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United States Army Acquisition Support Center Director, Office:

Position Requirement Extension Waiver

Army Acquisition Workforce members have a 3-year, 4-year, or 5-year grace period to achieve
their position’s certification requirement.

Waivers for failing to meet position certification requirements will not be processed prior to
90 days of expiration of the grace period by policy or other designated grace period date.

The DD Form 2905 may be submitted for individuals who have not met the required
training or experience for certification on their current position.

Submit Position Requirement Waiver requests to the Workforce Development and

Engagement (WD&E) Division via a Help Request through CAMP (link provided below) for
processing.
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United States Army Acquisition Support Center Director, Office:

Position Requirement Extension Waiver (cont’d)

c. Required Documentation:

) DD Form 2905 (see an example on the next slide)

) Acquisition Career Record Brief (ACRB)

) Position Description

) DAU Transcripts

) AAW Members Get-Well Plan (confirmed ATRRS/AITAS Resident and Defense
Acquisition University’s Cornerstone online course delivery enrollment)

) AAW Member’s Individual Development Plan (IDP)

) AAW Member’s Resume

6) Military Orders (Dual Status Civilian/Military, if applicable)

/) Medical Support Document(s), as applicable

Incomplete documentation supporting a waiver package impedes timely processing. A Reviewing Official will work with the
originating POC to complete a waiver package; however, we request all documentation be provided at the time of submission.

3. Once an approval/disapproval decision is obtained, the DD Form 2905 will be sent via
* the original WMI Help Request Ticket for AAW member notification.

U.S. ARMY * ATTRS/AITAS: Army Training Requirements and Resources System/ATTRS Internet Training Application System


https://www.atrrs.army.mil/channels/aitas/
https://identity.dau.mil/EmpowerID/
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United States Army Acquisition Support Center

Position Requirement Extension Waiver — DD Form 2905 Example

POSITION REQUIREMENTS OR TENURE WANVER DD Form 2905 (prepared by submitting organization).
PART 1- ROUTINGAC CORDINATION

1.a. FHDMr: mp-mrnw.ww ooneQffice Syméol  |b, CODRDINATIONNIA fNome, Teke, Grganirason, |¢, COORDINATIONN LA; Nome, Tige, Orpanizotion,
Tekephone) Telephone)

Complete the form with special interest on the following:
[ O Block 16. Check Position Waiver.

PART Il - POSITION DATA
S POSTTION NUNEER [ POSTTIONTITCE 5 REQUIRED GRADERANK

6. UIC 7. OCC SERIESAPECIALTY  [B DEFENSE AWF POSIT 3 I

Part A. Position Requirements to be Waived: “(1) Certification”.

10, POSITION TYPE T SPECIAL ACQUISITION ASSBo NMENT 12. PROGRAM TYPE

PART III - IDENTIFICATION AND PERS ONAL DATA

a
TS TAST AV [ i il i Q Part B. Identify what is lacking: Training or Experience for certification.
a

PART IV - WAIVER TYPE/ANFORMATION (Complete either ltem 16 OR Jtem 17)
T6. POSITION RE QUIRE MENTS WAIVER (£ mter X -, When appik abie, and compiete @, B, ond €. exploin in lem 18.)
0. FOSITION REQUIREMENT(5) 10 BE WAIVED (5 clecl o Gferent requirement in £och Dlock and expkan i fiem T8

i Part C. Provide a target date to meet requirement (not to exceed 24
b, DUE T ABSENCE OF REQUIRED: (S elect of applcoble and explown in lem 18) months).

(1) EDUCATION lnnauulm’-

(3} EXPERIENCE

TARGET DATE FOR MEETING

A w L L o O Block 18 — Describe in detail why the organization is requesting a

mﬁ&g?g:&:;;:r‘:nl.:::;ltncrmndcwwmmmrl.[:'SEl%ﬁﬁ??}i:;;z;::::r:‘ﬂ:e::u:’:mrr also eddress o pOSItlon reqUIrement eXtenSIon On the IndIVIduaI' InCIUde the Course(s)
B 4 required for certification and the confirmed reservation date(s), and who
will monitor them to ensure standards are met in the requested

TR TG WARAGEVENT GFFCAT timeframe. (Continue explanation on the next page if necessary).

& NAME, RANK/GRADE,TITLE, ORGANIZATION, AND TELEFHONE NUMBER . REQUESTING MANAGEMENT OFFICIAL SIGNATURE

<. DATE (DD-MMM-YYYY):

5 REGUESTING OFFICAT WAWER POINT OF CONTACT (Wi, Gyanzado and wiephane romer O Block 19 — Contains signature of most senior leader of the requesting
organization.

PART V - DISPOSITION

21. APPROVING OFFICIAL
o, WAME, RANEGRADE, TITLE, ORGANIZATION, AND TELEFHONE NUMBER

Ronald R. Richardson Jr, NH-04, Director, Acquisition Career Management (DACM), USAASC, 703.664.5600 D BlOCk 21 - RONALD R R|CHARDSON JR, NH_O4, Director, Acquisition

b, APPROVED? e APPROVING OF FICTAL STCHATURE [d-OATE (DD- WYYy Y]
U%WWMJ Career Management (DACM), USAASC, 703-664-5600.

U.S. ARMY DO FORM 2905, NOV 2023 RTFLATTS D0 TORTE To00

91, 1591, 1305,
2597, 2599, AND 2601 wmn:n ul rmm :rl
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