To Exp

From the Obligation Forecast section, click the Edit button from the section header

Select a plan event, click the Spread To Exp button to open the Obl Plan Event Spread dialog box
Populate all mandatory fields and verify the Event Amount, Final Date, and Final Amount details
Click the OK button followed by the Save button in the section header to commit the changes

CCaR No TRN-1782: ATE-1030: Ground Transportation

Funding Status: . [ Committed [ obiigated [ Expended
Rqmt:  $2500.000.00 CCaR Total: '\\ 50.0
CCaR Balance: . \
s $2.00
A DFAS Total:
Aut:  §1,500.000.00 DFAS Balance:
= M Sa

B oot 8
Show Delta Columns lete | Lristory | | ¥ Spread d To Exp | Makoc Actuals | G Reforecast | WCustom Felds
Current ,/ Baseline
-
Alioe ¥ C/L T SB Y PlanEvent ﬂyﬂﬁnl T Date \ Amount T Event Description
o0 e & %
$100,000.00

/" $1.000,000.00 Total Plan

-~ $0.00 Outstanding 50.00

1

From the Obligation/Expenditure Forecast section, click the Edit button from the section header
Click the Alloc Actuals button and the CCaR Allocation to Plan Events dialog box will appear
Select an Obligation/Expenditure Actual Not Fully Allocated and click the Allocate button

CCaR No ATE-1030: Ground Transportation
Execution for FY 20 .
N CCaR Obligation Allocation to Plan Events S oxll
Funding Status: @ obligated [ Expended
Rtz 525 Obligation Actusls Not Fully Allocated 50,08 3
i " Obligation Do< No Do Mod T ACRN T Obl Date Obl Unalioc Amnt 7 Obl Alloc 4
pprt 52 ‘
Alozation Amounts D000 0000 - 24 Jan 2020 $1,000,000.00
Auth: 515,000,000 5 oy " = rp——
. II
[ & | |
Plan Event / Obligation Allecations
Plan Event Allocate Amnt T Current Date Currant Amnt T Baseling Date
$0.00 y Baseling
¢ | Dare Amount T Event Descriptior
3 Bolded rows te partial allocation 1 ted actua
Total Plan $15,000,000.00
i 50.00
[a o] -]

The Obligation/Execution Forecasting dialog box will appear
Select the Plan Event from the Plan Events Not Fully Allocated datagrid and click the OK button

CCaR No ATE-103% Ground Transparatior
Executson for FY 2020 - Ground Transpertation - FOT
nnssin, Lamsani Allocate Obligation Allocation Amcunts DO Mo 0000 Mod Mo 0000, Unallocated Funds: $1, 000, 000.00 0 Expened
B
Appr | Plas Dvents Mot Fully Sliocated
i Plam Event Current Dats Curvent Ameount T | Plan Unalloe Smet T Plan Allee Amnt 7 Baseline Diate
Bel b = "
. §10,50,000.00 $16,000,000.00 5000
o 4
wisssd T Pt el pibes
" J " o so.ca
S 44.00
[8] o[ -]
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The Plan Event/Obligation/Expenditure Allocations datagrid is now populated with the transaction
from the Obligations/Expenditure not fully allocated and the allocation amount

CCaR No ATE-1030: Ground Transportagies
Execution for FY 2020 - Graieen-ye sy ppseampey sy S Ox
[ Expanded

Funding Status: fred
Rgmt 52 Ohlig.lllnn Actuals Not Fully Allocated
5 Obligation Doc No r DO T Mod ACRN Obl Date T  Obl Unalloc Amnt Obl Alloc Am [
PP
Auth:
Ob j‘ * Exit Edit B Save
Plan Event / Obligation Allocations
Plan Event g Allocate Amnt T Current Date Y Current Amnt T  Basaline Date s CReforecast 3 Custom Fields
| ne
Alla| $1,000,000.00 . Amount ¥ Event Descriptior
Ex Bolded rows indicat o~
2 e $15,000,000.00

(8] v}
Repeat the process with any additional Actuals that need allocation and click the Close button

Note: A green flag icon now appears to indicate that the Actual Obl/Exp is allocated to a Plan Event.

From the Obligation/Expenditure Forecast section, click the Edit button from the section header
Select the Plan Event the allocation will be removed from and click the Alloc Actuals button

The CCaR Obligation/Expenditure Allocation to Plan Events window will appear

Select the allocation to be removed and click the Remove Allocation button

CCaR No ATE-1030: Ground Transportation

EXECUtIGn for FY CCaR Obligation Allocation to Plan Events

Funding Status: @ obligated [ expandad
Romt  §25 Obligation Actuals Not Fully Allocated $
Appr . Obligation Do< No Do Med T ACRN T Obl Date Obl Unalloc Amnt 7 Obl Allos 4
Appr: 520,000,001 :

Auth:  515,000,000.00 “ $15,000, X
[
Plan Event / Obligation Allocations \
Plan Event Y Allocats Amnt ¥ Current Date Current Amnt ¥ Bassline Date -
[ nitial Forecast $2.000,00000 02 Jan 2020 $10,000,000.00 ' 01 Oct 2019 I 4
Baseline
$3,000,000.00
- }u Déte o Amount T | Event Descriptior
[ | Bolded rows indicate partial wtion to satwcted sctoal [ BRC 0 onop 1500000000 | Inidat
t.ﬂﬂ Total Plan $15,000,000.00
00 dir $0.00
(8] o] -]
Click the Save button from the datagrid header and click the Close button
CCafl Mo ATE-1030 Ground Transportation
Execution for FY 2020 - Grauiad pactatcn S0

CCaR Obligation Allocation to Plan Events
o [ Expended

Funding Status:

Rgm |
Obligation Actuals Not Fully Allocated
Appr
Obligation Doc Mo Bo Mead ACRN T Obl Date Obl Unalloc Ammt Obl Alloc i |
Auth
| N
Plan Event / Obligation Allocations
| Flan Event Y Allocate Amnt ¥ Current Date Current Amnt T Basaline Date C Reforecast 8 Custom Fiel
g
$1,000,000.00 Amaunt Euent Deseriiptios
Jﬂ Bolded rows indicats partisl sllocation to sslected actus
! $15,000,000.00

Caee ) _
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Reforecast

From the Obligation/Expenditure Forecast section. click the Edit button from the section header
Click the Reforecast button and the Re-Forecast Options dialog box will appear
Select the appropriate option from the Select Re-Forecast Option drop-down box

CCaR No TRN-1782: ATE-1030: Ground Transportation

Funding Status: ted I obligated I3 Expended

Ramt: 00 CCaR Total
CCaR Balance:

DFAS Total:
DFAS Balance:

Show Delta Columns ¥ipread | Yipread To Exp B ANoc Actusly 3 R Custo
| i
s and Basel
Mlloc T LT SB T Plan Event Bmociit T Event Description
nitsal Forecast € o i
oK fan $2,000,000.00
I
OO SroT; i 52,000,000.00
o]/ &|

Populate any additional fields, as needed, and click the OK button
Verify the information that appears in the Confirm dialog box and click the Yes button

CCaR Mo ATE-1030: Ground Transportation
020 o )

Execution g e e
) Re-Forecast Options -
Funding Confirm x I Expended
Ramt  525]  colect Re-Forecast Option i - i
Appr: . . oo . . The following actions will be taken:

[E Custom Fields

Event Descriptior

nding OO0 7] F0.00 7] 000

(8 [o [ - |

Click the Save button from the section header to commit the changes

Various options display when selecting the Reforecast command button in the datagrid toolbar. These options
are used to quickly create plan events from a series of pre-defined options including:

Current Plan: Copy Suggested Plan to the Current Plan: used to copy an existing Suggested Plan into the
Current Plan fields for all dates or a specified date range
Current Plan: Copy Baseline Plan to the Current Plan: used to copy an existing Baseline Plan into the
Current Plan fields for all dates or a specified date range
Current Plan: Backfill Unallocated Actuals as New Plan Events: used to create a plan from the existing
actual date and amount for all dates or a specified date range
Reset Existing Unallocated Plan Events: used to set all unallocated plans to $0.00 but retains
the Plan Event information for historical purposes
Current Plan: Auto-Allocate Actuals to Plan Events By...: used to consolidate multiple expected actuals
to a specified interval for all dates or a specified date range
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Interval: used to set the interval by the selected Month, Quarter, Year value
Spread Remaining Unplanned Amount to Future Plan Events: used to put remaining amounts
into automatically created plan events with future dates
Current Plan: Update Allocated Plan Event Dates and Amounts to Match Actuals: used to modify plan
event dates to match actual dates for all dates or a specified date range
Baseline Plan: Copy Current Plan Dates and Amounts to the Baseline Plan: used to copy the finalized
Current Plan to the Baseline Plan for all dates or a specified date range
Baseline Plan: Update Baseline Plan Dates and Amounts with Current Plan Dates and Amounts: used
to overwrite Baseline Plans with the Current Plan dates/amounts for all dates or a specified date range
Create a Baseline Plan Event Delta (Actual less to-date Baseline Plans): used to add a row to
display the difference between the original/updated Baseline Plans
Current Plan: Copy Commitment Plan to Obligation Plan(s): used to copy Commitment Plan Events to
Obligation Plan
Copy to Obligation Suggested/Current Plans: used to copy Current Commitment Plan to either
Suggested or Current Obligation Plan
Offset days by: used to specify the number of days to offset the Obligation Plan Event(s) based
on the Current Commitment Plan Date(s)

Note: This option is only available in the Commitment Forecast.

Current Plan: Copy Plan to Different FY: used to copy the Current Spend Plan, Plan Event
Title/Description, and custom fields to a selected FY

Note: A different FY must be allocated to the budget for this option to display.

CCaR No TRN-1782: ATE-1030: Ground Transportation

Funding Status: od I Obligated [ Expended
Rqmit CCaR Totak: ' p
CCa Balance: ~
Appv.

DFAS Total:

At 3 DFAS Balance:

Show Delta Columns. . sa Rasiling Bax anct — ok Plar Dbt vl i read | YSpresd To Exp | BAlloc Actusls G Reforecast W Custom Fields
Baseline
Alloe T CLT SBY PlanEvent t Harert Date Y Amount T  Event Description
Foreca
[ Total Plan $100,000.00
O ] S0 9 $0.00
(8o -8
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The Forecasting Tool is used to display forecasted events at both the CCaR Record and budget levels allowing
users to quickly identify which records or budgets are performing on schedule and which of those need to have
their forecasted plans updated. Users can access the Reforecast option directly from the Forecasting Tool or can
be navigated to the Execution Window, if needed, to complete more in-depth forecasting changes. This page
contains a sub-header and two datagrids.

Forecasting Tool

Current vs Baseline Threshold  Busdget Type FY Budpets
L} o I SFIS BUDGETS 2020 Compasite

Cempaosite Budget Position Display FY View

Edit
MONTHLY # Edi

Ground Transportation  Obligations

2020 Obligation Summary  Plan Filter : fterrs solected ¥

Threshold  Status  Budget Total Prior Oct Nov Dec Jan Feb Mar

$2,000,000.00)

§27.509.022.0 §55,349.478.0¢ $82.858.500.00 51103

£331,434,000.00

2020 Obligation Forecast Details View summa - Status " G Reforecast

Threshold Status CCaR Title Budget Total Prior Oct Nov Dec Jan
L]

EEEED

-, = = =

§331,434,000.00

From the CCaR Menu Bar, click on either the PM or FM button to open the corresponding menus
Click on the Forecasting Tool menu item and the Forecasting Tool will appear

. Financial Management

Budgeting

Budget Authority Editor
Funding Profile Report
incoming Documents.
Distributed Budget Manages
Resmbursable Activities
Composite Budgets

Load Too
Accounting Address List
Target Load Sheet

BMR

BAMR Chart Export Status
BMER Template
Forecasting Tool

Plan Quick Edit
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The sub-header is used to select the criteria for which CCaR Records and budgets to display in the datagrids to
those which match the filter values and include the following:

Current vs. Baseline Threshold: measures how the Current forecast compares to the Baseline forecast
The default settings are 10 and 30, respectively, but can be modified at the organizational level
The Save (Disk icon) button allows a user to update the ratings in the datagrids if the threshold
settings have been manually changed
A red, yellow, or green symbol will display in the datagrid to indicate within what threshold
range the Current forecast falls

Budget Type: used to select the service from which to pull the budgets and may contain:
SFIS BUDGETS: this is the default service as these budgets accommodate GFEBS requirements
ARMY BUDGETS: used if loading budgets executed using legacy accounting systems

Example: The SOMARDS or STANFINS legacy accounting systems.

FY: used to select the fiscal year from which the funding was received
Budget: used to indicate which types of budgets will be available for selection in the CCaR/Composite
Budgets datagrid
CCaR: used to indicate that traditional budgets will be available for selection
Composite: used to indicate that composite budgets will be available for selection
CCaR/Composite Budgets: used to select from the budgets which match the selection made in the
Budget filter
Position: used to select the position to display
Display FY: used to select the fiscal year of the months that will be displayed in the datagrid
View: used to determine how the data will be displayed. Options include:
Monthly: will display forecasting amounts for each month of the fiscal year
Cumulative: will display forecasting amounts for the current month plus the amounts from all
previous months

Example: If the forecasted amount for April is $250,000 and May is $500,000 then the value displayed for May

will be $750,000.

GO: used to load the data after the filter values have been set

Forecasting Tool

Current vs Basaling Thrasheld Budgat Type FY Budgets Composite Budget Pasition Display Ff View

FIS BUDGETS w 20 - Composite w round Transportatior Biligatic - ] - MOMNTHL -
2}

— —

Summary Plan Filter| 3 items selected v

Details  View Summary ¥ Status Al
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There are two datagrids that display different information based on how the filters were set as follows:

<Fiscal Year> <Position> Summary: used to display summary information for the fiscal year, position,
and budget(s) selected

<Fiscal Year> <Position> Forecast Details: used to display detailed forecast information for the fiscal
year, position, and CCaR Record(s) with which the budget(s) are associated

Forecasting Tool

Current vs Baseline Threshold  Budget Type Y Budgets Composite Budget Position Display FY View

I N SFIS BUDGETS 2020 Composite srewnd Transpertation  Obligations 2020 MONTHLY Ay

2020 Obligation Summary  Plan Fifter 3 itors sclectes ¥

Threshold Status  Budget Total Prior Oct Nov Dec Jan Feb Mar

T B | Ground Transportaior §331,434,000.00

($2,000,000.00)

$331,434,000.00

2020 Obligation Forecast Details View Surmma - Status t C Reforecast

Threshold Status CCaR Tite Budget Total Prior Oct MNow Dec Jan

EEEER

§331,434,000.00

Summary Datagrid

This datagrid is the top datagrid, can be exported to an Excel spreadsheet or display the Icon Key using the
command buttons located below the datagrid and contains the following information:

Plan Filter: used to select/edit the forecast plans to display in the datagrid
Baseline: used to display Baseline forecasting information
Current: used to display Current forecasting information
Suggested: used to display Suggested forecasting information
Delta: used to display the difference between the actual obligation/expenditure amounts and
the current obligation/expenditure amounts

Forecasting Tool

Current vs Baseline Threshold  Budget Type Gl Budgets Compasite Budget Position Display FY View

7 Edit
- EEEN  SFiS BUDGETS 2020 Composite Ground Transportation  Obligations 2020 MONTHLY
2020 Obligation Summary Plan Filter A
Threshold = Status Budget Total Priar Oet Nov Dec Jan Feb Mar < Apr-16

L a

$2.000,000.00) $13,000.000.00) $15,000,000.00

$82,658,500.00 | $7110.367,522.00

$331,434,000.00
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Icon Columns: used to provide threshold and forecast status
Threshold Status: used to display a green up arrow, yellow square/black line, or red down
arrow to indicate where in the Current vs. Baseline Threshold range the to-date actual amount
falls
Forecast Status: used to display the validity of the forecast for the budget. This is the same
symbol that will appear in the Execution Window of the CCaR Record for the selected budget

Forecasting Tool
T - - R — F
it
[} o B SFIS BUDGETS 2020; A Obligations 2020 MONT 45
o i ——
e i ™ e
2020 Obligation Summary Plan Fllt,.r_ 3 iterng sokecte F
Threshold  Status _ Budgat :]'“ P Oct Mo Dac Jan Feb M
o @
& -
t‘j_ £15,000,000.00 $0.00 $0.00 £15,000,000.00
- 1 0.000.C
{32,000,000.00) ($13,000,000.00) st

022.00 $55.349.478.00 $82.858,500.00 $110.367.522.00 $138.207.,978.00 $165.717.000.0

—$331,434,000.00

Budget: used to display the budget name or the text “MULTIPLE” if more than one budget was selected
and displays additional information based on the Plan Filter drop-down:
ACTUAL <POSITION>
BASELINE <POSITION> FORECAST
CURRENT <POSITION> FORECAST
DELTA (ACTUAL — CURRENT)
OSD GOAL
Total: used to display the official/approved funding amount for the Budget and FY entered into the
Budget Authority Editor (BAE)
Prior: used to display cumulative amounts for fiscal years prior to the Display FY, if any
Oct-Sep: used to display amounts entered for the fiscal year selected in the Display FY filter
To Comp: used to cumulative amounts for fiscal years after the Display FY, if any

Forecasting Tool

Current vs Baseline Threshold  Budget Type Y Budgets Composite Budget Position Display FY View
— ) NN SFIS BUDGETS 2020 2020

2020 Obligation Summary  Plan Filter 3 items selected | ¥

Threshold  Status  Budget Total Prior Oct

1 a ik T e

Now Dec Jan Feb Mar

($2,000,000.00) ($13,000,000.00) $1

$331,434,000.00
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Forecast Details Datagrid

This datagrid is the bottom datagrid and contains the following information:

View Filter: used to select the information displayed in the datagrid
Summary: used to display general forecasting information
Detail: used to display additional forecasting information

Status Filter: used to identify the CCaR Records to display in the datagrid
Not Valid: used to display the CCaR Records with the selected forecasting status
Ahead of Plan: used to display the CCaR Records with the selected forecasting status
Valid: used to display the CCaR Records with the selected forecasting status
Fully Committed: used to display the CCaR Records with the selected forecasting status
Fully Obligated: used to display the CCaR Records with the selected forecasting status
Fully Expended: used to display the CCaR Records with the selected forecasting status

Forecasting Tool

Select LIRS
Curraint vs Saalios Thiwhold  Budgt Typs FY Budgets Composiia Budgst = ol i
t
I B SFIS BUDGET F B
# Select All - W Clear All
2020 Obligation Summary Plan Filter 3 items szlecte x Select Status Status Title
Threshold Status Budget Total v u Jan Feb M.
1 [Pl

$331,434,000.00

BE RS-

2020 Obligation Forecast Details Wiew | sur N v m.l . I n C Reforecast & Open
Threshold =~ Status  CCaR Title oy | Budget ct Hov Dec Jan
L} a oK ance
i a ATE-1030:Ground Transportation (HAMMONDS) Ground Transportation - Fugl
$331,434,000.00

Icon Columns: used to provide threshold and forecast status
Threshold Status: used to show the Current vs. Baseline Threshold status
Forecast Status: used to display the forecast validity and other Detail view icons
Equals: used to indicate the forecast and actual amounts equal the Approved Amount

Does Not Equal: used to indicate that forecast/and or actual amounts do not equal the
Approved Amount

Forecasting Tool
Cuarrant vs Baseline Threshold  Budget Type ¥y Budgats Comporite Budgat Position Display FY View i
— 30BN SFIS BUDGETS A AT : S
2020 Obligation Summary Plan Filter = tems seh
Teon Ky x
Threshold = Status  Budget Prior Oct Mo Dac Jan Fab M
T 7] scound THnEOTIoN Theeshald
£ 3 ¥ S
i = o = C thi
4 e 5,0 0.00
....... 110
o
(5l o] =
v @
B
2020 Obligation Forecast Details View Summar @ ~ o & Ope
Threshold -~ Status  CCaR Titl - 4 Total P Oct Mow Dec x
L S |
=gy
L] a E
$331,434,000.00
e
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CCAR Title: used to display the CCaR Record(s) to which the budget is associated. If the detailed view is
selected, additional rows may appear as follows:
**PLANHOLDER: automatically appears within the datagrid and is associated with any
remaining budget amount not yet allocated to a CCaR Record
ACTUAL <POSITION>
BASELINE <POSITION> FORECAST
CURRENT <POSITION> FORECAST
SUGGESTED <POSITION> FORECAST
DELTA (ACTUAL — CURRENT)
Budget: used to display the budget to which the CCaR Record is associated
Total: used to display the Approved amount allocated to the CCaR Record
Prior: used to display cumulative amounts for fiscal years prior to the Display FY, if any
Oct-Sep: used to display amounts entered for the fiscal year selected in the Display FY filter
To Comp: used to display cumulative amounts for fiscal years after the Display FY, if any

The Forecast Details datagrid also contains the following two command buttons in the datagrid header:

Reforecast: used to re-forecast one or all CCaR Records in the datagrid
Open: used to open the CCaR Execution Window when a CCaR Record is selected

Forecasting Tool

Current vs Baseline Threshold  Budget Type L Budgats Compasite Budget Position Display FY View
s
_— ;oMEEE  SFIS BUDGETS AT Bround Trnsponation: bl TR
2020 Obligation Summary Plan Flter 2 items selected b
Threshold  Status  Budget Total Prier Det Nev D Jan Fab Mar
t [P]

$331,434,000.00

Lol o]
2020 Obligation Forecast Details View Summar - Status A Ope
Threshold  Status  CCaR Title Budget Total Prior Oct Mow Dec Jan
L} [P
+ @  ATE-1030:Ground Transportation (HAMMONDS) Ground Transponation - Fuel
$331,434,000.00

Note: The CCaR Execution Window can also be accessed by double-clicking the title of the CCaR Record.
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This report is used to display current forecasted events grouped by month for the selected budget(s) and FY and
allows users to quickly identify which records or budgets are performing on schedule and which of those need to
have their forecasted plans updated. This page contains a sub-header and a datagrid.

Plan Summary Report

Budget Type Gl org Budgets CCak Budgets Pesition Display
SFIS BUDGETS 203 PM ATE Ground Transportation - FOT  Current Obl Plan Eve:

Org T Plan 7 Alloc T Date T CCaR No T Titde T Budget Amount T Plan Event T Event Description OPR
4 Month: Jan-2020 - CUM: $3,000,000.00 PLANNED: 6% OSD GOAL: 33.3%
T a 02 Jan 2020 ATE-1030 Ground Transportation sround Transportation - FOT $3.000,000.00 Initial Forecast nitial HAMMONDS

Nonth: May-2020 - CUM: §13,000,000.00 PLANNED: 26% OSD GOAL: 66.7%
[P ] 01 May 2020 | ATE-1030 Ground Transportatic Ground Transportation - FOT $10.000.00000  Automatic spread
Aynilable Budget $50,000,000.00
Total Planned $20,000,000.00

From the CCaR Menu Bar, click on the Reports button and the Reports Menu will appear
Click on the Plan Summary Report menu item to display the Plan Summary Report

The sub-header is used to select the criteria for which CCaR Records/Budgets to display in the datagrids for
those matching the filter values and includes the following:

Budget Type: used to select the service from which to pull the budgets and may contain:
SFIS BUDGETS: used for budgets that accommodate GFEBS requirements
ARMY BUDGETS: used if loading budgets executed using legacy accounting systems

Example: The SOMARDS or STANFINS legacy accounting systems.

FY: used to select the fiscal year to be displayed in the datagrid

Org: used to select the organization(s) from which to pull the budgets

Budget: used to indicate the types of budgets displayed in the CCaR/Composite Budgets datagrid
CCaR: used to indicate that traditional budgets will be available for selection
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Composite: used to indicate that composite budgets will be available for selection
CCaR/Composite Budgets: used to select the budgets to be displayed in the report
Position/Display: used to select one of nine forecasted positions to display from the following:

Suggested, Current, or Baseline Comm Plan Events

Suggested, Current, or Baseline Obl Plan Events

Suggested, Current, or Baseline Exp Plan Events
GO: used to load the data after the filter values have been set

Plan Summary Report
Budget Type L 4 Org Budgets CCaR Budgets Position/Display H
SFISBUDGETS v | 12020 w | | PMaTE v I Giond Transparestion = A i OB P Bt

org T Plan T Allc T Daw T CCaRNo 7 Tite T  Budget v Amount T Plan Event T Evant Ds

Available Budget
Total Planned

The information is displayed by month for the CCaR Records/Budgets matching the values selected in the page
filters. Each month contains an expandable/collapsible row with the following information:

Month/FY Abbreviation: used to display the 3-letter month abbreviation and the fiscal year for which
the forecasting information will be displayed

CUM: displays the total forecasted amount for the CCaR Records/Budgets displayed in the datagrid
PLANNED: used to display the percentage of the available budget being forecasted

OSD GOAL: used to display the percentage of the available budget that should be forecasted per OSD
recommendations

Plan Summary Report
Budget Type Gl org Budgets Compasite Budget Position/Display
SFIS BUDGETS PM ATE - Ge Transpertation Current Okl Plan Events #Ed
Org T Plan T Alloc T Date T CCaR No T Title T Budget T Amount T  Plan Event T Event De
[4 honth: Jan-2020 - CUM: $13,000,000.00 PLANNED: 3.9% OSD GOAL: 33.3% I
P ATE 7] 02 Jan 2020 | ATE-103 RS Th st Cronind Treisnoriation - FOT
P ATE P 15 Jan 2020 | ATE-102 round Transportation sround Transportation - Fusl
[ 4 Month: May-2020 - CUM: $43,000,000.00 PLANNED: 13% OSD GOAL: 66.7% I
PM ATE i 01 May 2020 | ATE-103( Ground Transportatior Ground Transportat Fuel
| 4 Month: Jun-2020 - CUM: $50,000,000.00 PLANNED: 15.1% OSD GOAL: 75% I
PM ATE (P 01 Jun 2020 ATE-1030 Ground Transportatior Ground Transportation - FOT
| 4 Month: Aug-2020 - CUM: $90,000,000.00 PLANNED: 27.2% 0SD GOAL: 91.?'}&'
PM ATE 1 Aug 2020 ATE-1030 round Transportatior sround Transportation - Fusl
Available Budget $330,434,000.00
Total Planned $90,000,000.00
(& o |

The information contained in the datagrid is as follows:
Org: used to indicate the organization from which the budget was pulled
Icon Columns: used to provide forecasting and allocation status
Forecast Status: used to display the status of the Current forecast
Allocation Status: used to show if an execution document has been linked to a Plan Event
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Plan Summary Report
Budget Type F¥ Org Budgets n .
FIS B 1 A @ o # Ed
A
| 7] "
Org Y Plan 7 Alloc T Date T CCaRNo d Amount Plan Event Event Da
nth: Jan-2020 - CUM: $3,000,000-00 PLANNED: 6% 050 GOAL: 3| Al
[ Rt AT
udget $50,000,000.00
jed $20,000,000.00

Date: used to display the Month/FY for the subsequent groups of plan events as well as the date for
which the plan event was forecasted

CCaR No: used to display the number of CCaR Record for the associated budget

Title: used to display the title of the CCaR Record for the associated budget

Budget: used to display the title of the budget

Amount: used to display the amount per plan event

Plan Event: used to display the name of the plan event

Event Description: used to display the description of the plan event

OPR: used to display the name of the user listed as the OPR on the CCaR Record

Plan Summary Report

Budget Type Y org Budgets CCaR Budgets Position/Display
2K
FIS BUDGE | aR 1
L Op ..
Org Y Plan Allec T  Date T CCaRNe 7 Tite Budget Y Amount T Plan Event Evant Description T OPR
h th: Jan-2020 - CUM: §3,000,000.00 PLANNED: 6% OSD GOAL: 33.3%
PM ATE 7] an 202 E-103
th: May-2020 - CUM: $13,000,000.00 PLANNED: 26% OSD GOAL: 66.7%
Avallable Budget $50,000,000.00
Total Planned §$20,000,000.00

There is a table below the datagrid that contains the following information:
Available Budget: used to show the official/approved funding for the CCaR Record and Budget
Total Planned: used to display the total funding amount forecasted for the CCaR Record/Budget

Plan Summary Report

Budget Type Fr org Budgets CCaR Budgets Position/Display

7 Ed
sk 1
Org r Plan 7 Alloe T Date T CCaR No Title ' Budget v Amount 7 Plan Event I Event Description T OPR
Fonth: Jan-2020 - CUM: $3,000,000.00 PLANNED: 6% OSD GOAL: 33.3%
PN ATE P 02 Jan 2020 ATE-1030 Ground Transportation Ground Transportation - FOT $3.000.000.00 Initial Forecast
1h: May-2020 - CUM: $13,000,000.00 PLANNED: 26% 05D GOAL: 66.7%
a
Avallable Budget $50,000,000.00
Total Planned $20,000,000.00

Note: Make forecasting changes by either selecting a Plan Event and clicking the Open button or by double-
clicking a Plan Event to open the Execution Window.
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The Plan Quick Edit is used to quickly edit unallocated Current and Baseline forecasted events grouped by month
for the selected budget(s)/FY while also displaying budget and CCaR Record execution summaries.

Plan Quick Edit
Busiget Type Pr Busgets CCak Budgets  Position/Display
7 &d
$ Budget Summary | @ CCaR Suenmary + Add M Save 1 Open
Current Obligation
CCaR No T Title T Budget T CL YT SBT PlanEvent T Date Y Amount 7 Alloc T  Event Description

FY2022 - Apr-20;

FY2022 - Ju

FY2022 - Sep-2022

From the CCaR Menu Bar, click on the PM or FM buttons to open the corresponding menus
Click on the Plan Quick Edit menu item to display the Plan Quick Edit tool

. Financial Management

BMR
BMR Chart Export Status
BMR Template
Forecasting Tool

Compaosite Budgets Plan Quick Edit
Budget Builder Toal

The sub-header is used to select the criteria for which CCaR Records/Budgets to display in the datagrids to those
matching the filter values and includes the following:

Budget Type: used to select the service from which to pull the budgets and may contain:
SFIS BUDGETS: used for budgets that accommodate GFEBS requirements
ARMY BUDGETS: used if loading budgets executed using legacy accounting systems

Example: The SOMARDS or STANFINS legacy accounting systems.

FY: used to select the fiscal year to be displayed in the datagrid

Budgets: used to indicate the types of budgets displayed in the CCaR/Composite Budgets datagrid
CCaR: used to indicate that traditional budgets will be available for selection
Composite: used to indicate that composite budgets will be available for selection
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Incoming Documents: used to indicate that budgets from Incoming Documents will be available
for selection
CCaR/Composite/Incoming Documents Budgets: used to select the budgets to be displayed in the
report—title will change based on budget type selected
Position/Display: used to select one of six forecasted positions to display from the following:
Current or Baseline Comm Plan Events
Current or Baseline Obl Plan Events
Current or Baseline Exp Plan Events
GO: used to load the data after the filter values have been set

Plan Quick Edit

Busdget Type Y Bt gt X8R Badgety Fraros Soglay
* Cance!
CES BUDGETS v v CCaR - Curment Ol Plan Svent -

Currant Okdigatian

CCalt Mo T Title T Budget CL Y SB T PlenEvest T Date v Amount T Allec 7  Evest Descrigtion

| o | = [

The information is displayed by month for the CCaR Records/Budgets matching the values selected in the page
filters. Each month contains an expandable/collapsible row with specific plan event information. The plan events
can be further modified with the following command buttons:

Budget Summary: used to display a Current execution summary for the selected budget
CCaR Summary: used to display a Current execution summary for the selected CCaR Record
Custom Fields: used to edit the Current or Baseline custom fields for a plan event

Add: used to add a Current or Baseline plan event

Delete: used to delete an unallocated Current or Baseline plan event

Note: Allocated plan events cannot be deleted from the Plan Quick Edit without removing the Allocated Actual

from the plan event in the Execution Window.

Save: used to save any changes made
Open: used to open CCaR Record Execution [Comm, Obl, Exp] Forecast in a new internet browser tab
Search: used to enter characters to quickly filter the data displayed in the datagrid

Plan Quick Edit

Budget Type L Budgets CCaR Budgets  PositionyDisplay

$ Budget Summary & CCaR Summary + Add M Save 1 Open

Current Obligation
CGaRMNo ¥ Title T SB T Plan Event T Date Y Amount ¥ Alloc 7 Event Description
FY2022 - Apr-2022  Cum:§1 L
4 ATE-1030
FY2022 - Jun-2022
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The information contained in the expandable/collapsible row is as follows:
Month/FY Abbreviation: used to display the 3-letter month abbreviation and the fiscal year for which
the forecasting information will be displayed
Cum: used to display the cumulative total forecasted amount for the CCaR Records/Budgets displayed in
the datagrid
Planned: used to display the percentage of the available budget being forecasted
OSD Goal: used to display the percentage of the available budget that should be forecasted per OSD
recommendations
SubTotal: displays the total forecasted amount for the CCaR Records/Budgets displayed in the datagrid

Plan Quick Edit

Budget Type 4] CCaR Budgets  Position/Displ

$ Budget Summary @& CCaR Summary + Add M Save 1 Open
Current Obligation
CCaRNo T Title T  Plan Event T Date Y Amount ¥ Alloc 7  Event Description

|+ Frzoez - Apr2022

(&0 x| /]

The information contained in the datagrid is as follows:
CCaR No: used to display the CCaR Record Number for the associated budget
Title: used to display the title of the CCaR Record for the associated budget
Budget: used to display the title of the budget
C/L: used to indicate if the plan event is for a contingent liability
SB: used to indicate if the plan event is for a small business
Plan Event: used to display the name of the plan event
Date: used to display the forecasted date for the Current or Baseline plan event
Amount: used to display the forecasted amount for the Current or Baseline plan event
Allocation Status: icon used to show if Actual execution has been allocated to the plan event
Event Description: used to display the description of the plan event
Custom Fields: used to display up to 10 custom columns pre-configured by the CCaR Admin

Plan Quick Edit

Budget Type 1Y Budgets CCaR Badgets  PositionyDisplay

| Current Obligation
!(CaﬁNo v Title
FY2022 - Apr-2022  Cum: $1800000.00 Planned 2.3% 050 Goal: 52.5% SubTotal: §1,800.000.00

T CL Y SBY PlanEvent Date Y Amount 7 Alloc 7  Event Description T  Comm ltem

FY2022 - Jun-2022
FY2022 - Sep- 2022

(sl o =1~

Note: Make plan event changes by either editing the orange-highlighted fields in the Plan Quick Edit and clicking
Save or by opening a plan event to display the Execution Window
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CCaR has multiple resources available for users to obtain additional information or assistance on any topic

covered in this user manual:
PM-based Support Personnel: CCaR Subject Matter Experts (SMEs) are available on-site for any

guestions or concerns that may arise after training has been completed
The CCaR Help File: accessed from the CCaR desktop, the help file provides detailed information for

users on any of the topics discussed during the training
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